
Finance and Office Assistant | Peak Design 
 
The Job: 
Peak Design continues to grow at a rapid pace and with that, so does the workload of our finance 
team and the needs of our office. We are looking to fill a 20-25 hour a week position to help our 
office with physical management as well as assisting our finance team with various responsibilities. 
 
Responsibilities: 

● Manage accounts receivable 
○ Match incoming wires in Quickbooks 
○ Resolve various accounting discrepancies 
○ Manage AR communications in YayPay 

● Process and deposit checks 
● Assist with account payable 

○ Load in bills and expenses 
● Review expense reports 
● Perform miscellaneous tasks with google sheets/excel 
● Fulfill in-house CS shipments 
● Keep weekly snack orders coming 
● Help with various office tasks 
● Assist with tax audits 

 
Requirements: 

● Willing and positive attitude 
 

About Us: 

Peak Design is a carry brand: we design bags and accessories that help people better carry, 
organize, and access their stuff. We launch our products on Kickstarter, where we’ve raised over 
$20M across 8 projects. We’re entirely crowdfunded—no outside investors—and that gives us the 
freedom to focus on the things that matter most to us: designing the best products, fostering happy 
employees, and taking care of our customers and natural environment. There are currently 36 of us. 
We love our jobs, we love each other, and we couldn’t be more stoked for the future of our 
company. 
 
We also believe a diverse team is an innovative team and something worth celebrating. A range of 
perspectives and backgrounds creates a stronger and more creative work environment (not to 
mention more fun). We’re committed to equality and inclusivity across race, gender, age, religion, 
identity, and experience. 
 
We’re a great place to work—literally, Outside Magazine ranked us #12 in their 2017 Best Places to 
Work list. Here’s what they have to say about our company and culture. Also, check out our mission 
to see what really makes us tick. 

https://www.outsideonline.com/2257551/100-best-places-work-2017
https://www.outsideonline.com/2257551/100-best-places-work-2017
https://www.outsideonline.com/2257561/creating-perfect-office-culture
https://www.peakdesign.com/pages/mission


 
Peak Design continues to grow at a rapid pace and with that, so does the workload of our finance 
team and the needs of our office. We are looking for a 20-25 hour a week position to help out our 
office with physical management as well as assisting our finance team. 


