
Intake Specialist 
 
$15 Hourly plus monthly company profit sharing.  
90- day Contract to hire – Part-time (starting off) 
Must live within 30 miles of 60603 
After 90-day contract completion you are eligible for monthly company profit 
sharing. 
 
 
At True Lawyer, we’re all about what’s real good: Real good law, real good clients, and 
real good people. That’s because we know all things real good drive billion dollar 
businesses to success.  
 
We’re the kind of people who push for wealth making decisions into our clients’ hands so 
that they can grow in their small business or real estate careers. We know law like the 
back of our hands, but we aren’t all about making it more confusing than what it needs to 
be for the people we work with. 
 
And we’re looking for you. 
That is… if you’re the kind of person who values the ideas of others and are ready to 
help business owners make their business the next big thing. 
 
Are you a real good employee ready to work with real good clients so we can build billion 
dollar brands? (We’re willing to bet you are.) We’ve got some exciting projects in the 
works we’ll need your hands on.  

Who Our Clients Are: 
Our clients are business owners and real estate investors who value their vision knowing 
the possibility of growth. They’re playing like the big boys: treating themselves as if 
they’re the next Amazon, the next Walmart, the next franchise ice cream shop. They 
know the importance of legal protection and look to us as the experts who can do that 
with persistent care without feeling overwhelmed.  

What Working with True Lawyer Looks Like: 
 
Our Work’s Purpose:  
To support businesses and provide protection of their brands and assets for future 
growth. 
 
Our Progressive Mission: 
To protect worthy business visions as if they are already a billion-dollar brand.  
 
 

• We adhere to the highest professional standards, both for our clients and 
ourselves. 

• We welcome employees of diverse experiences and progressive thinking. 



• We promote respect and kindness within our work and outer community. 
• We uphold ourselves to high standards of integrity in all of our work and 

interactions. 
• We provide a team environment where we work together across boundaries to 

meet the needs of our clients. 
• We value our people and encourage higher development, rewarding outstanding 

performance. 
 
This Role Is Perfect For You If You… 
 
 

• Love a challenge and are resourceful when it comes to figuring things out and 
making them happen. 

• Can work alone and don’t need your hand held every step of the way. 
• Can work under pressure where you might have 10 30-minute-long sales call 

scheduled in the same day. (No, literally this will be your job daily). 
• Have exceptional communication skills. 
• Are super organized but can move quickly to ensure things get done effectively 

and efficiently. 
• Can handle direct & blunt feedback given with lots of love of course. 
• Believe in company culture and promise to have fun while making cash. 

 

Why This Job is Awesome 

 
Working with True Lawyer is the exact opposite of being a corporate drone stuck in a 
cubicle. When you work with us, you’ll get: 

• Experience in a fast-growing company where things change daily, new ideas 
come to life in a matter of weeks and everybody is fully invested, every single 
day. 

• The chance to stretch professionally. If there is a skillset or topic you’re interested 
in, this is the place to learn and challenge yourself. 

• Your voice heard! Every one of our team members has the chance to give input, 
create value and make a big impact on the future of our company. 

• A team behind you that is cheerleading you, supporting you, guiding you and 
championing you. 

• Competitive compensation + Company profit sharing. 
 
Qualifications 

• Associates degree preferred, but not required 
• 1-2 years' experience in call center or customer-facing sales position required. 
• Consistent track record of quota achievement 
• Self-starter who takes initiative and works with limited direction 
• Impeccable communication skills 
• Proficient computer skills and the ability to navigate multiple applications 



 

Salary range: Combination pay of $15 per hour + profit sharing to be discussed during 
the interview. 
 
If you’ve read through this description and you think this may be the right fit for you - 
now it’s time to take action and apply! 
 
 
Application Instructions 
 
 
If you’d like to be considered for this role, please send an email to 
assistant@truelawyer.com by April 30, 2021 (keep in mind we will begin interviewing 
potential candidates immediately so we highly recommend applying as soon as possible) 
with the following details: 
 
 
 

• Step #1: Submit your updated resume 
• Step #2: Submit to this posting with… 

• A sample sales call completed by you. (Please limit to one hour). 
• 2-3 sentences on why we should hire you 
• Write the phrase “Sell Me” in the subject line (so we know you’re paying 

attention) 
 

The Perks of True Lawyer: 
At True Lawyer, we consider our employee’s family. Company culture is HUGE. We treat 
them with the same respect and integrity as you would show your own mother. We make 
sure every True Lawyer employee has Paid Time Off for the days when life is a little 
crazy. We provide insurance for your health, dental and vision care benefits.  
	
	


