
Form: Letter  to a pension plan administrator advising of the entry of a temporary 
restraining order 
 

[Date] 
 
[Policy Administrator] 
[Company] 
[Address] 
 
Regarding: Group Policy Number: [Group Policy Number] 
  Name of Group Member: [Respondent Name] 
  Name of Nonemployee Spouse: [Petitioner Name] 
 
Dear [Salutation]: 
 
My client is [Petitioner Name], who is the spouse of [Respondent Name]. 
 
My client and his spouse are presently involved in a pending divorce action. 
 
This letter notifies you that there is also a presently pending an Order which prohibits [Respondent 
Name] from affecting in any manner the health insurance policies which now insure the parties, 
including but not limited to their cancellation or alteration. 
 
Please provide immediate notification if there is any attempt by [Respondent Name] to cancel, alter, 
or in any manner affect Policy Number [Group Policy Number]. 
 
Further, if [Petitioner Name], [Child Name] are qualified beneficiaries and dependents under this 
policy, please notify me at your earliest convenience. 
 

Sincerely yours, 
 
 

[Attorney’s name] 
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THANK YOU 
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