NOTICE OF A SPECﬁ G BQARD OF DIRECTORS
Please take notice that a special’meetin EMj[ ] a Texas corporation, shall be held
as follows:
The date of the meeting is .
The time of the meeting is .

The place of the meeting is .

The purpose of the meeting is to [state the purpose] and to transact such other business as may be

" PLEASE DO NOT COPY

Dated:

Secretary
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WAIVER OF NOTICE OFPREWT!:HKZ BOARD OF DIRECTORS
We, the undersigned directors Hereby agdr dCon t'a special meeting of the directors of

Corporation shall be held as follows:

The date of the meeting is
The time of the meeting is .
The place of meeting is .

The purpose of the meeting is to [state the purpose] and to transact such other business as may be
properl

" "PLEASE DO NOT COPY

Director

Director
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Minutes of a special meetinngREivI
1. This form is illustrates & typital ofdir tEﬂW which could also serve as the

special meeting of the board of directors for a small corporation.

2. It recites the following facts: the directors present, a waiver of notice was executed by the
directors of the corporation, the nomination and elections of officers of the corporation for that
year, and consideration for employment contracts, management contracts and adoption of a
health and accident plan.

3. Electronic transmissions may be utilized to carry out corporate functions. This includes
meetings. This is reflective of the expanded use of teleconferencing, internet
conferegaingyco ICatio csigailes. Lbe use Gf elagtragic tragsuissia etpngs will
still re lha@ﬁtggﬁe n N@d r Wr<|tten n'Yeeded or
requested.
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Form: Minutes of a special NPREVJEAW
ING

OF THE BOARD OF DIRECTORS

1. Following are the minutes of the special meeting of the Board of Directors of [name], a
Texas Corporation, held at [address], at [time] on

2. The following directors were present: [names]. Counsel for the corporation, [nhame],
was present by invitation, along with [specify]. The [specify office] of the corporation,
[name], acted as secretary of the meeting.

prgRse ti - nMAQI nt pf the
- PEEASE DENOTCOPY
second he cret ry |I iver minutes'of the
meeting.

4. The chairman announced that the meeting was duly convened and that the Board was
ready to transact such business as may lawfully come before it.

5. Upon motion duly made, seconded, and carried, the reading of the minutes of the last
meeting of the Board of Directors was dispensed with.

The chairman presented [state the business discussed and resolutions that have been

aéreed to] the fTWEg le]J S 13 Q ¢
RESOLVE atth rd rs !T! M Em Tbove described

resolutions [state the business discussed and resolutions that have been agreed to] , and
the secretary shall annex a copy of same to these minutes.

Adopted by the Board of Directors on

Director
I I Ij tIBlr!cto; I :U

President
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PREVIEW
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