
Letter Agreement 
 
This Agreement is made and entered into this ______ day of _____________  ____ by 
and between [Name] (“Buyer”) and __________________________ (“Supplier”).  For 
good and valuable consideration, the undersigned parties acknowledge and agree that: 
 

1. The Buyer has an extensive pricing mechanism in place and in order to manage 
its business, the parties agree that no prices may be changed, including increases 
on any products that may be sold to Buyer from the Vendor until the Vendor has 
given the buyer a minimum of fourteen (14) days notice before the price change 
may take effect. 

 
2. In the event the Vendor charges Buyer a price change without affording the above 

fourteen (14) day notice, then the parties agree that the Buyer may accept the 
goods and pay the old price until such time as paragraph number 1 has been 
complied with.  The Vendor waives its rights under the applicable state Uniform 
Commercial Code, including Article 2.607(1), to require the Buyer to return the 
goods.  The Buyer’s acceptance of the goods shall be deemed as an acceptance 
with a reservation of rights and the Vendor agrees to credit the Buyer with the 
difference in cost from the new price to the old price.  The Buyer agrees to pay 
the Vendor the old price for the goods received. 

 
3. The parties agree that this Agreement supercedes any conflicting general 

requirements imposed by any state or federal law, including the provisions 
applicable to acceptance of goods and reservation of rights, under the applicable 
state uniform commercial code, the terms and conditions contained in any and all, 
contracts, purchase orders, contracts, bills of lading, invoices and delivery 
statements, if any. 

 
4. The Buyer retains all other rights afforded to it under the applicable state Uniform 

Commercial Code, its contracts and warranties. 
 

BUYER 

Signature: ____________________ 

By:  _________________________ 

Title: ________________________ 

Date: _________________________ 

VENDOR 

Signature: ____________________ 

By:  _________________________ 

Title: ________________________ 

Date: _________________________ 
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