
Information & Instructions:  Confidentiality agreement regarding a business 
proposal 

1. The following form may be used to allow information to be exchanged with the 
understanding that it is confidential and its use is subject to the terms and conditions 
stated in the agreement. 
 
Confidentiality agreement 
 
[Name of company receiving the information] and[Name of company providing the 
information] make this agreement regarding a business proposal dated[Date].  The parties 
desire to discuss the information contained therein and agree that the information is 
confidential and contains proprietary value. [Name of company providing the 
information] shall provide the information and/or materials to[Name of company 
receiving the information]under the following conditions: 
 
1. [Name of company providing the information] will make available and disclose 
to[Name of company receiving the information]the information, statistics, business 
strategy, processes and data as the parties mutually agree are necessary and desirable 
for[Name of company receiving the information]to evaluate the business plan, analyze, 
review and study (the "Information").  The Information is considered proprietary 
information by [Name of company providing the information].  
 
2. [Name of company receiving the information] agrees that the Information shall at 
all times remain the property of [Name of company providing the information]. [Name of 
company receiving the information]agrees not to make any copies of the information or 
any of its contents, use or disclose to any other person, entity or party any of the 
information, concepts, data, strategy, conversations or discussions that may arise from the 
information, and or its review to any person not connected with [Name of company 
providing the information] or its management, without the prior written consent 
from[Name of company providing the information]. 
 
3. Unless the parties enter into an agreement to implement the plan, upon 
completion of [Name of company receiving the information]’s analysis, review, study 
and evaluation, [Name of company receiving the information] shall return the 
information to [Name of company providing the information]. [Name of company 
receiving the information] agrees to destroy any notes, drawings or other documents that 
contain any of the Information supplied to [Name of company receiving the information] 
by [Name of company providing the information] including but not limited to notes, 
summaries, reviews or conclusions obtained from the information.  
 
4.  Notwithstanding the foregoing, this Agreement shall not apply to Information which: 
 
 1. is in the public domain prior to the date of its disclosure such as the 
number of Attorneys in the United States and any other resource information in the public 
domain.  Sales projections are not included in the definition of public domain or 
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 2. becomes part of the public domain by publication or otherwise and is not 
the result of any unauthorized act or omission on the part of[Name of company receiving 
the information]. 
 
5. [Name of company receiving the information]agrees to permit access to the 
Information only to those of its employees who are engaged in making management 
decisions related to the business proposal and agrees not to make the Information 
available for company wide or third party distribution. [Name of company receiving the 
information] shall require such employees to maintain the Information in confidence in 
accordance with [Name of company receiving the information]’s obligations under this 
Agreement.  
 
Signed on _____________________. 
 

[Name of company providing the information] 
 
 

____________________________ 
 
 

[Name of company receiving the information] 
 
 

__________________________ 
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