Information & Instructions: HEEVSEEW
1. The following document shoul d*o liSt f the Bvidence, documents, physical or

tangible items, received from the client which have been tendered to the attorney.

2. The staff should carefully inventory and catalogue all of the documents or items received
from the client so that both the attorney and client will avoid misunderstandings as to what
documents or items the attorney was actually given.

3. The following form should be used to prevent the client from asserting the attorney lost
or misplaced the client's documents or evidence.

4, clie ntgnd agagneydQst hig og hed nt d ifgh nts are
not IistPrlrvl: Eﬁﬁﬁor h«ISg ixta:IIe pr@n ﬁc nt's
items were r ste orrey.
Form: Receipt for Client's documents

[Date]

ATTORNEY-CLIENT COMMUNICATION: THIS DOCUMENT AND
ITS CONTENTS CONSTITUTE LEGALLY PRIVILEGED INFORMATION

[Client’s name]

T THIS DQCUMENT

Dear [Client’s salutation]:

On , | the attorney for [Client’s name], have received the following
documents and/or physical objects which were delivered to me by the client.

[list the items]

The parties acknowledge and agree that the attorney assumes no responsibility for the loss,

destruction, deterioration, ageto Se'e C 'veY
Any such loss, destruction, deterforatiOn, dr'da a&gallb bQM client or the client's
insurance carrier.

Signed on
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THIS DOCUMENT

THANK YOU
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