
Information or instructions:  Release in full for all claims of a minor 
 
1. The following form obtains a release of any claims a minor may assert against a party. It is 
signed by the guardian or parent of the minor and is adequate to bind the minor after the minor 
reaches the age of majority. 
 
Form:  Release in full of all claims of minor 
 
 

RELEASE IN FULL OF ALL CLAIMS OF MINOR 
 

For and in consideration of the payment to us of the sum of $[Amount], the receipt of which is 

acknowledged, the undersigned, being the parents of  [Name of minor], a minor, we release, acquit and 

forever discharge  [Name of defendant], of and from any and all actions, claims, causes of actions, loss 

of services, expenses, loss of earnings, costs, demands or damages, on account of, or in any way arising 

out of, any and all known and unknown  [personal injuries and property damage resulting or to result 

from an accident that occurred on or about  (date), at or near  (location), in which accident the minor 

sustained certain personal injuries or describe minor's claim]. 

 As further consideration for the payment of the sum, we, the undersigned, agree to indemnify, 

hold harmless and defend  [Name of opposing party] from and against all claims, costs, demands and 

causes of action, growing out of, resulting from or in connection with the above mentioned accident, 

and to reimburse ,  [Name of opposing party] or that party's successors, assigns, heirs, executors or 

administrators, any loss, damage, or costs which , or its successors, assigns, heirs, executors or 

administrators, may sustain because of the injuries or property damage arising from the accident. 

 
Signed on ______________________. 
 
 

__________________ 
[Name] 

 
_____________ 

Witness 
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State of Texas 
County of ____________ 
 
This instrument was acknowledged before me on ____________________ by 
 
______________________________________________________________. 
 
 

_____________________________________ 
Signature of officer 
_____________________________________ 
Notary's typed or printed name 
 
My commission expires: 
______________________ 
 
[or Notary's Stamp] 

 
19.  APPEALS 

 
§7:1900  Information or instructions:  Handling a civil appeal under the Texas Rules of 
Appellate Procedure 
 
1. The Texas Rules of Appellate Procedure (TRAP) were amended and became effective on 
September 1, 1997.  This subchapter covers civil appeals.  It does not address criminal appeals. 

 
2. The amendments changed the way that appeals are perfected, the way that cases are docketed 
and implemented new forms and procedures. 
 
3. Per TRAP 1 The rules govern procedure in appellate courts and before appellate Judges and 
post-trial procedure in trial courts in criminal cases. 
 
§7:1901 Information or instructions:  Perfection of the appeal 
 
1. A civil appeal is now commenced or “perfected” by filing a Notice of Appeal per TRAP 25.  
An appellant is no longer required to file a cost bond, a cash deposit in lieu of a bond or an affidavit 
in lieu of a bond. 
 
2. Any person who wants to alter a trial court’s judgment or make an interlocutory appeal must 
file a notice of appeal.  This means that Appellee’s must file to preserve their rights, they cannot rely 
or “piggy-back” on the appellant’s filing. 
 
§7:1902 Information or instructions:  Time to perfect appeal 
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1. Per TRAP 26, the Notice of Appeal must be filed within 30 days after the judgment is signed 
except as follows:  the notice of appeal must be filed within 90 days after the judgment is signed if 
any party timely files: 
 

a. a motion for new trial; 
 
b. a motion to modify the judgment; 
 
c. a motion to reinstate under Texas Rule of Civil Procedure 165a; or 
 
d. a request for findings of fact and conclusions of law if findings and conclusions  

either are required by the Rules of Civil Procedure or, if not required, could properly 
be considered by the appellate court; 

 
e. or 90 days if a timely motion for new trial, motion to modify, motion to reinstate or 

per TRCP 165(a) a request for findings of fact and conclusion of law- where 
appropriate have been filed. 

 
2. The new rules repealed the appeal by writ of error procedure for civil cases and in its place 
offer the “restricted appeal” per TRAP 30. 
 
3. In an accelerated appeal, the notice of appeal must be filed within 20 days after the judgment 
or order is signed. 
 
4. In a restricted appeal, the notice of appeal must be filed within six months after the judgment 
or order is signed; and if any party timely files a notice of appeal, another party may file a notice of 
appeal  within the applicable period stated above or 14 days after the first filed notice of appeal,  
whichever is later. 
 
5. The Notice of Appeal must be filed in the trial court and a copy sent to the court of appeals. 
The Notice of Appeal must be sent to all parties in the action. 
 
6. Per TRAP 25, the Notice of Appeal must identify the: 
 

The notice of appeal must: 
 

a. identify the trial court and state the case's trial court number and style; 
 
b. state the date of the judgment or order appealed from 
 
c. state that the party desires to appeal; 
 
d. state the court to which the appeal is taken unless the appeal is to [Where Appeal is 

Taken]; 
 
e. state the name of each party filing the notice; 
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f. in an accelerated appeal, state that the appeal is accelerated. 

 

§7:1904 Information or instructions:  Restricted appeal (formerly a Writ of Error) 
 

1. State that the appellant is a party affected by the trial court’s judgment but did not 
participate either in person or through counsel in the hearing that resulted in the judgment 
complained of; 

 

2. State that the appellant did not timely file either a postjudgment motion, request for findings 
of fact and conclusions of law, or notice of appeal; and 
 
3. be verified by the appellant if the appellant does not have counsel. 
 
§7:1905 Information or instructions: Service of notice; copy filed with appellate court 
 
1. The notice of appeal must be served on all parties to the trial court's final judgment or, in an 
interlocutory appeal, on all parties to the trial court proceeding.  

 
2. A copy of the notice of appeal must be filed with the appellate court clerk. 
 
§7:1906 Information or instructions:  Amending the notice 

 
1. An amended notice of appeal correcting a defect or omission in an earlier filed notice may be 
filed in the appellate court at any time before the appellant's brief is filed. The amended notice is 
subject to being struck for cause on the motion of any party affected by the amended notice.  

 
2. After the appellant's brief is filed, the notice may be amended only on leave of the appellate 
court and on such terms as the court may prescribe. 
 
3. Enforcement of judgment not suspended by appeal: 

 
4. The filing of a notice of appeal does not suspend enforcement of the judgment. Enforcement 
of the judgment may proceed unless: 
 

a. the judgment is superseded in accordance with Rule 24, or 
 
b. the appellant is entitled to supersede the judgment without security by filing a notice 

of appeal. 
 
§7:1907 Information or instructions:  Extension of time 
 
1. Per TRAP  26,  the appellate court may extend the time to file the notice of appeal if, within 
15 days after the deadline for filing the notice of appeal, the party: 
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a. files in the trial court the notice of appeal; and 
 
b. files in the appellate court a motion complying with Rule 10.5(b). 

 
2. TRAP 26 is the former Rule 41. All times for perfecting appeal in civil cases 
including the time for perfecting a restricted appeal are stated.  An extension of time is 
available for all appeals.  The provisions of former Rule 41(c) regarding prematurely filed 
documents are moved to TRAP 27. 

 
§7:1908 Information or instructions:  Docketing statement 
 
1. In order to help manage the case, the appellant must file a Docketing Statement at the time 
the notice of appeal is filed, per TRAP 32.  The docketing statement is for administrative purposes 
and does not affect the appellate court's jurisdiction. 
 
2. The Docketing Statement must contain the following: 
 

a. if the appellant filing the statement has counsel, the name of that appellant and the 

name, address, telephone number, fax number, if any, and State Bar of Texas 

identification number of the appellant's lead counsel; or 

b. if the appellant filing the statement is not represented by an attorney, that party’s 

name, address, telephone number, and fax number, if any; 

c. the date the notice of appeal was filed in the trial court and, if mailed to the trial court 

clerk, the date of mailing; 

d. the trial court's name and county, the name of the Judge who tried the case, and the 

date the judgment or order appealed from was signed; 

f. the date of filing of any motion for new trial, motion to modify the judgment, request 

for findings of fact, motion to reinstate, or other filing that affects the time for 

perfecting the appeal; 

g. the names of all other parties to the trial court's judgment or the order appealed from, 

and: 
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h. if represented by counsel, their lead counsel's names, addresses, telephone numbers, 

and fax numbers, if any; or 

i. if not represented by counsel, the name, address, and telephone number of the party, 

or a statement that the appellant diligently inquired but could not discover that 

information; 

j. the general nature of the case ? for example, personal injury, breach of contract, or 

temporary injunction; 

k. whether the appeal's submission should be given priority or whether the appeal is an 

accelerated one under Rule 28 or another rule or statute; 

l. whether the appellant has requested or will request a reporter’s record, and whether 

the trial was electronically recorded; 

m. the name of the court reporter; 

n. whether the appellant intends to seek temporary or ancillary relief while the appeal is 

pending; 

o. the date of filing of any affidavit of indigence; 

p. the date of filing of any contest; 

q. the date of any order on the contest; and 

r. whether the contest was sustained or overruled; 

s. whether the appellant has filed or will file a supersedeas bond; and 

t. any other information the appellate court requires. 

§7:1909 Information or instructions:  Supplemental statements 
 
1. Any party may file a statement supplementing or correcting the docketing statement. 
 
§7:1910 Information or instructions:  Record on appeal 
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1. Per TRAP 32, the statement of facts is now referred to as the “reporter’s record” and per 
TRAP 34,the transcript is now referred to as the “clerk’s record”.  These must be requested at or 
before the time for perfecting the appeal.  The record is due either 90 days or 120 days after the 
judgment is signed.  For interlocutory appeals, the record is due 10 and 30 days for restricted 
appeals. 

 
2. Per TRAP 35,  the new rules require the trial court clerk to file the clerk’s record and the 
court reporter is required to send the reporter’s record to the court of appeals.  The parties are no 
longer responsible for filing the record.  The record must now be paid for in advance.  A motion to 
supplement the record is no longer required; simply send a letter request to the trial court clerk or 
court reporter. 
 
3. Contents of the record on appeal 
 

a.. The appellate record consists of the clerk’s record and, if necessary to the appeal, the 
reporter’s record.  Even if more than one notice of appeal is filed, there should be only one appellate 
record in a case. 
 
§7:1920 Information or instructions: Agreed record 

 
1, Per TRAP 34.2, by written stipulation filed with the trial court clerk, the parties may agree on 
the contents of the appellate record.  An agreed record will be presumed to contain all evidence and 
filings relevant to the appeal. To request matter to be included in the agreed record, the parties must 
comply with the procedures in Rules 34.5 and 34.6. 
 
§7:1921 Information or instructions:  Agreed statement of the case 

 
1. Per TRAP 34.3, in lieu of a reporter’s record, the parties may agree on a brief statement of 
the case.  The statement must be filed with the trial court clerk and included in the appellate record. 
 
2. Per TRAP 34.4,  the Supreme Court and Court of Criminal Appeals will prescribe the form 
of the appellate record. 
 
§7:1922  Information or instructions:  Clerk’s record 
 
1. Per TRAP 34.5, unless the parties designate the filings in the appellate record by agreement 
under Rule 34.2, the record must include copies of the following in civil cases: 
 

a. all pleadings on which the trial was held; 

b. the court's docket sheet; 

c. the court's charge and the jury's verdict, or the court's findings of fact and 

conclusions of law; 
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d. the court's judgment or other order that is being appealed; 

e. any request for findings of fact and conclusions of law, any post-judgment  

f. motion, and the court's order on the motion; 

g. the notice of appeal; 

h. any formal bill of exception; 

i. any request for a reporter’s record, including any statement of points or issues under 

Rule 34.6(c); 

j. any request for preparation of the clerk’s record; 

k. a certified bill of costs, including the cost of preparing the clerk’s record, showing 

credits for payments made; and 

l. subject to (b), any filing that a party designates to have included in the record. 

§7:1923  Information or instructions:  Request for additional items 
 
1. At any time before the clerk’s record is prepared, any party may file with the trial court clerk 
a written designation specifying items to be included in the record. 

 
2. The request must be specific.  A party requesting that an item be included in the clerk’s 
record must specifically describe the item so that the clerk can readily identify it. The clerk will 
disregard a general designation, such as one for all papers filed in the case. 
 
3. Requesting unnecessary items. In a civil case, if a party requests that more items than 
necessary be included in the clerk’s record or any supplement, the appellate court may regardless of 
the appeal's outcome require that party to pay the costs for the preparation of the unnecessary 
portion. 
 
4. Failure to timely request.  An appellate court must not refuse to file the clerk’s record or a 
supplemental clerk’s record because of a failure to timely request items to be included in the clerk’s 
record. 
 
§7:1925  Information or instructions:  Supplementation, defects and lost records 
 
1. If a relevant item has been omitted from the clerk’s record, the trial court, the appellate court, 
or any party may by letter direct the trial court clerk to prepare, certify, and file in the appellate court 
a supplement containing the omitted item. 
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2. Any supplemental clerk’s record will be part of the appellate record. 
 
3. If the clerk’s record is defective or inaccurate, the appellate clerk must inform the trial court 
clerk of the defect or inaccuracy and instruct the clerk to make the correction. 
 
4. If a filing designated for inclusion in the clerk’s record has been lost or destroyed, the parties 
may, by written stipulation, deliver a copy of that item to the trial court clerk for inclusion in the 
clerk’s record or a supplement. 

 
5. If the parties cannot agree, the trial court must. on any party's motion or at the appellate 
court's request, determine what constitutes an accurate copy of the missing item and order it to be 
included in the clerk’s record or a supplement. 
 
6. If the trial court determines that original documents filed with the trial court clerk should be 
inspected by the appellate court or sent to that court in lieu of copies, the trial court must make an 
order for the safekeeping, transportation, and return of those original documents. The order must list 
the original documents and briefly describe them. All the documents must be arranged in their listed 
sequence and bound firmly together. On any party's motion or its own initiative, the appellate court 
may direct the trial court clerk to send it any original document. 
 
§7:1928  Information or instructions:  Reporter’s record 
 
1. Contents: 
 

a. the proceedings were stenographically recorded, the reporter’s record consists of the 

court reporter’s transcription of so much of the proceedings, and any of the exhibits, that the 

parties to the appeal designate. 

b. If the proceedings were electronically recorded, the reporter’s record consists of 

certified copies of all tapes or other audio-storage devices on which the proceedings were 

recorded, any of the exhibits that the parties to the appeal designate, and certified copies of 

the logs prepared by the court recorder under Rule 13.2. 

§7:1929  Information or instructions:  Request for preparation 
 
1. Request to court reporter. At or before the time for perfecting the appeal, the appellant must 
request in writing that the official reporter prepare the reporter’s record. 
 
2. The request must designate the exhibits to be included. 
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3. A request to the court reporter,  but not the court recorder must also designate the portions of 
the proceedings to be included. 
 
§7:1930  Information or instructions:  Filing 
 
1. The appellant must file a copy of the request with the trial court clerk. 
 
§7:1931  Information or instructions:  Failure to timely request 
 
1. An appellate court must not refuse to file a reporter’s record or a supplemental reporter’s 
record because of a failure to timely request it. 
 
§7:1932  Information or instructions:  Partial reporter’s record 
 
1. Effect on appellate points or issues:  If the appellant requests a partial reporter’s record, the 
appellant must include in the request a statement of the points or issues to be presented on appeal 
and will then be limited to those points or issues. 
 
2. Other parties may designate additions:  Any other party may designate additional exhibits 
and portions of the testimony to be included in the reporter’s record. 
 
3. Additions requested by another party must be included in the reporter’s record at the 
appellant's cost. But if the trial court finds that all or part of the designated additions are unnecessary 
to the appeal, the trial court may order the other party to pay the costs for the preparation of the 
unnecessary additions. This paragraph does not affect the appellate court's power to tax costs 
differently. 
 
§7:1933  Information or instructions:  Presumptions 
 
1. The appellate court must presume that the partial reporter’s record designated by the parties 
constitutes the entire record for purposes of reviewing the stated points or issues. This presumption 
applies even if the statement includes a point or issue complaining of the legal or factual 
insufficiency of the evidence to support a specific factual finding identified in that point or issue. 
 
§7:1934  Information or instructions:  Time to file record 
 
Per TRAP 35.1 the appellate record must be filed in the appellate court within 60 days after the 
judgment is signed, except as follows: 
 
1. if Rule 26.1(a) applies, within 120 days after the judgment is signed; 

2. if Rule 26.1(b) applies, within 10 days after the notice of appeal is filed; or 

3. if Rule 26.1(c) applies, within 30 days after the notice of appeal is filed. 
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§7:1935  Information or instructions:  Responsibility for filing the court and court reporter’s 
records 
 
1. Per TRAP 35.3 the trial court clerk is responsible for preparing, certifying, and timely filing 
the clerk’s court record if: 
 

a. a notice of appeal has been filed; and 

b. the party responsible for paying for the preparation of the clerk’s record has paid the 

clerk's fee, has made satisfactory arrangements with the clerk to pay the fee, or is 

entitled to appeal without paying the fee. 

2. Per TRAP 35, the official or deputy court reporter is responsible for preparing, certifying, 
and timely filing the court reporters record if: 
 

a. a notice of appeal has been filed; 
 
b. the appellant has requested that the reporter’s record be prepared; and 
 
c. the party responsible for paying for the preparation of the reporter’s record has paid 

the reporter’s fee, or has made satisfactory arrangements with the reporter to pay the 
fee, or is entitled to appeal without paying the fee. 

 
3. Per TRAP 35.1 the trial and appellate courts are jointly responsible for ensuring that the 
appellate record is timely filed.  The appellate court must allow the record to be filed late when the 
delay is not the appellant’s fault, and may do so when the delay is the appellant’s fault. The appellate 
court may enter any order necessary to ensure the timely filing of the appellate record. 
 
§7:1936  Information or instructions:  Briefs 
 
1. TRAP 38,  appellant’s brief must state all issues or points which are presented for review.  
Attorneys may use the traditional “points of error” or use the newer “issues or points presented” 
designation.  Points presented are like points of error with the focus on the core propositions.  They 
do not need to focus on specific rulings which was required for the points of error. 
 
2. In cross appeals, each party filing a notice of appeal must file a brief as an appellant.  See 
TRAP 25.1(c).  
 
3. An appendix is required.  It must include the trial court’s judgment, the jury charge and the 
text of any relevant constitutional provision, statute or regulation. 
 
4. TRAP 38 recognizes a portion of the brief called “statement of facts.”  This was commonly 
included in prior practice even though it was not specifically authorized by the rules.  It is now 
authorized. 
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5. The brief must contain a statement of argument which is a summary of the argument.  It must 
appear after the statement of facts and before the argument. 
 
6. The brief is due 30 days after the clerk’s record and court reporter’s record are filed.  The 
appellee’s brief is due 30 days thereafter. 
 
7. Reply briefs are authorized and if filed, must be filed within 20 days of the Appellee’s brief. 
 
8. Per TRAP 38, briefs are limited to 50 pages.  Reply briefs may not exceed 25 pages. 
 
9. If a party desires oral argument, the request must be made in the party’s first brief on the 
front cover 
 
10. The following summarizes TRAP’s rules regarding briefs: 
 
11. TRAP rule number 38.1 Appellant's Brief.  The appellant’s brief must, under appropriate 
headings and in the order here indicated, contain the following: 
 

a. Identity of parties and counsel. The brief must give a complete list of all parties to the 
trial court's judgment or order appealed from, and the names and addresses of all trial and appellate 
counsel. 
 

b. Table of contents. The brief must have a table of contents with references to the pages 
of the brief.  The table of contents must indicate the subject matter of each issue or point, or group of 
issues or points. 
 

c. Index of authorities. The brief must have an index of authorities arranged 
alphabetically and indicating the pages of the brief where the authorities are cited. 

 
d. Statement of the case. The brief must state concisely the nature of the case (e.g., 

whether it is a suit for damages, on a note, or involving a murder prosecution), the course of 
proceedings, and the trial court's disposition of the case. The statement should be supported by 
record references, should seldom exceed one-half page, and should not discuss the facts. 
 

e. Issues presented. The brief must state concisely all issues or points presented for 
review. The statement of an issue or point will be treated as covering every subsidiary question that 
is fairly included. 
 

f. Statement of facts. The brief must state concisely and without argument the facts 
pertinent to the issues or points presented.  In a civil case, the court will accept as true the facts 
stated unless another party contradicts them. The statement must be supported by record references.  

 
g. Summary of the argument. The brief must contain a succinct, clear, and accurate 

statement of the arguments made in the body of the brief. This summary must not merely repeat the 
issues or points presented for review. 
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h. Argument. The brief must contain a clear and concise argument for the contentions 

made, with appropriate citations to authorities and to the record. 
 
i. Prayer. The brief must contain a short conclusion that clearly states the nature of the 

relief sought. 
 

j. Appendix in civil cases. 
 
1. Necessary contents. Unless voluminous or impracticable, the appendix must contain a 

copy of:  
 

i. the trial court’s judgment or other appealable order from which relief is 
sought; 

 
ii. the jury charge and verdict, if any, or the trial court’s findings of fact and 

conclusions of law, if any; and 
 
iii. the text of any rule, regulation, ordinance, statute, constitutional provision, or 

other law (excluding case law) on which the argument is based, and the text 
of any contract or other document that is central to the argument. 

 
13. Optional contents. The appendix may contain any other item pertinent to the issues or points 
presented for review, including copies or excerpts of relevant court opinions, laws, documents on 
which the suit was based, pleadings, excerpts from the reporter’s record, and similar material.  Items 
should not be included in the appendix to attempt to avoid the page limits for the brief. 
 
14. TRAP 38.2   Appellee's Brief. 
 

(a) Form of brief. 
 

(1)  An appellee's brief must conform to the requirements of subdivision 38.1,  
except that: (A)   the list of parties and counsel is not required unless necessary to  
supplement or correct the appellant's list; (B) the appellee’s brief need not include a statement of the 
case, a statement of the issues presented, or a statement of facts, unless the appellee is dissatisfied 
with that portion of the appellant's brief; and  (C) he appendix to the appellee’s brief need not 
contain any item already contained in an appendix filed by the appellant. 
 

(2)  When practicable, the appellee's brief should respond to the appellant's issues or points in 
the order the appellant presented those issues or points. 
 

(b)    Cross-points. 
 

(1) Judgment notwithstanding the verdict. When the trial court renders judgment 
notwithstanding the verdict on one or more questions, the appellee must bring forward by cross-point 
any issue or point that would have vitiated the verdict or that would have prevented an affirmance of 
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the judgment if the trial court had rendered judgment on the verdict. Failure to bring forward by 
cross-point an issue or point that would vitiate the verdict or prevent an affirmance of the judgment 
waives that complaint. Included in this requirement is a point that: (A)   the verdict or one or more 
jury findings have insufficient evidentiary support or are against the overwhelming preponderance of 
the evidence as a matter of fact; or (B)  the verdict should be set aside because of improper argument 
of counsel. 
 
(2) When evidentiary hearing needed. The appellate court must remand a case to the trial court to 
take evidence if: (A)  the appellate court has sustained a point raised by the appellant; and (B) the 
appellee raised a cross-point that requires the taking of additional evidence. 
 
15. TRAP 38.3   Reply Brief. 

 
The appellant may file a reply brief addressing any matter in the appellee’s brief. However, 

the appellate court may consider and decide the case before a reply brief is filed. 
 

TRAP 38.4   Length of Briefs. An appellant’s brief or an appellee’s brief must be no longer 
than 50 pages, exclusive of pages containing the identity of parties and counsel, the table of contents, 
the index of authorities, the statement of the case, the issues presented, the signature, the proof of 
service, and the appendix. A reply brief must be no longer than 25 pages, exclusive of the items 
stated above. But in a civil case, the aggregate number of pages of all briefs filed by a party must not 
exceed 90, exclusive of the items stated above.  The court may, on motion, permit a longer brief. 
 

TRAP 38.5  Appendix for Cases Recorded Electronically. In cases where the proceedings 
were electronically recorded, the following rules apply: (a)  Appendix. (1) In general. At or before 
the time a party's brief is due, the party must file one copy of an appendix containing a transcription 
of all portions of the recording that the party considers relevant to the appellate issues or points. 

 
Unless another party objects, the transcription will be presumed accurate.(2) Repetition not 

required. A party's appendix need not repeat evidence included in any previously filed appendix. (3)  
Form. The form of the appendix and transcription must conform to any specifications of the 
Supreme Court and Court of Criminal Appeals concerning the form of the reporter’s record except 
that it need not have the reporter’s certificate. 
 

Notice. At the time the appendix is filed, the party must give written notice of the filing to all 
parties to the trial court's judgment or order.  The notice must specify, by referring to the index 
numbers in the court recorder's logs, those parts of the recording that are included in the appendix. 
The filing party need not serve a copy of the appendix but must make a copy available to all parties 
for inspection and copying. 
 

Presumptions. The same presumptions that apply to a partial reporter’s record under Rule 
34.6(c)(4) apply to the parties' appendixes. The appellate court need not review any part of the 
electronic recording. 
 
16. Supplemental appendix. The appellate court may direct or allow a party to file a 
supplemental appendix containing a transcription of additional portions of the recording. 
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17. Inability to pay. A party who cannot pay the cost of an appendix must file the affidavit 
provided for by Rule 20. The party must also state in the affidavit or a supplemental affidavit that the 
party has neither the access to the equipment necessary nor the skill necessary to prepare the 
appendix. If a contest to the affidavit is not sustained by written order, the court recorder must 
transcribe or have transcribed those portions of the recording that the party designates and must file 
the transcription as that party's appendix, along with all exhibits. 
 
18. Inaccuracies. 

 
Correction by agreement. The parties may agree to correct an inaccuracy in the transcription 

of the recording. 
 

Correction by appellate or trial court. If the parties dispute whether an electronic recording or 
transcription accurately discloses what occurred in the trial court but cannot agree on corrections, the 
appellate court may: 
 

A)   settle the dispute by reviewing the recording; or 
(B)   submit the dispute to the trial court, which must ? after notice and hearing  settle the 

dispute and ensure that the recording or transcription is made to conform to what occurred in the trial 
court. 
 
19. Costs. The actual expense of preparing the appendixes or the amount prescribed for official 
reporters, whichever is less, is taxed as costs. The appellate court may disallow the cost of any 
portion of the appendixes that it considers surplusage or that does not conform to any specifications 
prescribed by the Supreme Court or Court of Criminal Appeals. 
 
20. TRAP  38.6   Time to File Briefs. 
 

Appellant's filing date. Except in a habeas corpus or bail appeal, which is governed by Rule 
31, an appellant must file a brief within 30 days 20 days in an accelerated appeal  after the later of: 
 

(1)    the date the clerk’s record was filed; or 
 
(2)    the date the reporter’s record was filed. 

 
§7:1940  Information or instructions:  Appellee's filing date 
 
1. The appellee's brief must be filed within 30 days 20 days in an accelerated appeal after the 
date the appellant's brief was filed. In a civil case, if the appellant has not filed a brief as provided in 
this rule, an appellee may file a brief within 30 days  20 days in an accelerated appeal  after the date 
the appellant's brief was due. 
 
§7:1941  Information or instructions:  Filing date for reply brief 

 
1. A reply brief, if any, must be filed within 20 days after the date the appellee's brief was filed. 
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2. Modifications of filing time. On motion complying with Rule 10.5(b), the appellate court 
may extend the time for filing the appellant’s brief and may postpone submission of the case. A 
motion to extend the time to file the brief may be filed before or after the date the brief is due. The 
court may also, in the interests of justice, shorten the time for filing briefs and for submission of the 
case. 
 
§7:1942  Information or instructions:  Amendment or supplementation 

 
1. Per TRAP 38.7 a brief may be amended or supplemented whenever justice requires, on 
whatever reasonable terms the court may prescribe. 
 
§7:1943  Information or instructions:  Failure of appellant to file brief 
 
Per TRAP 38.8 if an appellant fails to timely file a brief, the appellate court may: 
 
1. dismiss the appeal for want of prosecution, unless the appellant reasonably explains the failure 

and the appellee is not significantly injured by the appellant's failure to timely file a brief; 

2. decline to dismiss the appeal and give further direction to the case as it considers proper; or 

3. if an appellee’s brief is filed, the court may regard that brief as correctly presenting the case and 

may affirm the trial court's judgment upon that brief without examining the record. 

§7:1950  Information or instructions:  Local rules 
 
1. Per TRAP 1  a court of appeals, like trial courts, have the power to issue local rules 
concerning the processing of appeals through their judicial district.  They promulgate rules 
governing its practice that are not inconsistent with the TRAP.  Local rules governing civil cases 
must first be approved by the Supreme Court.  Local rules governing criminal cases must first be 
approved by the Court of Criminal Appeals. 
 
2. Such rules have been promulgated, for example, for the appellate courts in Houston, Harris 
County, Texas. 
 
3. Therefore, it is important to check with the clerk of the appropriate Court of Civil Appeals to 
ascertain if local rules have been promulgated regarding the processing of the appeal.  
 
§7:1951  Information or instructions:  Prior rules and legislative updates 
 
1. There have been major changes to appellate practice in recent years.  The Texas Supreme 
Court replaced the former rules of civil procedure which dealt with civil appeals by promulgating the 
Texas Rules of Appellate Procedure (TRAP).  Accordingly, Texas Rules of Civil Procedure, 
Numbers 352 through 515 have been repealed and substituted in their place are the Texas Rules of 
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Appellate Procedure. These rules now govern appellate procedure in civil and criminal cases, post-
trial and appellate procedures. 
 
2. Section 51.14 of the Texas Civil Practice and Remedies Code has amended.  It expands the 
appeals on interlocutory orders to include the granting or denial of a special appearance of a defendant 
(except for those brought under the Family Code) and pleas to the jurisdiction by a governmental unit.  
The trial shall be stayed until the appeal is resolved. 
 
3. Use of Teleconferences for oral argument in appellate courts.  Section 22.3.2 has been added 
to the Texas Government Code.  This section authorizes the uses of teleconferences for conducting 
oral arguments in both civil and criminal appeals. 
 
4. Section 51.2.7(b) of the government code has been amended to change the filing fees in 
Texas appeals effective September 1, 1997 as follows: 
 
§7:1960  Information or instructions:  Cash deposit in lieu of an appeal bond  
 
1. This form is no longer required by the TRAP. 
 
§7:1961  Information or instructions:  Certificate of cash deposit in lieu of an appeal bond 
 
1. This form is no longer required by the TRAP. 
 
§7:1980  Information or instructions:  Form  Notice of appeal 
 

[Insert Trial Court Caption] 
 

CAUSE NUMBER _____________________ 
 
[Name], 
PLAINTIFF 

 IN THE DISTRICT COURT  

 
vs. 

 OF [NAME], COUNTY, TEXAS 

[Name], 
DEFENDANT 

  
[Number],  JUDICIAL DISTRICT 

 
NOTICE OF APPEAL 

 
[Name] files this notice of appeal from [list the order being appealed, i.e. the judgment, court, Judge’s 

name, cause number, style etc.]. 

1. The judgment was signed on [date]. 

2. The name of each party bringing the appeal is [list all of the party’s names.] 
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 The parties desire to appeal to the [appeal’s court name] and hereby give Notice of Appeal. 

3. [If an accelerated appeal is desired- state—[Name] requests an accelerated appeal.] 

[For restricted appeals state: [Name] is affected by the trial court’s judgment but did not participate 
either in person or through counsel in the hearing, a default  judgment, that resulted in the judgment.  
[Name] did not timely file a post judgment motion, a request for findings of fact and conclusions of 
law, or notice of appeal.]  The attorney may also desire to include a statement such as the following:  
[Name] hereby invokes the jurisdiction of the Court of Appeals per T.R.A.P. 30, and desires to 
appeal the trial court’s default  judgment against him]. 
 

Respectfully Submitted, 
 
______________________________ 
[Law Firm Name] 

By ____________________________ 
 
______________________________ 
[Attorney’s Name] 
 
Attorney for [Plaintiff, Defendant or Movant] 
[Attorney’s Address] 
[Telephone  Number] 
[Facsimile Number] 
[Bar Card Number] 

 
CERTIFICATE OF SERVICE 

 
I certify that a true and correct copy of the foregoing pleading or document has been served upon all 
attorneys of record and any parties who are not represented by an attorney on _______________. 
 
Attorney for:  [Other attorney’s client’s name] 
Attorney’s name: [Other attorney’s name] 
Attorney’s address [Other attorney’s address] 
 
Type of Service: 
 
___ U.S. Mail, Certified Return Receipt Request No. ___________________. 
___ U.S. Mail, First Class. 
___ Hand delivery by [name of delivery service]: ___________________________. 
___ Facsimile transmission to _____________________ [fax number] before 5 p.m. 
 
 

_____________________ 
[Attorney’s signature] 
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§7:1990  Information or instructions:  Information or instructions:  Docketing statement 
 
1. Each court may have its own form; it is best to check with the clerk and use the form proscribed 
by that court. 
 
§7:1991  Form:  Docketing statement 
 
1. Each court may have their own form; it is best to check with the clerk and use the form 
proscribed by that court. 
 

DOCKETING STATEMENT FOR A CIVIL APPEAL 
 

NO. _______________ 
 

IN THE 
 

[Court Name] COURT OF APPEALS 
 

[County Name] COUNTY, TEXAS 
 

APPELLANT 
[Name] 

Vs. 
 

APPELLEE 
[Name] 

 
Trial Court No. _________________  Court No. & County _________________________ 
 

APPELLANT(S) 

Appellant(s) Name(s)* 

________________ 
 
Name of lead counsel (if represented) 
 
________________ 
 
Law firm (if attorney) 
 
________________ 
 
Address 
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________________ 
 
________________ 
 
Phone (     ) _____________ Fax (     )  ____________    SBN ________________________ 
 
Trial Court Party Designation  [plaintiff, defendant, intervenor, third-party, etc.] 
 

NOTICE OF APPEAL 
 

Date filed in the trial court ________________ 
 
Date mailed to the trial court clerk, if applicable ________ __________ 
 

TRIAL COURT 
 

1. Name of Judge who tried the case and signed the judgment or appealable order 
 
___________________ 
 
2.  Proceeding appealed: 
 

____ Jury Trial  ____ Bench Trial ____  Summary Judgment  
 
____ Directed Verdict    ____ Dismissal Order  
 
____ Default Judgment ____  JNOV  ____ Interlocutory (Explain)  
 
______________________________________________________________ 
 
____  OTHER (explain) _______________ 
 
 

Date the judgment or appealable order was signed  ___ 
 
Filing date of a Motion for New Trial, Motion to Modify, Request for Findings of Fact and 
Conclusions of Law,  
 
Filing name_____________________________ [Date]________________ 
 
Motion to Reinstate, or other filing that affects time for perfecting appeal  
 
Filing name_____________________________ [Date]________________ 
 

OTHER PARTIES 
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Provide the following information as to every other party to the judgment/appealable order: 
Or check ?  if appellant diligently inquired but could not discover the information. 

Name(s)* 

________________ 
 
Name of lead counsel (if represented) 
 
________________ 
 
Law firm (if attorney) 
 
________________ 
 
Address 
________________ 
 
________________ 
 
Phone (     ) _____________ Fax (     )  ____________    SBN ________________________ 
 
Trial Court Party Designation  [plaintiff, defendant, intervenor, third-party, etc.] 
 
________________ 
 
* For multiple parties, use additional paper as necessary. 
 

GENERAL NATURE OF THE CASE 
 
Cause(s) of action:  
 
Relief sought below:_____________________________ 
 
Relief, if any, granted:___________________________ 
 
Amount of judgment: ___________________________ 
 

TYPE OF APPEAL 
 

____  Regular  ____  Restricted  ____  Original Proceeding 
 

Under what authority would this case be given priority or accelerated? 
 
________________ 
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Under what statute is appellate jurisdiction invoked? 
 
________________ 
 

REPORTER’S RECORD 
 
Date requested: __________ Electronically recorded? ____  Yes  ____  No 
 
Length of trial or hearing in days:  _____________________ 
 
Will there be an agreed record or an agreed statement of the case? ____ Yes  ____  No 
 
Court reporter’s name:  
 
_______________ 
 
Court reporter’s address:  
 
_______________ 
 
_______________ 
 
Court reporter’s telephone number:  ____________ 
 

A. ____  Official  Or  ____  Substitute 
 
b. If substitute, name of official court reporter for trial court: 

 
____________________________________________________________ 

 
TEMPORARY RELIEF 

 
Is temporary relief sought during the course of the appeal? ____ YES   ____  NO 
 
Type of relief: ___ 
 

AFFIDAVIT OF INDIGENCE 
 
Date filed: _____________  Date contest filed, if any: ___________________________ 
 
Date of order on contest, if any:____________________  
 
Ruling: ____  SUSTAINED  ____  OVERRULED  ____  NO RULING 
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SUPERSEDEAS BOND 
 

Date filed, if any: _________________________  Amount:________________________ 
 

BANKRUPTCY 
 
If any party to the court’s judgment filed for protection in bankruptcy which might affect this appeal, 
attach a copy of the petition. 
 

ALTERNATIVE DISPUTE RESOLUTION 
 
 If this appeal should be referred to a settlement procedure, complete and file a separate ADR form.  
 

CERTIFICATE OF SERVICE 
 

As attorney of record (or appellant pro se), I hereby certify that a copy of this docket sheet has been 
served by first class mail or by fax, prior to filing, to all other parties to the judgment or order being 
appealed. 
 
Date ___________  
 

__________________________ 
Attorney of Record (signature) 

 
§7:1994  Information or instructions:  Request for findings of fact and conclusions of law  
 
1. The purpose of a request for findings of fact and conclusions of law is to give the appellant a 
clear idea of the material elements that support the judgment rendered by the court. 
 
2. In a non jury trial, special issues are not formulated. Therefore, the request for findings of 
fact and conclusions of law takes the place of special issues which would have been submitted to the 
jury. 
 
3. The request should be filed prior to the expiration of 30 days from the date the judgment is 
signed or the date the motion for new trial is overruled. 
 
4. Frequently, the prevailing party's counsel will draft the request for findings of fact and 
conclusions of law which both counsel may review before it is submitted to the Judge for final 
approval. 
 
§7:1995  Form Request for findings of fact and conclusions of law  
 

CAUSE NUMBER _____________________ 
 
[Name], 
PLAINTIFF 

 IN THE DISTRICT COURT  
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vs. 

 OF [NAME], COUNTY, TEXAS 

[Name], 
DEFENDANT 

  
[Number],  JUDICIAL DISTRICT 

 
REQUEST FOR FINDINGS OF FACT AND CONCLUSIONS OF LAW 

 
________________________, "Appellant," makes this Motion to the Trial Court for Findings of Fact 

and Law in the above referred and numbered cause.  In support of this motion, [Name of appellant] , 

shows as follows: 

1. The above captioned cause came on for trial before the Court without a jury on [Date].  All 

parties and their attorneys were present.  After considering the pleadings, the evidence, the argument 

and briefs from counsel, the Court rendered its decision to grant a Judgment in favor of  [Name of 

prevailing party]. 

2.  [Name of appellant] requests for findings of fact and conclusions of law the following: 

FINDINGS OF FACT 

1.  [Specify desired findings of fact in numbered paragraphs.] 

CONCLUSIONS OF LAW 

1. [Specify desired conclusions of law in numbered paragraphs.] 

2. The Appellant would show the Court that the thirty (30) days have not expired since the Final 

Judgment or the overruling of 's Motion for New Trial on [Date]. 

Respectfully Submitted, 
 
______________________________ 
[Law Firm Name] 

By ____________________________ 
 
______________________________ 
[Attorney’s Name] 
 
Attorney for [Plaintiff, Defendant or Movant] 
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[Attorney’s Address] 
[Telephone  Number] 
[Facsimile Number] 
[Bar Card Number] 

 
CERTIFICATE OF SERVICE 

 
I certify that a true and correct copy of the foregoing pleading or document has been served upon all 
attorneys of record and any parties who are not represented by an attorney on _______________. 
 
Attorney for:  [Other attorney’s client’s name] 
Attorney’s name: [Other attorney’s name] 
Attorney’s address [Other attorney’s address] 
 
Type of Service: 
 
___ U.S. Mail, Certified Return Receipt Request No. ___________________. 
___ U.S. Mail, First Class. 
___ Hand delivery by [name of delivery service]: ___________________________. 
___ Facsimile transmission to _____________________ [fax number] before 5 p.m. 
 
 

_____________________ 
[Attorney’s signature] 

 
§7:1996  Information or instructions:  Request for preparation of a record for appeal  
 
1. The purpose of the following form is to assist the clerk of the court with the preparation of 
the record. It allows the attorney to specify the pleadings that he or she desires to be included in the 
record. 
 
§7:1997  Form  Request for preparation of a record for appeal  
 
[Attorney’s letterhead] 
 

REQUEST FOR PREPARATION OF THE RECORD FOR AN APPEAL 
 
[Name of party], and now Appellant in the above entitled and numbered cause, requests the Court 

Reporter of the Judicial District Court, ________________ County, Texas, to prepare a record for 

appeal in the above entitled and numbered cause. 

1. Appellant further requests that the testimony included in the record be in question and answer 

form. 
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2. Appellant requests the court reporter to include the following portion of the evidence and other 

proceedings to be included in the record:  [specify the items desired in the record]. 

Respectfully Submitted, 
 
______________________________ 
[Law Firm Name] 

By ____________________________ 
 
______________________________ 
[Attorney’s Name] 
 
Attorney for [Plaintiff, Defendant or Movant] 
[Attorney’s Address] 
[Telephone  Number] 
[Facsimile Number] 
[Bar Card Number] 

 
§7:1998  Information or instructions:  Motion for extension of time to file 
 
1. In the event the statement of facts or legal brief cannot be filed during the required time 
period, the following form may be used to request an extension of time. See TRAP 10.5(b). 
 
2. The transcript is filed by the clerk of the court. However, the statement of facts should be 
filed by the attorney perfecting the appeal. 
 
3. The brief of each party is filed by the attorney preparing the brief. 
 
4. The motion to extend time should contain the facts that show good cause to obtain an 
extension of time. 
 
5. The motion should be verified. 
 
6. The following reasons are insufficient grounds to extend the time for filing of record: 
 

a. the attorney is too busy; 
 
b. the attorney is in another court; 
 
c. the deadline conflicts with other deadlines the attorney has with respect to other 
matters. 
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§7:1999  Form Motion to extend time for fling record 
 

NO. _______________ 
 

IN THE 
 

[Court Name] COURT OF APPEALS 
 

[County Name] COUNTY, TEXAS 
 

APPELLANT 
[Name] 

Vs. 
 

APPELLEE 
[Name] 

 
MOTION TO EXTEND TIME FOR FILING RECORD 

 
[Name], Appellant, makes this Motion to Extend Time for Filing the  [name of pleading or instrument] 

in this cause. 

1. This appeal arises out of a proceeding in the District Court for the ________________________ 

Judicial District, ________________________ County, entitled: ________________, and numbered. 

2. The time limit for filing [ state the pleading or item to be filed  i.e. record] 

3. [Explain your request]  The brief is due on or before [Date].  However, the attorney for appellant 

requests an extension to file this Brief for the following reasons: 

[specify]. 

4. Appellant requests that: 

 a. The clerk of this court give notice of this motion to appellee. 

 b. This court grant appellant's motion. 

 c. This court extend the time for filing the  [Brief] until [Date].  

Respectfully Submitted, 
 
______________________________ 
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[Law Firm Name] 

By ____________________________ 
 
______________________________ 
[Attorney’s Name] 
 
Attorney for [Appelant or Appellee] 
[Attorney’s Address] 
[Telephone  Number] 
[Facsimile Number] 
[Bar Card Number] 

 
CERTIFICATE OF SERVICE 

 
I certify that a true and correct copy of the foregoing pleading or document has been served upon all 
attorneys of record and any parties who are not represented by an attorney on _______________. 
 
Attorney for:  [Other attorney’s client’s name] 
Attorney’s name: [Other attorney’s name] 
Attorney’s address [Other attorney’s address] 
 
Type of Service: 
 
___ U.S. Mail, Certified Return Receipt Request No. ___________________. 
___ U.S. Mail, First Class. 
___ Hand delivery by [name of delivery service]: ___________________________. 
___ Facsimile transmission to _____________________ [fax number] before 5 p.m. 
 
 

_____________________ 
[Attorney’s signature] 

 
AFFIDAVIT 

 
State of Texas 
County of  ____________ 
 
BEFORE ME, on this day personally appeared  [Name of Affiant], known to me to be a credible 
person, competent in all respects to make this Affidavit, and who, being by me duly sworn  upon  [his or 
her] oath, deposed and stated as follows: 
 
This Affiant is the _____________________ [Court Reporter for the ___________________________ 
Judicial District Court or attorney for appellant or attorney for appellee] who has read the above and 
foregoing Motion to Extend Time For Filing Record; and that every statement contained in this affidavit 
is within  [his or her] personal knowledge and true and correct. 
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_____________ 
Affiant 

 
Subscribed and sworn to before me on ____________________ by 
 
______________________________________________________________. 
 
 

_____________________________________ 
Signature of officer 
_____________________________________ 
Notary's typed or printed name 
 
My commission expires: 
______________________ 
 
[or Notary's Stamp] 

 
§7:3000 Information or instructions:  Client satisfaction and acknowledgment 
 
1. Use this form to obtain feedback from the client as to the nature and satisfaction of the 
services received from your law firm. 
 
2. Ideally, the client should complete the questionnaire and sign the disclosure statement before 
the close of the matter or final hearing, if any. 
 
§7:3001  Form:  client satisfaction and acknowledgment 
 

[Date] 
 

ATTORNEY-CLIENT COMMUNICATION: THIS DOCUMENT AND 
ITS CONTENTS CONSTITUTE LEGALLY PRIVILEGED INFORMATION 

 
[Client’s name] 
[Client's address] 
 
Dear  [Client’s salutation]: 
 
This letter is designed to make sure you are satisfied with the legal services that we have provided to 
you concerning your litigation matter. 
 
Please complete the form that is attached to this letter and return it to our office. 
 
If you have any questions concerning any other legal matter, please call me at [Attorney’s phone 
number]. 
 

 29

PREVIEW  
 
 
 

PLEASE DO NOT COPY 
 
 
 

THIS DOCUMENT 
 
 
 

THANK YOU 
 
 
 

LegalFormsForTexas.Com 



Very truly yours, 
 
 

[Attorney’s name] 
 

CLIENT SATISFACTION QUESTIONNAIRE AND ACKNOWLEDGMENT FORM 
 

ATTORNEY-CLIENT COMMUNICATION: THIS DOCUMENT AND 
ITS CONTENTS CONSTITUTE LEGALLY PRIVILEGED INFORMATION 

 
Date __________ 
 
Client’s name  
 
Attorney’s name that handled your legal matter  
 
Why did you chose this law firm to handle  your litigation matter?  
 
How were you referred to this office( prior client, yellow pages, newspaper etc.: 
 
Were you adequately informed about the litigation rules, procedure and process including tax 
considerations? 
 
 Yes___ or No___  Please explain your answer  
 
Were all of your questions answered?  
 
Are you happy with our service?  
 
How would you rate our service?  High ___  Medium ____ or Low ____.  Please explain your answer.  
 
Were the documents prepared as quickly as you expected?  Yes ____ or No ____.  Please explain your 
answer.  
 
Would you recommend our services to others?  Yes ____ or No ____.  Please explain your answer.  
 
What could we do to improve our services?  
 
What other legal services could we provide to you?  
 

THANK YOU FOR ALLOWING US TO SERVE YOU. 
 

Individual Acknowledgment: 
 
I have received and read this disclosure statement.  I have received all documents, files and other 
property which is owned by myself or the ward from the law firm that has handled this matter. 
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I also acknowledge that no further attorney-client relationship exists between me and the attorney who 
wrote this letter and that no further or continuing duties are owed to me by the attorney. 
 
Signed on ___________________. 
 
 

______________________ 
[Client’s Name] 

 
§7:3003  Form:  Client receipt for return of the client’s file 
 

RECEIPT FOR THE RETURN OF THE CLIENT'S FILE 
 
This receipt is to acknowledge that I have picked up my file and all supporting documents pertaining to 
my legal matter.  I understand that no further attorney-client exists between me and [Attorney’s name]. 
 
Signed on ______________. 
 
 

___________________________ 
[Client Name] 
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	Appellant(s) Name(s)*
	________________
	Name(s)*
	________________

