
Information or instructions:  Request for discovery or production of documents and things 
for inspection, copying and photographing 
 
1. The purpose of the motion to produce documents is to obtain documents in the exclusive 
control or possession of the other party for review prior to trial. 
 
2. Texas Rules of Civil Procedure Rule 196, governing discovery of documents for 
inspection, is applicable to the motion to produce. 
 
3. The following form assumes that: 
 

a. The information requested is admissible as evidence at trial; 
 
b. The information is necessary to determine litigation and settlement strategy; 
 
c. The information requested is in the exclusive possession, knowledge, and control 

of the person to whom the motion is addressed or his or her agents; 
 
d. The denial of the motion will unduly prejudice the Movant. 

 
4. The request should describe the item with reasonable particularity and should specify the 
reasonable time, place and manner for making the inspection and performing the acts. 
 
5 The party upon whom the request is served shall submit a written response and shall state 
with respect to each item or category of items that the requested action will be permitted as 
requested and then comply with the request or object, within the proper time period, to the 
particular items or category of items stating the reasons why the discovery should not be 
allowed. 
 
6. The party who produces the documents for inspection shall produce them as they are kept 
in the usual course of business and shall organize and label them to correspond to the categories 
of the request. The response to the request for production shall be served within 30 days after the 
notice of request. 
 
7. If objections are made to the request, then any party may request a hearing on the matter. 
The order should then specify the time, place, manner and other conditions for making the 
inspection. 
If an objection is made to the request for discovery and production of documents and things for 
inspection, copying and photographing, either party may request a hearing on the matter. 
 
8. The court may order or deny production of the requested items. If the production is 
ordered, the order shall specify the time, place and manner and other conditions for making the 
inspection, measurement or survey and making copies and photographs and may prescribe such 
items and conditions as are just. 
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9. Further, if the court finds that the refusal of a party to produce the items requested is 
frivolous or improper, the court may impose the sanctions as stated in Texas Rules of Civil 
Procedure Rule 215. 
 
10. The court may make an order: 
 

a. allowing or disallowing any further discovery of any kind by the disobedient party 
 
b. charging all or any portion of the expenses of discovery taxable against the 

disobedient party and his or her attorney 
 
c. regarding which designated facts shall be taken and establish for the purposes of 

the action in accordance with the claim 
 
d. refusing to allow the disobedient party to support or oppose claims or defenses or 

prohibiting said party from introducing designated matters in evidence 
 
e. striking the pleadings with or without prejudice or render a judgment by default 

against the disobedient party; 
 
f. enter an order for contempt of court  stating that the items requested should be 

produced and the date, time, when and how the same shall be produced. 
 
11. It is no longer required to file the motion and response on production of documents with 
the court. See the following form for a full description regarding the new rules. 
 
Form:  Request for discovery or production of documents and things for inspection, copying 
and photographing 

 
CAUSE NUMBER _____________________ 

 
[Name], 
PLAINTIFF 

 IN THE [Type of Court] COURT  

 
vs. 

 [Court number] 

[Name], 
DEFENDANT 

 OF [NAME], COUNTY, TEXAS 

 
REQUEST FOR DISCOVERY OR PRODUCTION OF DOCUMENTS AND THINGS 

FOR INSPECTION, COPYING AND PHOTOGRAPHING 
 
To: ____________________ [Attorney’s name], Attorney for [Name of party], [plaintiff or 

defendant] 
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1. Per Texas Rules of Civil Procedure 196, [Plaintiff or defendant] requests the discovery or 

production of the documents and things for inspection, copying and photographing as stated in this 

request. 

2. You are required to serve your response and include with that response the documents 

requested for production within thirty-one (31) days from the date that you received this request. 

3. The documents and things for discovery or production, inspection, copying and 

photographing are listed in Exhibit "A" to this request.  [Plaintiff or defendant] requests that you 

make the requested documents available at  [Address] Texas on or before the [Date], at [Time]. 

 

Respectfully Submitted, 
 
______________________________ 
[Law Firm Name] 

By ____________________________ 
 
______________________________ 
[Attorney’s Name] 
 
Attorney for [Plaintiff, Defendant or Movant] 
[Attorney’s Address] 
[Telephone  Number] 
[Facsimile Number] 
[Bar Card Number] 

 
CERTIFICATE OF SERVICE 

 
I certify that a true and correct copy of the foregoing pleading or document has been served upon all 
attorneys of record and any parties who are not represented by an attorney on _______________. 
 
Attorney for:  [Other attorney’s client’s name] 
Attorney’s name:  [Other attorney’s name] 
Attorney’s address [Other attorney’s address] 
 
Type of Service: 
 
___ U.S. Mail, Certified Return Receipt Request No. ___________________. 
___ U.S. Mail, First Class. 
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___ Hand delivery by [name of delivery service]: ___________________________. 
___ Facsimile transmission to _____________________ [fax number] before 5 p.m. 
 
 

_____________________ 
[Attorney’s signature] 
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