
Information or instructions:  Notice of intent to take a video deposition 
 
1. If a non-stenographic recording is to be made of a deposition, TRCP 199 requires five- 
(5) days notice to all parties. 
 
2. The notice must specify the type of recording to be used. 
 
3. The TRCP 199 requires the transcript of a court reporter, unless the Court on motion and 
order dispenses with the requirement of a stenographic recording. 
 
4. To begin the video deposition, an opening statement should be made that advises of the 
date, time and purpose of the deposition. 
 
5. Thereafter, have the court reporter administer the oath. 
 
6. Prior to making opening statements, the attorneys should have discussed stipulations. 
 
Form:  Video deposition opening statement 
 

1. Today is  [state day, month and year] 

2. The time is  [time] 

3. We are in the office of  [Name], located at  [Address], to take the deposition of  [Name],  

4. He or she is a witness in the case of Cause No. , Plaintiff,  [Name of plaintiff], v. Defendant, 

[Name of defendant], in the Court of  County, Texas.   

5. The video technician is  [Name], of  [Name of recording company] Company. 

6. The attorney for Plaintiff is [Plaintiff Attorney], whose Address is [Address], telephone 

number [Telephone Number], Texas Bar Card No. [Bar Number] 

7. The attorney for Defendant is , whose Address is , telephone number , Texas Bar Card No.  

8. .  This notice of oral deposition is by  [state either:  agreement or by notice].   

9. All parties entitled to notice under the Texas Rules of Civil Procedure have been notified 

and are present. 

Form:  Notice of intent to take a video deposition 
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To:   [Deponent’s Name ( the name of the  party being deposed] by and through  [his or her] 

attorney of record  [Name and Address of the attorney]: 

1. Counsel of record for [Client’s name] shall take the oral deposition of the following 

person [Deponent’s  Name] at the following date, time, and place: 

2. Deponent: [Deponent’s  Name]; 

3. Date:  [Date]; 

4. Time:  [time]; 

5. Place:  [Firm Name, Address and Telephone Number]; 

6. The deposition shall begin at the date and time stated above and shall continue day to day 

until completed. 

Notice: 

This notice has afforded the deponent and opposing counsel at least five (5) days notice. 

The deposition will be recorded by videotape recording and the testimony of the deponent shall 

be recorded and transcribed by a court reporter;  

7. You are notified that: 

The transcription of the deposition prepared by the court reporter may be introduced into 

evidence upon the trial of this lawsuit and 

You may obtain a transcript of this oral deposition from  [Name of court reporter or reporting 

service], court reporters upon payment of the requested transcription fee. 

Respectfully Submitted, 
 
______________________________ 
[Law Firm Name] 

By ____________________________ 
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______________________________ 
[Attorney’s Name] 
 
Attorney for [Plaintiff, Defendant or Movant] 
[Attorney’s Address] 
[Telephone  Number] 
[Facsimile Number] 
[Bar Card Number] 

 
CERTIFICATE OF SERVICE 

 
I certify that a true and correct copy of the foregoing pleading or document has been served upon all 
attorneys of record and any parties who are not represented by an attorney on _______________. 
 
Attorney for:  [Other attorney’s client’s name] 
Attorney’s name: [Other attorney’s name] 
Attorney’s address [Other attorney’s address] 
 
Type of Service: 
 
___ U.S. Mail, Certified Return Receipt Request No. ___________________. 
___ U.S. Mail, First Class. 
___ Hand delivery by [name of delivery service]: ___________________________. 
___ Facsimile transmission to _____________________ [fax number] before 5 p.m. 
 
 

_____________________ 
[Attorney’s signature] 
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