
Information & Instructions: Notaries and acknowledgments 
 
1. An acknowledgment is the act of one who has executed an instrument by going before a 
notary public or other officer authorized to imprint a notary's seal and to authenticate a signature, 
declaring a statement to be the signer's voluntary act. 
 
2. A notary acknowledgment is required on all documents that are recorded in the public 
records of Texas. The notary's statement is called a certificate of acknowledgment; it is the 
notary's certification that an instrument was duly acknowledged before the notary.  
 
3. It is often referred to simply as the “acknowledgment”. 
 
4. Acknowledgments may be made in front of the following persons in addition to notaries 
public: 
 

Within the State of Texas: 
 

a. clerk of a district court; 
 
b. deputy clerk; 
 
c. judge or clerk of the county court; 
 
d. deputy county clerk. 

 
5. Outside of Texas, but within the United States of America: 
 

a. clerk of a court of record having a court seal; 
 
b. commissioner of deeds duly appointed by the laws of the state; 

 
6. Outside the United States of America: 
 

a. Minister or a Commissioner in charge of the affairs of a United States citizen 
residing in the country where the acknowledgment is made; 

 
b. Consul General, Consul Vice-Counsel, Deputy Counsel or Consul or agent of the 

United States residing in a country where the acknowledgment was made. 
 
7. Many older documents used a longer notary acknowledgment than the current short-form 
notary acknowledgment that appears in most newer documents. Either acknowledgment may be 
used. 
 
8. Notary acknowledgments are frequently found on many legal instruments. Confusion 
sometimes occurs with reference to notary acknowledgments, jurats, and affidavits. The term 
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'subscribe' means that a person has signed his or her name at the end of an instrument, such as an 
affidavit or other document. 
 
9. To prove a written instrument for recording, at least one of the witnesses who signed the 
instrument must personally appear before an officer who is authorized to take acknowledgments 
or proofs and must swear: 
 

a. that he or she saw the grantor or person who executed the instrument sign it or 
that the person acknowledged in the presence of the witness that he or she executed the 
instrument for the purposes and consideration expressed; and 
 
b. that he or she signed the instrument as a witness at the request of the grantor or 
person who executed the instrument. 

 
10. The officer must make a certificate of testimony of the witnesses and must sign and 
officially seal the certificate.  
 
11. The officer may take the testimony only if the officer personally knows or has 
satisfactory evidence on the oath of a credible witness that the individual testifying is the person 
who signed the instrument as a witness.  
 
12. If evidence is used to identify the witness who signed the instrument, the officer must 
note the use of the evidence on the certificate of acknowledgment. 
 
13. A notary's acknowledgment that a person appeared before him or her gives rise to a 
rebuttable presumption that the person who appeared before the notary was indeed the actual 
person identified in the document whose signature was notarized. 
 
14. Notaries are required to maintain a record book [Texas Government Code Section 
406.14]. The record book must be maintained whether or not fees are charged for notary 
services. The book should contain the following information about documents that have been 
notarized: 
 

a. For all instruments acknowledged, the title of the document notarized, its date, the 
date the instrument was notarized, the type of notarization or acknowledgment, 
and a brief description of the instrument (e.g., Power of Attorney, Contract, Will, 
Deed, etc.). 

 
b. The names and residences of the persons who appeared before the notary for 

acknowledgment. 
 
c. Whether the person was known or introduced to the notary. 
 
d. If the person was introduced to the notary, then the name and residence of the 

party introducing him or her. 
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e. If the instrument is proved by witness, the name and address of the witness. 
 
g. The type of identification used to identify the person signing the document. Many 

notaries write the person's driver's license number in the notary book. 
 
h. If land is conveyed by the instrument, the grantor's name and the name of the 

original grantee, as well as the name of the county where the land is located. 
 
j. The fee charged, if any, for the notary public service (the fee should not exceed 

the fees permitted by the statute). 
 
k. Any other pertinent information regarding the document or the individual signing 

the document. 
 
15. The record book is an original public record that is open for inspection by any citizen. A 
notary must give a certified copy of any record in his or her office to any person applying  for 
payment of the appropriate fees. 
 
16. The notary seal must provide, when embossed, stamped, or printed on a document, 
 

a. the words "Notary Public, State of Texas" around a star of five points; and 
 
b. the notary's name and the date of the notary's commission expiration. 

 
17. The notary must authenticate all of his or her official acts with the seal of office.  
 

a. If the notary does not have a seal with his or her name and commission expiration 
date, printed or stamped, under the notary's signature, the notary must then print or stamp his or 
her name and commission expiration date under the signature.  

 
b. Failure to print or stamp the name and commission expiration date does not 

invalidate an acknowledgment, but it does subject the notary to possible suspension or revocation 
of commission. 
 
18. Prior to September 1, 1989, instruments that were sworn to and not acknowledged were not 
entitled to be recorded.  See  Section 12.001 of the Texas Property Code. 
 
19. The property code states the following requirements for recording: 
 

CHAPTER 12.  RECORDING OF INSTRUMENTS 
 

  Sec. 12.001.  Instruments Concerning Property 
 
 a.    An instrument concerning real or personal property may be recorded if it has been 
acknowledged, sworn to with a proper jurat, or proved according to law. 
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 b.    An instrument conveying real property may not be recorded unless it is signed and 
acknowledged or sworn to by the grantor in the presence of two or more credible subscribing 
witnesses or acknowledged or sworn to before and certified by an officer authorized to take 
acknowledgements or oaths, as applicable 
 
 c.    This section does not require the acknowledgement or swearing or prohibit the 
recording of a financing statement, a security agreement filed as a financing statement, or a 
continuation statement filed for record under the Business & Commerce Code. 
 
 (d)  The failure of a notary public to attach an official seal to an acknowledgment, a jurat, or 
other proof taken outside this state but inside the United States or its territories renders the 
acknowledgment, jurat, or other proof invalid only if the jurisdiction in which the acknowledgment, 
jurat, or other proof is taken requires the notary public to attach the seal. 
 
20. Notary terms 
 
The following terms are used for notarial practice: 
 

a. Acknowledgment: an admission; the act of accepting a document or stating that it 
was made by the person who signed the acknowledgment. 
 

b. Affidavit: a written document that attests to or states under oath that the 
information contained therein is true and correct and that the statement of facts was made 
voluntarily. 
 

c. Affirmation: the act of affirming the truth and veracity of a document. It is not an 
oath. 
 

d. Jurat: a clause at the end of an affidavit or a document that states when, where, 
and before whom the document was sworn or affirmed. 
 

e Oath: an external affirmation contained in a document, verifying a statement 
made in a document. The oath is given as evidence of the seriousness of the party signing the 
document. 
 

f. Verification: swears that an allegation is true. 
 
21. Contents of notary's seal or stamp 
 

a. The forms contain a space for the notary to type or print his or her name and the 
date that his or her commission expires. Some notaries may not have a personalized stamp that 
prints the above required information. Before the use of personalized stamps, notaries typed or 
printed the above information on the document, then imprinted the document with a notary 
stamp that stated the county that the notary was commissioned in. 
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b. The notary's personalized seal must contain the following: "Notary Public, State 
of Texas" around a star of five points, then the notary public's name and the date the notary 
public's commission expires. 
 
22. Senate Bill 276 amended the Texas Civil Practice and Remedies Code and the Texas 
Government Code to provide that an embossed seal is not required on an electronically 
transmitted document containing an acknowledgment.  The authenticated document, however, 
most in certain cases legibly reproduce the required elements of the seal. 
 
 Information & Instructions: Short form for notary acknowledgments 
 
1. The following form is the newer or short form of a notary acknowledgment.  
 
2. Most notaries public now use the newer, short-form notary acknowledgment rather than 
the longer, older form. 
 
Form: Short form for notary acknowledgments 
 
State of Texas 
County of ___________ 
 
Acknowledged before me on _________________. 
 

_____________________________________ 
Signature of officer 
_____________________________________ 
Notary's typed or printed name 
 
My commission expires: 
______________________ 
 
[or Notary's Stamp] 

 
Information & Instructions: Long form for notary acknowledgments 
 
1. This longer form is the more traditional notary acknowledgment. 
 
Form: Long form for notary acknowledgments 
 
State of Texas 
County of ____________ 
 
This instrument was acknowledged before me on ____________________ by 
 
______________________________________________________________. 
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_____________________________________ 
Signature of officer 
_____________________________________ 
Notary's typed or printed name 
 
My commission expires: 
______________________ 
 
[or Notary's Stamp] 

 
Information & Instructions: Old traditional long form for notary acknowledgment 
 

1. This form is not used very often.  It was the standard form for many years. 

Form: Old traditional long form for notary acknowledgment 
 

State of Texas 
County of _____________ 
 
BEFORE ME, the undersigned, a Notary Public, on this day personally appeared __________ 
[name], known to me (or proved to me on the oath of __________ [name]) to be the person 
whose name is subscribed to the foregoing instrument, and acknowledged to me that 
__________ [he or she] executed the instrument for the purposes and consideration therein 
expressed. 
 
 GIVEN under my hand and seal of office on this __________ day of _______________. 
 

_____________________________________ 
Signature of officer 
_____________________________________ 
Notary's typed or printed name 
 
My commission expires: 
______________________ 
 
[or Notary's Stamp] 
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