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INSTRUCTIONAL SPEECH 
 Explanation & Process  

PART FIVE 

P 
art Five focuses on the Language of Instruction.  In what situations and for what purposes do 
we need “instructional speech?’ 

1. To give reports and presentations at school or at work  

2. To teach others something we know or train them how to do something.   

      3. To become known in our fields of study or expertise by giving speeches to groups. 

To be effective, the language of instruction should be very clear, especially well-organized, and as brief 
as possible to get important points across. To instruct, teach, or train other people, we 
need to adapt our speech to the level of their understanding and background knowledge 
and experience. We may have to simplify our language and explain complex ideas in 
more than one way. During our presentation, we should check several times that our 
audience is getting the main ideas and following our logic or organization. We can ask 
listeners if they understand, but it is probably more effective to ask specific questions,                
to allow them to request repetition or clarification, and to encourage comments.   
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Because learning is vital to the progress of the world, 
it’s very important to our listeners that we use                           
the language of instruction effectively. On the other 
hand, it doesn’t help to talk too much. We should tell 
our audience what they need to know and then stop 
talking.  

There are two major kinds of instructional speech: 

EXPLANATION (why something is so, or how 
something happens). In an explanatory speech, 
it’s helpful to include statistics (numbers that 
prove a point), reasons, examples, or other 
details that make the main points clear.    

PROCESS DESCRIPTION (how something is 
done, or instructions on how to do something 
practical). A “how to speech” usually includes 
demonstration, but it is probably best to keep 
talking while we are showing something—we 
should describe in words what we are doing.  

While we’re giving step-by-step instructions, 
we can use body language and gestures and 
pictures or objects to make clear what we want 
our listeners to do.  

If we provide the necessary materials or   
things, they can try following our directions                  
as we give them—or we can ask someone                      
from the audience to help us demonstrate.  

Where can we hear 
examples of         

Instructional Speech?  
LIVE LECTURES at local schools,  

colleges, libraries, religious centers, 
community meeting places, hospitals 
and health clinics, and other locations.  

TELEVISION: documentaries, reports  
on “news magazine” shows, lectures + 
demonstrations on Public Broadcasting 
Systems and other networks. 

INSTRUCTIONAL VIDEO (available at 
libraries, stores, and through the 
mail, but more often online): Common 
topics are health and exercise, self-
help, cooking, home and car repair, 
and many, many others. 

RADIO: News reports (in depth 
analysis), talk shows  

AUDIO: Full and condensed readings of 
self-help and other non-fiction books, 
podcasts by individuals & groups. 

Yeah, I am.                    
I have to 
speak at our 
graduation 
ceremony 
tomorrow. 

What’s the matter, 

Little Brother? You 

look worried. 

Oh, don’t worry! You’ll do 

great!  Besides, what’s the 

worst that could happen? 

Of course, you could get up                 

on the podium and forget what 

you wanted to say . . .  

And then you’ll start to stammer. Your 
heart will beat faster. You’ll turn red. 
You’ll notice that your shirt is inside out. 
You’ll be so embarrassed you’ll almost faint. 
And your audience will always remember 
what a fool you made of yourself. And after 
that. . . Hey, what’s the matter now? 

Do you suffer from “performance anxiety” when you have to give a report or speech to a group? If you’ve                       
ever thought about or had a conversation like this one, then you’ll enjoy listening to Sample Speech 5-A.  


