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Translation, Interpreting & Transfer (TI&T) 
 
 

PUBLISHING PROPOSAL FORM 
 
 
 
Thank you for your interest in Leuven University Press, in particular in the book series 
‘Translation, Interpreting & Transfer’ (TI&T). 
 
This form is intended to help you to submit your book proposal or a (preliminary) manuscript 
for review. After having received this document and all necessary attachments, we will prepare 
your file for further evaluation. Your proposal or manuscript will first be presented to the TI&T 
editorial board for initial assessment. You will be notified of the outcome immediately after 
that first assessment.  
 
Following a positive response of the editorial board and a financial assessment made by the 
publisher we will send your final manuscript to two specialist readers for expert advice. This 
review takes approximately two months after the acceptance of the reviewer. The final 
publishing decision is dependent on the advice of the reviewers and cannot be contested.  
 
Your manuscript may be accepted as it is, or (in most cases) you may be asked to make some 
necessary changes. Should we receive a substantively negative report from a reviewer, we will 
not publish the manuscript. You will be provided with the anonymous reviewer reports, for your 
reference. It takes approximately 4-6 months from the date of submitting an accepted, final 
manuscript for production until you have the final book publication in hand. 
 
TI&T only accepts manuscripts in English. We look forward to receiving your proposal or 
manuscript! 
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1. About your proposed book 

 
 
Proposed title and subtitle:  
 
Author(s) / Editor(s): 
 
Name of main contact: 
Email address: 
Telephone no.: 
Postal address: 
Affiliation: 
 
Field(s) of research / Main topic(s):  
 
Delivery date of complete and final manuscript for review: 
 
The following files should be attached to this application as separate documents: 
 

o Table of Contents  
with a summary of approximately 200 words per chapter. In the case of an edited volume, a 
motivation of the article selection made should be included as well 
 

o Summary  
specifying the main argument and general conclusion in maximum 1000 words 
 

o Short CV of the author(s)/editor(s)  
specifying only the most relevant academic background and publications in maximum 500 
words 

 
Please mark, if applicable, the files you will additionally provide: 
 

o Preliminary manuscript  
as MS Word file or .pdf-format not ready for review  

o Complete and final manuscript  
in MS-word or PDF for review 

 
Word count of the complete manuscript, including footnotes and bibliography – please note that a 
final manuscript for TI&T is usually between 85,000 and 115,000 words: 
 
Has the text been proofread or edited by someone with substantive experience in English academic 
writing? 
 YES / NO 
 
Type of publication: 

o Scholarly monograph 
o Edited volume  
o Textbook 
o Other, please specify: 

 
If your manuscript / proposal is based on a doctoral thesis: 
 

Date and place of PhD award: 
Degree: 
 
Please list the names of the members of the jury or examiners and their email addresses: 
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Original language of the doctoral  thesis:  
 
Please indicate here whether the text has already been revised:   
YES / NO 

 
If so, how was it revised, and if not, please specify the changes you plan to make: 

 
 
Have you submitted your manuscript to other publishers or has your manuscript been reviewed 
elsewhere?  YES / NO 
If so, please indicate which publishers: 
 
If you wish to suggest a reviewer for your manuscript, please list their names and contact details here. 
Whether or not they will be contacted is the publisher’s decision and remains classified information: 
 
You are allowed to exclude one potential reviewer for your manuscript. If you wish to do so, please 
provide their name here: 
 
 

2. Audience and market potential 
 
Intended readership: 

o Academics / Libraries in the field of: 
o Students in the field of: 
o Professionals, please specify: 
o Other, please specify: 

 
This book is suitable for course adoption: YES*/NO 
* Please specify subject area and course level: 
 
Please situate your proposed book within the existing literature on this topic: 
 
What are the three key features of your manuscript that should convince the intended readership to 
buy and read your book? 
 
 

3. Technical and financial requirements 
 
Please list the exact number of illustrations you wish to include: 
 
 Black and white illustrations: 
 Colour plates: 
 Tables: 
 Charts and graphs: 
 
Have you obtained the appropriate permissions for the illustrations and artwork in your manuscript?
  YES / NO 
 
Are there any special features or technical details that need to be taken into account for the book 
production process? 
 
Is there a specified deadline for the publication of your manuscript? If so, when and what is the 
occasion? 
 
Do you know of any financial support for the publication of this manuscript (i.e. for copyright clearing, 
proofreading, colour sections, and other production-related issues)? If so, please specify: 
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Do you know of any guaranteed purchase of your book? If so, please specify the number of copies: 
 
 

4. Open Access and KU Leuven Fund for Fair Open Access 
 
 
In order to stimulate authors to publish their work in Fair OA, KU Leuven has established a Fund for 
Fair OA.  This fund provides financial support to (partly) cover the publishing costs of eligible OA 
books and articles.  
 
All researchers who wish to publish an OA book with Leuven University Press are eligible to apply for 
funding for book processing charges (BPCs). Authors affiliated with KU Leuven can apply for 2/3 of 
the BPC, the remaining 1/3 has to be financed by their own funds. Authors who do not have access to 
such funds can apply for a fee waiver, thus effectively receiving financial support for the whole BPC. 
Authors not affiliated with KU Leuven University can apply for 1/3 of the BPC and will have to provide 
the remaining 2/3 themselves. 
 
More detailed information on author’s rights and licences, the amount of funding an author can apply 
for, special requirements and the application procedure is available on the KU Leuven Fund for Fair 
Open Access webpage: www.lup.be/FundOA 
 
 
Do you wish to publish your proposed book in Open Access? YES/ NO 
 

o If yes, do you dispose of substantial funding which allows for an OA publication?  YES / NO 
 

o Are you interested in applying for additional funding with the KU Leuven Fund for Fair Open 
Access? YES /  NO 
 

o Are you affiliated with KU Leuven: YES / NO 
 
 
 

Thank you for submitting your proposal! 
    
 

http://upers.kuleuven.be/en/FundOA

