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A brief country overview:  

Switzerland is formally known as the Swiss Confederation. It is made up of 26 cantons, or federal 

authorities, with the main seat in Bern. Switzerland is a landlocked country, located in 

Western/Central Europe and is well known for its large mountainous area, or Alps. It is bordered 

by Germany to the north, Italy to the South, France to the west and Liechtenstein and Austria to 

the east. The population in 2014, stood at just under 8.1 million people.  
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Key Country facts 
 

Official Language: Romansh, German, French and Italian 

Currency: Swiss Franc (CHF) 

Time Zone: Central European Time Zone (UTC+01:00) 

Country abbreviation: CH 

Country dial code: +41 

Statutory filing payment methods: yes  

National minimum wage:  n/a; in May 2014 Switzerland’s national minimum wage was rejected 

Fiscal Year: Calendar year  

 

 

Public Holidays in Switzerland  

Public holidays in the Switzerland 

2015 2016 Holiday Holiday Type 

1 January 1 January New Year’s Day  Common local Holiday 

2 January 2 January Berchtold Day  Common local Holiday 

6 January 6 January Epiphany  Common local Holiday 

19 March - Saint Josephs Day  Common local Holiday 

3 April  25 March Good Friday  Common local Holiday 

5 April  27 March  Easter Sunday   Common local Holiday 

6 April  28 March  Easter Monday Common local Holiday 

1 May 1 May May Day  Common local Holiday 

14 May  5 May  Ascension Day Common local Holiday 

24 May  - Pentecost  Common local Holiday 

25 May  - Pentecost Monday  Common local Holiday 

4 June  26 May Corpus Christi  Common local Holiday 

29 June 29 June St.Peter & St.Paul  Common local Holiday 

1 August 1 August  Swiss National Day  Common local Holiday 

15 August 15 August  Assumption of Mary  Common local Holiday 

10 September  10 September  Jeune Genevois  Common local Holiday  

1 November 1 November  All Saints’ Day Common local Holiday 

8 December 8 December  Immaculate Conception Common local Holiday 

25 December 25 December Christmas Day  Common local Holiday 

26 December 26 December St Stephen’s Day  Common local Holiday 
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Zürich lies not only in the heart of 

Europe but also in the hearts of those 
who have made the city the top 

destination in Switzerland. Set on the 

northern shores of Lake Zürich with a 
magnificent view of the snowcapped 

Alps on the horizon, Zürich’s 
multicultural flair and variety of 

leisure activities makes it popular with 

travelers from all over the world. 

The city’s downtown offers a unique 
mixture of attractions – over 50 

museums and more than 100 art 

galleries, shops selling international 
fashion labels as well as Zürich 

designs, and the most flamboyant and 
lively nightlife in the country. 

Recreational activities range from 

sailing on the lake in the very heart of 
the city, to a spectacular hike on the 

Uetliberg Mountain. 

The city is easy to reach, by train, 

plane or car. Its international airport 
is only a 10-minute train ride from 

downtown and Zürich’s Main Railway 
Station is regarded as a central 

European railroad hub. 

 

Business and culture in 
Switzerland 

What you need to know about processing 
payroll in Switzerland 

 

Establishing as an Employer in 

Switzerland 
In order to establish a domiciliary company in Switzerland, 

companies need to have a resident address in Switzerland, offices 

or commercial premises and apply for company registration 

through a local Law Firm. 

Companies registering a legal entity in Switzerland should report 

employee details to the AHV Ausgleichkasse (Social Security 

authorities). The registered company will receive a specific 

registration number that will be mentioned on all correspondence. 

 

Employment 
 

In Switzerland the working hours (Arbeitsstunden - horaire de 

travail) depend on your employer, your job and the industry you 

work in. They are usually stated in your employment contract  

(Arbeitsvertrag - contrat de travail). The standard working hours 

per week in Switzerland is between 40 and 42 hours. However, in 

some industries the working hours can top 60 hours/week.  

 

Many Swiss employers allow people to work flexible hours (Gleitzeit 
- horaire flexible), especially in manufacturing industries. The day is 
then divided into different blocks, which are shifted between 

employees. A block can start at 7.00 am. 

The employer can use any type of flexible time management. 

However, they must respect legal requirements (time off, breaks, 
official holidays, days off per week, ban on night shifts and work on 

Sundays, etc.). The employer must also consult workers before 
planning schedules and take into account the workers’ needs 

wherever possible. 
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Getting down to business  
In Switzerland it is important to shake hands with everyone present, men, women and children, at both 

business and social meetings. Handshakes are firm with eye contact. It is also important to allow hosts to 

introduce you at parties, surnames and appropriate titles are used to address others until specifically 

invited by your Swiss hosts or colleagues to use their first names. Academics and professional titles are 

used frequently.  

Visas and work permits in Switzerland  

L Permit (Short-term residents) 
Short-term residents are foreign nationals who reside in Switzerland for a limited period of time, usually 

less than a year, for a certain purpose with or without employment. 
 

EU-25/EFTA nationals are entitled to this permit provided they are in possession of an employment 

contract valid from three to 12 months. Employment contracts of less than three month's duration within a 
calendar year are not subject to a permit but are regulated via a separate registration procedure.  

 
For nationals of EU-2 member states (Bulgaria and Romania), all employment is still subject to a permit. In 

addition, temporary regulations will apply until approximately 2016. The period of validity of the permit is 

identical to the term of the employment contract. It can be extended for a total period of less than 12 
months. Provided the new quota has not been exhausted, the permit can be renewed after an overall stay 

of one year without foreign nationals having to interrupt their residence in Switzerland. L EU/EFTA permits 
without employment are granted to jobseekers from all the EU/EFTA states. However, this practice does 

not create an entitlement to social insurance. 

 
B Permit (Resident foreign nationals) 

Resident foreign nationals are foreign citizens who reside in Switzerland for a longer period of time for a 
certain purpose, with or without employment. 

 
The residence permit for the EU/EFTA nationals is valid for five years. It is issued if the foreign citizen 

possesses an employment contract of at least twelve month's duration or of unlimited duration. Additional 

temporary regulations apply for the EU-2 (Bulgaria and Romania) nationals. 
 

The residence permit will be renewed for another five years if the foreign national satisfies the relevant 
requirements. First-time renewal of the permit can be limited to one year if the holder has been 

involuntarily unemployed for more than 12 consecutive months. Nationals from all the EU/EFTA member 

states without gainful employment are entitled to a B permit if they can prove they have sufficient financial 
means and adequate health and accident insurance. 

 
C Permit (Settled foreign nationals) 

Settled foreign nationals are foreign nationals who have been granted a settlement permit after five or 10 
year's residence in Switzerland. The right to settle in Switzerland is not subject to any time restrictions or 

conditions. The Federal Office for Migration (FOM) determines the earliest date from which the competent 

national authorities may grant settlement permits. 
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In the case of the EU/EFTA nationals, the issue of settlement permits is governed by the provisions of the 

Foreign Nationals Act and the settlement treaties. This is because the Free Movement of Persons 
Agreement does not contain any provisions relating to settlement permits. The EU-17 (except Cyprus and 

Malta) and EFTA nationals are granted settlement permits pursuant to settlement treaties or reciprocal 
agreements after five years regular and uninterrupted residence in Switzerland. For Cyprus, Malta, the EU-

8 member states, Romania and Bulgaria there are no such treaties. 

  
Ci Permit (Resident foreign nationals with employment) 

The residence permit with employment is intended for members of foreign representations and family 
members of intergovernmental organisations (spouses and children up to 25 years of age). The validity of 

the permit is limited to the duration of the main holder's function. 
 

G Permit (Cross-border commuters) 

Cross-border commuters are foreign nationals who are resident in a foreign border area and are employed 
within the neighbouring border zone of Switzerland. The term 'border zone' describes the regions that 

have been fixed in cross-border commuter treaties agreed between Switzerland and its neighbouring 
countries. Cross-border commuters must return to their main place of residence abroad at least once a 

week. 

 
Cross-border commuters from the EU/EFTA member states are granted professional and geographical 

mobility within all of Switzerland’s border zones. No such border zone regulations exist for citizens of the 
EU-25 and EFTA member states. These persons may live anywhere in the EU/EFTA region and work 

anywhere in Switzerland provided they return to their place of residence abroad once a week. The border 
zone regulations remain in force for citizens of the EU-2 member states (Bulgaria and Romania). The 

EU/EFTA cross-border commuter permit is valid for five years, provided there is an employment contract of 

more than three months duration, of unlimited duration or of more than one-year duration. If an 
employment contract is valid for less than a year, the period of validity of the cross-border commuter 

permit is identical with the duration of this employment contract. The registration procedure applies if the 
period of employment is less than three months. 
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Tax & Social Security 

Tax 
There are no payroll taxes in Switzerland for the employer. 

 
Swiss nationals living in Switzerland, C permit holders, spouses of Swiss nationals living in Switzerland and 

C permit holders are not taxed at source. All other foreign nationals are taxed at source unless the tax 

authorities are sending a notice to stop the tax deductions.  
 

The amount of tax withheld varies depending on the following: 
 Canton of residence 

 Living abroad (border crossers) 

 Level of income 

 Family situation 

 Member of a church 

 
 

2014/15 Income tax table – resident in EUR 

Individuals  2014/2015  

Non 
Savings  

Savings  Dividends  Band of Taxable income  

- 10% - £0-£2,880 

20% 20% 10% £0-£31,865 

40% 40% 32.5% £31,866-£150,00 

45% 45% 37.5% Over  £150,000 
 

 
Social security 
  
Switzerland has various types of mandatory social security schemes. Some of the mandatory schemes are 

provided by private insurance companies rather than government institutions. 

 AHV/IV/EO - Government retirement and disability pension 

 ALV - Government unemployment insurance 

 Maternity insurance - Geneva (only) state insurance for the extended maternity leave  
 

 FAK - Government insurance providing family allowance 
 

 Accident Insurance - Every employer is obliged to provide an accident insurance for its employees. 

The accident insurance is usually provided by a private insurer unless the employer works in a 
certain type of industry then the accident insurance will be provided through SUVA, a state 

insurance.  
 Pension scheme - The pension scheme in Switzerland is mandatory and usually provided by 

insurance companies or specialised pension funds. Employees earning more than CHF 21’060 

annually (2014) need to be insured. However, the rules of each pension fund provider or insurance 

company vary. Therefore, the benefits and insured salaries can be better than the minimum 
required by law. 
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The mandatory social security contributions are the following: 

AHV/IV/EO  5.150% 
ALV1 (capped at 126K p.a.) 1.100% 

ALV2 (earnings above 126K) 0.500% 
Maternity Insurance  0.042% 

Accident Insurance  1.650% 

KTG  1.000% 
Pension  

 
The maternity insurance is only applicable if the employee is based in the Canton of Geneva. 

 
The accident insurance is split in two types of insurances: Work and non-work-related accidents. Usually, 

the employers pay the work-related accident insurance contributions and the non-work-related accident 

insurance will be deducted of the employee’s pay. Companies are free to cover both of the contributions 
with no deductions for their employees if they wish. The percentage above is for illustrating purposes. The 

premium for the accident insurance depends on the nature of the business and the volume of salaries. 
 

KTG (Krankentaggeld) is a salary cover insurance in case of long-term sickness. It is not mandatory but 

most companies choose to insure its workforce. The premium for this insurance is usually halved unless 
the company agrees to cover the total cost. The percentage above is for illustrating purposes only. The 

premium of the insurance depends on the nature of the business and the volume of salaries. 
 

Pension contributions are calculated as fixed amounts based on the age and the income of the employee. 
Employees and employers usually pay equal amounts to the pension fund.   

AHV/IV/EO  5.150% 

AHV/IV/EO Admin Fee  
ALV1 (capped at 126K p.a.) 1.100% 

ALV2 (earnings above 126K) 0.500% 
Maternity Insurance  0.042% 

FAK  1.250% 

Accident Insurance  1.650% 
KTG  1.000% 

Pension  
 

The AHV/IV/EO administration fee is a percentage calculated on the total contributions and deductions of 
the AHV/IV/EO. The percentage varies depending on the amount of AHV/IV/EO and the social security 

authority the employer is choosing to conduct business with. 
 

The maternity insurance is only applicable if the employee is based in the Canton of Geneva. 

FAK contributions vary depending on which social security authority the employer is choosing to conduct 
business with.  

 
The accident insurance is split in two types of insurances. Work and non-work-related accidents. Usually, 

the employers pay the work-related accident insurance contributions and the non-work-related accident 
insurance will be deducted of the employees pay. Companies are free to cover both of the contributions 

with no deductions for the employees if they wish. The percentage above is for illustrating purposes only. 

The premium for the accident insurance depends on the nature of the business and the volume of salaries. 
 

KTG (Krankentaggeld) is salary cover insurance in case of long-term sickness. It is not mandatory but most 
companies choose to insure its workforce. The premium for this insurance is usually halved unless the 
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company agrees to cover the total cost. The percentage above is for illustrating purposes only. The 

premium of the insurance depends on the nature of the business and the volume of salaries. 
Pension contributions are calculated as fixed amounts based on the age and the income of the employee. 

Employees and employers usually pay equal amounts to the pension fund.   

 
 

Tax reporting year 
 

The tax year in Switzerland is the calendar year. 

 

Payslips 
 

Employers must provide employees with a payslip each month. Each month, the payslip should include a 

detailed list of all deductions to the employee’s salary including taxes, social insurance and voluntary 

contributions. 
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Compliance 
 

 

Employer Registration  

Companies registering a legal entity in Switzerland should report employee details to the AHV 

Ausgleichkasse (Social Security authorities). The registered company will receive a specific registration 

number that will be mentioned on all correspondence. 

Foreign employers who do not wish to set up a legal entity in Switzerland can register up to 2-5 employees 

as ANOBAG workers (Arbeitnehmer mit Arbeitgeber ohne Beitragspflicht) or an employee working for a 

non-contributory employer. In this case it will be the employee who will be registered with the authorities 

and who will make the employee and employer contributions for social security and tax. 

The regulation of employment in Switzerland is governed by general principles set out in the federal 

constitutions, federal law, cantonal law and case law.  

Collective agreements, concluded under the provisions of the Code of obligations (Obligationsrecht) are 

legally binding. Individual contracts of employment may either improve on collective agreements or may 

make wholly independent arrangements, providing no binding collective agreement applies.  

The 13th Month’s pay is not compulsory but very common. The 13th Month’s pay has to be part of the 

employee agreement / contract. 

 

Starters/Registration, Leavers/De-registration  

In Switzerland the monthly reporting requirements are registering and deregistering starters and leavers 

with the social security authorities, pension fund and the tax authorities, if applicable, reporting of taxes 

withheld from employee’s pay and payslips. 
There are no quarterly reporting requirements, unless the employer is required to file the reporting of 

taxes withheld from employee’s pay on a quarterly basis. 
 

The annual reporting requirements are year-end social security filing, list of child allowances paid, salary 
list for the pension fund (if applicable), year-end accident insurance filing, Year-end KTG insurance filing, 

reporting of the French border crossers (in certain regions), salary certificates, attestation quittance (year-

end tax document in Geneva), and Year-end tax reporting in Geneva. 

 

The employer has to provide the employee with mandatory forms for compliance purpose; payslips, 
pension fund statement (sent out by the pension fund or distributed in sealed envelopes though the 

employer), confirmation of child allowance payments, salary certificates, attestation quittance and 
unemployment form if requested by the employee. 

 

Data Retention  
 

Employers must retain annual payroll accounts (Lohnkonto-Liste) for 10 years. 
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Statutory Absence/Payments 

Annual leave 
 

Swiss law guarantees workers the right to holiday leave; the minimum amount required by law is: 

 four weeks for workers and apprentices over 20 years old   

 five weeks for workers and apprentices up to 20 years old 

This minimum length of holiday may be extended through contractual agreements. Most companies only 
offer a fifth week of vacation to employees who have attained a certain number of years of service and/or 

having reached a certain age. 

The length of holiday in excess of the legal minimum can be reduced in the event that the worker is 
unable to work for an extended period of time because of illness, takes non-paid vacation, etc. 

 

Maternity leave 
 

Maternity leave is a legal right in Switzerland and maternity benefit is payable after at least three months 

in continuous employment with the same employer, provided at social insurance contributions have been 
made for a minimum of 9 months and that a minimum of five of these months were spent in employment.  

 

A new mother will be paid at 80% of her full wage for 14 weeks after childbirth (or CHF 196 where 80% of 
salary would exceed this figure). Only the canton of Geneva differs, extending this to 16 weeks. The 

mother is also protected against dismissal during the pregnancy and for 16 weeks after giving birth. The 
employer will have to make reasonable accommodation for the needs of an expectant or new mother to 

ensure the continued good health of her and her baby. She will be exempt from certain types of hazardous 

or physically stressful work and can be paid 80% of her salary if her employer is not able to offer her 
alternative duties. From 8 weeks before her due date, an expectant mother will be exempt from evening 

(from 8.00pm) and night work. There are additional legal provisions made for breastfeeding mothers to 

leave the workplace, and pregnant women will also be entitled to more frequent breaks.  
 

Paternal leave 
 

Although there is currently no statutory paternity leave, new fathers may at the discretion of their 

company be permitted to take paid leave, although this varies from a single day to five days according to 
the employer. Unpaid parental leave is not normally granted.  
 

Sickness  
There is a statutory right to get continued payment of wages during absence due to illness or other cause 
where the employee is not to blame (Art.324a, Code of Obligations). It requires the employer to pay the 

employee for at least 3 weeks during the first year of employment, subject to a qualifying period of 3 
months service. After 1st year, law says payment should continue in case of illness for an appropriate 

period. This may be governed by individual or collective agreement. 

 

Benefits  
The most important non-pay benefits provided by employers are supplementary pensions and membership 

of group insurance schemes to maintain income during sickness, as well as the customary life and 

dependents’ insurance. 


