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A brief country overview:  

The Grand Duchy of Luxembourg - a small country landlocked by Belgium, France and Germany - is a 

prominent financial centre. With roots stretching back to the 10th century, Luxembourg's history is closely 

intertwined with that of its more powerful neighbours, especially Germany. Many of its inhabitants are 

trilingual in French, German and Luxembourgish - a dialect of German. 
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Key Country facts 
Official Language: French, German, Luxembourgish  

Currency: Euro  

Country dial code: +352 

Country abbreviation: LU 

Statutory filing payment methods: Electronic system called Multiline.  

National minimum wage: 1,921.03 EUR per month   

Annual filing Deadline: 31 March of the following year. 

Time Zone: Central European Time Zone (UTC+01:00) 
 

 
Public Holidays in Luxembourg  
 
 

2015 2016 Holiday 
January 01 2015 January 01 2016  New Year’s Day  

March 29 2015 March 27 2016  DST start 

April 05 2015 March 27 2016  Easter 

April 06 2015 March 28 2016  Easter Monday  

May 01 2015 May 01 2016  Labour Day  

May 14 2015 May 05 2016  Ascension Day  

May 24 2015 May 15 2016  Whitsun 

May 25 2015 May 16 2016  Whit Monday 

June 14 2015 June 12 2016  Mother’s Day 

June 23 2015 June 23 2016  Luxembourg National Holiday 

August 15 2015 August 15 2016  Assumption day 

October 04 2015 October 02 2016  Father’s Day  

October 25 2015  October 30 2016  DST end 

November 01 2015  November 01 2016  All Saint’s Day  
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November 02 2015  November 02 2016  All Soul’s Day  

November 29 2015  November 27 2016  First Advent  

December 06 2015  December 04 2016  Second Advent  

December 13 2015  December 11 2016  Third Advent  

December 20 2015  December 18 2016  Fourth Advent  

December 25 2015  December 25 2016  Christmas 

December 26 2015  December 26 2016  St Stephen’s Day  

December 31 2015  December 31 2016 New Year’s Eve  
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The Cathedral of Our Lady is the only 

Cathedral in the state of Luxembourg. 

It grew out of a former Jesuit church 

from 1613 and has an interesting mix 

of Gothic and Renaissance elements. 

In 1870, it was elevated to a 

Cathedral. The Cathedral was 

refurbished, altered and expanded 

several times, the last time in 1938. 

In 1985, a fire damaged the Cathedral 

leading to a collapse of the west 

tower and the destruction of all of its 

bells. The crypt is the resting place of 

the deceased members of the Royal 

Family and usually not accessible to 

the public.  

Inside, you will have beautiful gothic 

arches as well as art deco columns 

from the refurbishment in the 1960s. 

Business and culture in 
Luxembourg  

What you need to know about processing 
payroll in Luxembourg  

 

Establishing as an Employer in 

Luxembourg 
Resident employers will automatically be registered with the Tax 

Office, however Non-resident employers need to apply for 

registration on an annual basis by sending in an application for a 

Tax Card (carte d’impôt). 

New employers need to register with the local social security by 

completing an employer’s declaration (Déclaration d’Exploitation) 

and submitting this to the CCSS (Centre Commun de la Sécurite 

Sociale) 8 days before starting business.   The CCSS will issue a 

member certificate (certificat d’affiliation) including a registration 

number (numéro d’immatriculation). 

 

Employment 
The legal working time in Luxembourg is 8 hours a day and 40 

hours a week. These measures exist in order to increase flexibility 

of working hours. In regards to overtime, the compensation for one 

hour is in time: 1 hr 30 minutes or Premium, 40% (+base 100%).    
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Getting down to business  
In Luxembourg greetings are reserved and formal until a relationship has been established, the most 

common greeting is a brief handshake. Surnames with the honorific titles Monsieur or Madame are used in 

most social situations however you must wait to be invited before using someone's first name and always 

use the formal pronoun for you, "vous" rather than the informal "tu". 

 

Visas and work permits in Luxembourg 

EU Citizens  

EU citizens and nationals of Iceland, Norway, Liechtenstein and Switzerland may enter Luxembourg simply 

by presenting a national identity card or a valid passport. They have the right to stay for three months. If 
they wish to stay longer, they must be employed, self-employed or enrolled at a public or private 

educational institution. If this is not the case, they must prove that they have sufficient funds - so as not 
to have to rely on the social welfare system - and have health insurance coverage. 

 
Access to the labour market is open to EU, EEA and Swiss nationals. Restrictions do however apply for 

Romanian and Bulgarian nationals. 

EU, EEA and Swiss nationals must furthermore register at the local council in their place of residence to 
apply for a “Residence Permit for a National of an EU Member State” or file an application for a 

“Foreigner’s Identity Card”. This card is usually delivered for 5 years and is renewable on request. 

 

Non-EU Citizens   

 

All nationals from non-EU countries wishing to stay in Luxembourg for up to 3 months require a valid 

passport and some need a Schengen visa. 

Non-EU nationals wanting to stay in the Grand Duchy for up to 3 months must fill in an arrival certificate at 

the local council of their place of residence within three days of their arrival. 

For stays exceeding 3 months, they must apply for a temporary residence permit from the Ministry of 

Foreign Affairs as an employee, self-employed person, student, pupil, intern, researcher or family member 

before they arrive in Luxembourg. If granted, this permit serves both as a residence and work permit. 
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Tax & Social Security 

Tax 
 

2014/15 Income tax table  

From EUR  To EUR Percentage 

0 11,265 0 

11,266 13,173 8 

13,174 15,081 10 

15,082 16,989 12 

16,990 18,897 14 

18,898 20,805 16 

20,806 22,713 18 

22,714 24,621 20 

24,622 26,529 22 

26,530 28,437 24 

28,438 30,345 26 

30,346 32,253 28 

32,254 34,161 30 

34,162 36,069 32 

36,070 37,977 34 

37,978 39,885 36 

39,886 41,793 38 

41,794 100,000 39 

Over 100,000  40 

Taxpayers are divided into three classes. 

 Class 2 - married couples who are filing jointly;  

o persons who became widowed in the 3 years preceding the tax year; and  

o persons who separated or divorced in the 3 years preceding the tax year (as long as they 
did not apply for this provision within the last 5 years).  

Taxpayers in this category apply the tax rates to one half their incomes and then multiply the liability by 
two (that is splitting system). 

 Class 1a - The following taxpayers fall under class 1a, as long as they do not fall under class 2:  

o taxpayers separated or divorced and aged 65 or over; 

o single parents; and 

o widow(er)s.  

A special reduction is allowed for Class 1a taxpayers with income less than EUR45,060. 

Class 1 Taxpayers (singles) who do not belong to either Class 1a or Class 2. 
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Social security  

The introduction of the unified statute for employees as from 1st January 2009 has merged both 

Employees and Blue Collar Workers into one: Employee.  There are no more differences between both 

categories. 

Whether a Resident or a Non-Resident, employees working in Luxembourg are required to 

pay social security contributions on their gross salary and all earnings within Luxembourg.  

Social security contributions are deducted automatically at source from the salary, when employed through 
EAFS Consulting. Employees in Luxembourg will be subject to both employer and employee social security 

deductions. 

Employer Social Security Rates for 2014: 

 8.00% for pension insurance 

 3.05% for health insurance 

 1.10% for accident insurance 

 0.11% for health at work insurance 

 0.47% - 2.63% for mutual insurance 

Employee Social Security Rates for 2014: 

 8.00% for pension insurance 

 3.05% for health insurance 

 1.4% dependency insurance 

The Social Security System in Luxembourg is managed by the CCSS, the Centre Commun de la Sécurité 
Sociale. (Social Security Office) 

 

Tax reporting year 
 

The tax year is 1 January - 31 December. 

 

Payslips 
 

Employers must provide employees with a payslip each month. Each month, the payslip should include a 

detailed list of all deductions to the employee’s salary including taxes, social insurance and voluntary 

contributions.  
 

 

 

 

 

 

 

 

http://www.ccss.lu/
http://www.ccss.lu/
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Compliance 
 

 

Employer Registration  
Companies need to be represented by a Luxembourg resident who is nominated to act on behalf of the 

company. 

 
 

Starters/Registration 

New starters need to be reported by the employer by submitting a “ Declaration d’entrée” form to the 

CCSS within 8 days of the start of employment. 

 

Leavers/De-registration  

The leaving process is legislated and requires a certain number of actions by the employer: face-to-face 

meeting, methods of notification, reasons.    

Notice periods range from 2 months for employees with less than 5 years service) to 4 months for 5 to 10 

years service and to 6 months for more than 10 years service.  

Employers need to inform the social security authorities CCSS by completing a form called “ Déclaration de 

sortie pour travailleur salarié” and issue earnings certificates are issued to the employees at the time of 

leaving the company.  Each employee will need this certificate when submitting his personal tax return. 

 

Data Retention  
Employer  obligations in relation to data retention are : 

 Retain payroll documents for five (5) years; and 

 Retain corporate reports for ten (10) years. 
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Statutory Absence/Payments 

Annual leave 
Luxembourg have 25 working days of annual leave including 10 public holidays: New Year’s Day, Easter 

Monday, Labour Day, Ascension Day, Whit Monday, National Holiday, Assumption Day, All Saint’s Day, 

Christmas Day and St. Stephan’s Day. If a public holiday falls on a non-working day, the public holiday will 

be replaced by a compensatory day off to be taken within a period of 3 months.   
 

Maternity leave 
Maternity payment is undertaken by the ‘Caisse Nationale de Sante’. Maternity leave commonly consists of 

a 16 week period; prenatal leave of 8 weeks, before the presumed birth date and postnatal leave 8 weeks 

after the birth of the child. The postnatal leave can be extended up to 12 weeks in the case of a premature 

birth, multiple births and if the mother is breast feeding.      

 

Sickness 
From the 1st day of sickness until the end of the month which falls on the 77th day of sickness, the 

employer will make a payment of the net salary and will be reimbursed from the MDE (mutualite des 

employeurs). After this period the CNS (Caisse Nationale de Sante) will pay the employee directly making a 

payment of sickness allowance, this will continue until the 52nd week of sickness. At the 52nd week, the 

employment contact will be automatically terminated and the CNS will cease sickness allowance.  

  

Extraordinary leave  

 

Reason  Length  

Marriage of the employee 6 days 

Death of a spouse or first degree parent or ally  3 days 

Marriage of a child  2 days 

Birth of a child 2 days  

Moving  2 days  

Death of second degree parent or ally 1 day  

Enlistment to military service  1 day  

 

Benefits  

Pension 

The legal retirement age is 65 years of age. Early retirement can be granted at 57 years of age if 480 

months of compulsory social contributions and at 60 years of age if 480 months of compulsory and 
optional social contributions.  
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Family allowances  

The monthly child allowance (boni pour enfant) is €76.88 per child.  

Family allowance  Monthly Amounts  

1 child  €185.60  

2 children  €440.72 

3 children  €802.74  

Each subsequent child  + €361.82  

Supplement according to age  

6-11 years old  + €16.17 

12+ years old  + €48.52  
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Company Overview  

Our parent company was founded in 

Belgium in 1945. It quickly became 

the number one in the field of 

remuneration of management 

services. Today, the group employs 

2,000 staff and provides human 

resources services to some 51,000 

clients. 
 

Anxious to meet the growing demand 

on the Benelux market effective 

compensation management, SD Worx 

develops in the Grand Duchy of 

Luxembourg a specialized unit. 
 

Each month, SD Worx transmits to 

over 15,000 workers their pay slip and 

offers businesses a wide range of 

management compensation and 

related services tailored services. With 

the personalized approach and 

constant innovation , SD Worx offers 

a service tailored to your business 

needs . Managers at SD Worx have 

excellent training and regularly attend 

further training. 

 

With the successful implementation of 
its structure in Luxembourg SD Worx 

is currently developing several 
European locations to best serve the 

interests of its clients. 
 

Company   
 

SD Worx SA  

89F,Pafebruch  

B.P.1  

L-8301 Capellen  

 

                  

Contact Details  

Tél.: 269 29-1  

Fax: 269 293 206 

taxlegallux@sdworx.com  

                  

Website 

www.sdworx.lu 


