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A brief country overview:  

Ghana is bordered by the Ivory Coast to the west, Burkina Faso to the north, Togo to the east and the Gulf 

of Guinea and Atlantic Ocean to the south. The word Ghana means 'warrior king'. 
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Key Country facts 
Official Language: English 

Currency: Ghana Cedi (GHS) 

Country dial code: +233 

Country abbreviation: GH 

National minimum wage: 6.00 Ghanaian cedis per day 

Time Zone: GMT (UTC+0) 
 

 
Public Holidays in Ghana 
 

Holidays in Ghana  

2015 2016  Holiday Holiday Type 

1 January 1 January New Year’s Day National holiday 

6 March 6 March  Independence Day National holiday 

3 April  25 March Good Friday National holiday 

6 April  28 March  Easter Monday National holiday 

1 May 1 May  Labour Day National holiday 

25 May 25 May  Africa Day National holiday 

1 July 1 July  Republic Day National holiday 

5 December  2 December  
Farmer’s Day National holiday 

25 December 25 December  Christmas Day National holiday 

26 December 26 December  Boxing Day National holiday 

Non-fixed days Non-fixed days Eid-ui-Fitr National holiday 

Non-fixed days Non-fixed days Eid ui-Adha National holiday 
2016  
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Occupying the central part of Ghana, 

the Volta Basin covers about 45 

percent of the nation's total land 

surface. Its northern section, which 

lies above the upper part of Lake 

Volta, rises to a height of 150 to 215 

metres above sea level. Elevations of 

the Konkori Scarp to the west and the 

Gambaga Scarp to the north reach 

from 300 to 460 metres. To the south 

and the southwest, the basin is less 

than 300 metres. The Kwahu Plateau 

marks the southern end of the basin, 

although it forms a natural part of the 

Ashanti Uplands. 

 

Business and culture in 
Ghana  

What you need to know about processing 
payroll in Ghana 

 

Establishing as an Employer in Ghana 
 

All limited liability companies are expected to fill out the relevant 

application forms, which serve as the company’s regulations. All 

companies must have an auditor, who must be a member of the 

Institute of Chartered Accountants, but should not be an officer or 

servant of the company or be an employee or partner of such 

persons. When all such forms have been filled satisfactorily and 

relevant fees paid, a Certificate of Incorporation and a Certificate to 

Commence Business are issued. Employers and employees must 

than register with the Ghana Revenue Authority for withholding 

tax. 

 

Employment 
Average working hours are eight hours per day and a 40-hour 

workweek. Employees are entitled to a 48 hours rest period for 

each seven days worked. The Ghana Labour Act does not permit 

more than eight hours of work per day unless a fixed premium for 

overtime hours has been established.  

 



15 

Copyright 
All rights reserved. No part of this publication may be reproduced, distributed, or transmitted in any form or by any means, including photocopying, recording, or 

other electronic or mechanical methods, without the prior written permission of the publisher. 
Disclaimer 
Every effort has been made to ensure that all information in this booklet is correct at time of publication. This information should be used as reference only and not as 

a sole source of decision making. 

 

Getting down to business  
In Ghana, handshakes are the most common means of greeting. It’s generally common to wait for a 

woman to extend her hand first. Maintain good eye contact during the greeting. Business cards should be 

presented and received with only the right hand or with both hands.   

 

Visas and work permits in Ghana  

All foreign employees must obtain a work visa in order to lawfully work in Ghana. Work permits can be 

obtained through applying with a consular office and must be submitted to the Director of Immigration in 
Ghana. Immigration quotas must be obtained from the Ghana Investment Promotion Centre or GIPC.  

Non-resident employees are subject to a flat tax rate of twenty percent.  

Tax & Social Security 

Tax 
2014/2015 Income tax table – resident in GHS 

Range Percentage 

0 to 1,584 0% 

1,584 to 2,376 5% 

2,377 to 3,480 10% 

3,481 to 31,680 17.5% 

32,681 + 25% 

 
Social security  

 Social security contributions = 12.5% for employer and 5% for employee. 

 Personal income tax rate = up to 25% 

 

 
Tax reporting year 
 

The tax year in Ghana is one calendar year from 1 January to 31 December. 

 

Payslips 
 

Employers must provide employees with a payslip each month. Each month, the payslip should include a 

detailed list of all deductions to the employee’s salary including taxes, social insurance and voluntary 

contributions.  
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Compliance 
Under the PAYE system, the employer is required to withhold employee's income tax and remit and report 

to the Revenue Authority no later than the 15th day of the following month.   

 

 

Data Retention  
Employers must provide employees with a payslip each month. Each month, the payslip should include a 

detailed list of all deductions to the employee’s salary including taxes, social insurance and voluntary 

contributions.  
 

 

Termination pay 
 

Employers or employees who wish to terminate employment must do so in writing. The notice that must 
be given depends on length of service. For example, for employment up to three years, one month notice 

or one month pay. Employment for two years requires two weeks of notice or two weeks pay. Contracts 

can be terminated at any time without required notice or pay.  

 

Statutory Absence/Payments 

Annual leave 
Employees are entitled to fifteen days of annual leave for their first year of service.  
 

Maternity leave 
Employees are entitled to a minimum of twelve weeks paid maternity leave. Leave can be extended by two 

weeks for each additional child born. Employers are required to allow nursing mothers additional breaks to 

nurse their child for the first year following birth.  

 

Sickness 
Employees are entitled to paid sick leave after one year of service is completed. The labour law does not 

specify the amount of time allowed for sick leave.  

 Marriage leave 
Newlywed employees are entitled to three days of paid leave after their marriage.  

 

 

 

  

 


