
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Global Payroll Association Presents 

Bangladesh  

http://www.globalpayrollassociation.com/


12 

Copyright 
All rights reserved. No part of this publication may be reproduced, distributed, or transmitted in any form or by any means, including photocopying, recording, or 

other electronic or mechanical methods, without the prior written permission of the publisher. 
Disclaimer 
Every effort has been made to ensure that all information in this booklet is correct at time of publication. This information should be used as reference only and not as 

a sole source of decision making. 

 

 

 

 

 

 

 

 

 

A brief country overview:  

Bangladesh is located near India, Nepal, Bhutan and Burman. With over 150 million people, Bangladesh is 
ranked the eighth most populous county in the world. Bangladesh has had huge progress in education, 

health and population control, and gender equity, however still battles economic issues such as corruption 
and poverty 
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Key Country facts 
Official Language: Bengali Language 

Currency: Bangladeshi Taka                                                                                       

Country dial code: +880  

Country abbreviation: BD 

Statutory filing payment methods: Manual method  

National minimum wage: Bangladesh will raise the minimum wage for the country's garment workers 

by 77 percent to 5,300 taka ($68) following a labor dispute that shut factories in the Ashulia industrial 

zone on the outskirts of the capital Dhaka.   

Annual filing Deadline:  

For Company Taxpayers 

By fifteenth day of July next following the income year or, where the fifteenth day of July falls before the 

expiry of six months from the end of the income year, before the expiry of such six months.  

For other Taxpayers 

Unless the date is extended, by the Thirtieth day of September next following the income year.  

Time Zone: Bangladesh Time Zone (UTC+06:00) 

 
Public Holidays in Bangladesh  
 

Public Holidays in Bangladesh 2015 

2015 Holiday Holiday Type 

January 1 New Year’s Day  Optional Holiday  

January 4  Eid e-Milad-un Nabi Public Holiday  

February 14    Valentine’s Day  Observance  

February 21 Language Martyrs’ Day  Public Holiday  

March 17  
Sheikh Mujibur Rahman’s 
Birthday 

Public Holiday  

March 20  March equinox Season 

March 26  Independence Day Public Holiday  

April 14  Bengali New Year  Public Holiday  

May 1  May Day  Public Holiday  

May 3  Buddha Purnima/Vesak National Holiday  
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May 10  Mother’s Day  Observance  

June 3  Shab e-Barat  Public Holiday  

June 21 June Solstice  Season 

July 1  July Bank Holiday  Bank Holiday  

July 15  Night of Destiny  Public Holiday  

July 17  Jumatul Bidah  Public Holiday  

July 17  Eid uk-Fitr Holiay Day  Public Holiday  

August 15  National Mourning Day  Public Holiday  

September 5  Janmashtami Public Holiday 

September 23  September equinox  Season 

September 24 Eid ul-Adha Public Holiday  

October 24 Ashura Public Holiday  

October 31  Halloween  Observance  

December 16  Victory Day  Public Holiday  

December 22 December Solstice  Season 

December 24 Eid e-Milad-un Nabi  Public Holiday  

December 25  Christmas Day  Public Holiday  

December 26  Boxing Day Optional Holiday  

December 31 New Year’s Eve Bank Holiday  
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Located on the channel of the 

Karnaphuli River, Parki Beach offers 

breathtaking views of the river as well 

as the ocean. The river is more than 

six hundred meters wide and was 

home to a hydroelectric power plant 

that was constructed in the 1960s. 

The main port of the country is 

situated at the mouth of the river, the 

Chittagong sea port, and has an 

average depth of just over a hundred 

meters. With the river channel being 

at the feet of the Parki Beach, 

sunbathers and swimmers will be able 

to look at fishermen going about their 

daily duties and watch large ocean 

vessels making their way to the port. 

The beach stretches for approximately 

fifteen kilometers down the river and 

coastline, varying between three 

hundred and three hundred and fifty 

feet in width. 

 

Business and culture in 
Bangladesh 

What you need to know about processing 
payroll in Bangladesh 

 

Establishing as an Employer in 

Bangladesh 
In order to register a company in Bangladesh, a company must go 

through the Registrar of Joint Stock Companies and Firms in 

Bangladesh. For a step by step guide, please visit: 

http://www.roc.gov.bd/, the high-level overview can be found 

below.    

 

1. Check company name with the Registrar of Joint Stock 

Companies and Firms 

2. Find designated bank and pay stamp duty  

3. Register company  

4. Create a company seal  

5. Acquire a Tax Identification Number  

6. Submit for Vat  

7. Acquire a trade license Employment   

 

Employment 
 

Full time employment in Bangladesh is usually a 40 hour workweek 

between Sunday-Thursday but differs depending on the employee 

contract. Employees must not work more than six days per week. 

Overtime (OT) work is maximum of two hours a day. OT pay is 

twice the hourly remuneration. 

 

Workers are entitled to rest and meal in a day as follows: (i) one 

hour interval for over six hours work a day; (ii) half an hour 

interval for more than five hour work; and (iii) one hour interval 

once or half an hour interval twice for more than eight hours work 

a day. 

 

Workers are entitled to holidays, casual leave, festival leave, 

annual leave and sick leave. 

Every worker has the right to participate in company's 

profits/benefits. 
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No young worker is permitted to work in any establishment between the hours of 7 p.m. and 7 am. 

No children (under 14 years of age) are allowed to work in any occupation or establishment. However, a 

child who has completed 12 years of age is permitted to do light work not harmful to his health, 

development and education. 

 

A ‘Minimum Wage Board’ is established to determine the minimum rates of wages in different private 

sectors, taking into consideration varied criteria: cost of living, standard of living, cost of production, 

productivity, price of products, business capability, and economic and social conditions of the country. 

 

Employers are mandated to observe equal wages for male and female workers for work of equal nature or 

value. 

 

Forced labour is prohibited 

 

Getting down to business  
In Bangladesh, it is important to remember to try and gain a meeting with the most senior businessperson 

if you want decisions to be made. If your meeting has a scheduled end time, don’t be surprised if the 

meeting runs over if there is still business to talk about. You want to always maintain your professional 

behavior and try not to show emotion; respect is easily obtained however quickly lost. 

 

Visas and work permits in Bangladesh 

The Bangladesh High Commission in Canberra determines the type and category of visa and duration of 

stay upon receiving an application. The visa types vary depending on the purpose of the visit, the length of 

stay and the bilateral arrangements between the home and host country. All foreign workers must obtain 

the appropriate visas to work in Bangladesh. 

For any particular category of visa, all applicants are requested to submit one/more of the following 

documents along with the visa application form depending upon the purpose of the visit.  

Tourist visa: Travel itinerary/air ticket reservation. 

Business visa: Invitation letter from Bangladesh Business Organisation/ Establishment or letter from local 
Business organization with ABN identification clearly stating the purpose of the visit.  

Employment/Work visa: Letter of employment from the employer in Bangladesh and letter of 

concurrence from the concerned Ministry of Bangladesh Government/ Board of Investment (BOI)/ 

Bangladesh Export Processing Zone Authority (BEPZA).  

NGO Visa: To work in a non-governmental organization (NGO), the applicant should furnish copy of letter 
of appointment from the concerned NGO in Bangladesh with attestation by the Bangladesh NGO Affairs 

Bureau, Dhaka. Or a letter of appointment from the concerned NGO in Bangladesh and “No Objection” 

certificate from NGO Affairs Bureau of Bangladesh.  
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Student visa: Letter from the concerned educational institution certifying the admission and Bank 

statement or Certificate of financial guarantee  

Investor visa: Letter of recommendation from the Bangladesh Ministry of Industries or the Board of 
Investment (BOI) or Bangladesh Export Processing Zones Authority (BEPZA), Dhaka. 

Missionary visa: Letter of appointment from the Church and “No Objection” from the Bangladesh 
Ministry of Religious Affairs, Dhaka. 

Diplomatic and official visa: Note verbale /letter from the concerned government office/Mission 

Media personnel/Journalist visa: If your are going to visit Bangladesh as Journalist (in order to 
produce video/TV/film/documentary or to make any report/interview for print or electronic media or for 

other purpose, etc.) you are required to fill-up a separate form “Application form for Foreign Journalist”, in 

addition to the visa application form. Please note that minimum processing time for this category of visa is 
2 weeks. 

Researchers: Require letter from the Institution, which sponsors his/her research activities and/or 

invitation letter from the organization/institution to be visited in Bangladesh. Please note that minimum 

processing time for this category of visa is 4 weeks. 
 

‘No Visa Required’ Stamp  
 
The Bangladesh High Commission in Canberra also issues "No Visa Required for Travel to Bangladesh" 

(NVR) stamp to Bangladesh-origin citizens of countries in Australia, New Zealand, USA, Canada and Europe 
in their foreign passports. Their husbands, wives and children are also eligible for this service.  This 

endorsement allows the holder multiple entries into Bangladesh with unlimited duration of stay within the 
validity of the passport. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.bhcanberra.com/media/pdf/Application%20form%20for%20Foreign%20Journalists.pdf
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Tax & Social Security 

Tax 
 

2014/15 Income tax table – resident in BDT 

For individuals other than female taxpayers, senior taxpayers over the age of 65, disabled taxpayers, and 

gazetted war-wounded freedom fighter  

Range Percentage 

0 to 2,20,000 0% 

2,20,001-3,00,000 10% 

3,00,001-4,00,000 15% 

4,00,001-5,00,000 20% 

5,00,001-30,00,000 25% 

Above 30,00,001 30% 

2014/15 Income tax table – non-resident in BDT 

For female taxpayers, senior taxpayers over the age of 65 

Range Percentage 

0 to 2,75,000 0% 

2,75,001-3,00,000 10% 

3,00,001-4,00,000 15% 

4,00,001-5,00,000 20% 

5,00,001-30,00,000 25% 

Above 30,00,001 30% 

 

• For disabled taxpayers, tax free income threshold limit is BDT 3,50,000  
• For gazetted war wounded freedom fighters, the threshold limit is BDT 4,00,000 

• Foreign workers pay a flat rate of income tax of 25% on their Bangladesh-sourced income.  

• Foreign workers generally are subject to the same labor laws as Bangladeshi citizens. 
 

Rate of Tax Rebate: Amount of allowable investment is – actual investment or 30% of total income or Tk. 
150,00,00/- whichever is less. Tax rebate amounts to 15% of allowable investment  

 

In Bangladesh withholding taxes are usually termed as Tax deduction and collected at source. Under this 
system both private and public limited companies or any other organisation specified by law are legally 

authorized and bound to withhold taxes at some point of making payment and deposit the same to the 
Government Exchequer. The taxpayer receives a certificate from the withholding authority and gets credits 

of tax against assessed tax on the basis of such certificate.  

 
Social security  
 

There are no social taxes in Bangladesh. In Bangladesh, retirement plans are fully funded by the 

government and with no employer or employee contributions. This is regulated through the Ministry of 

Social Welfare administers. Old age pensions are paid to all individuals 75 and older. 
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Tax reporting year 
 

The tax year in Bangladesh is 1 July to 30 June. 
 

 

Payslips 
 

Employers must provide employees with a payslip each month. Each month, the payslip should include a 

detailed list of all deductions to the employee’s salary including taxes, social insurance and voluntary 

contributions.  

 
 

Compliance 
 

 

Employers must withhold income tax from the employee's pay at the time of each payment. Employers 
that withhold income tax from employees must submit withholding tax returns and remittances by the 

15th of the following months: October, January, April and July. 

 

Employer Registration  
 

A legal presence is required by forming a company under Bangladesh Companies Act or establishing a 

Branch / Liaison office by obtaining formal permission from the Government of Bangladesh is must for an 

employer to carry out activities in Bangladesh.  Also, an employer must register with the National Board of 

Revenue (NBR) as a Corporate Assessee 

 

Opening of Bank account by an employer in any scheduled bank in Bangladesh is must to carry out 

financial activities and Social Security registration not required. 

 

Starters/Registration 

No special reporting is required, except for deduction of tax from employee’s salary by the employer. 

Leavers/De-registration  

Employees are at liberty to resign giving notice to company. Employer can terminate employment by 

paying all dues and compensation to the employee as per law. 

 

Data Retention  
 

A company is obliged to retain original documents for the statutory period of 5 years. 
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Statutory Absence/Payments 

Annual leave 
 

Employees in Bangladesh accrue leave after one year of service. Depending on the industry of work the 

accrual rates are different. The accrual rates range between one day per eleven days worked and one day 

per twenty-two days worked. 
 

Maternity leave 
 

The employer pays maternity leave for eight weeks prior to the due date of the child and the eight weeks 

after the birth of the child. Employees with at least six months of service are eligible for full maternity 

leave. Maternity leave is calculated by the worker's average daily, weekly or monthly salary depending on 

how she is paid. Women terminated six months prior to childbirth or eight weeks after the child's birth are 

entitled to the maternity benefit. 

 

Paternal leave 
 

Maternity leave was increased to six months in 2011. Since then, granting working fathers leave to take 

care of their wives and the newborns has been discussed. However no paternity leave has been granted at 

this moment in time.  

Sickness  
 

Employers must compensate all employees with fourteen days of sick leave with full pay annually. 

 

Benefits  
Benefits depend upon organisational policies and agreement with the employee concerned. However, apart 

from monthly salaries and benefits, some other periodical / long-term benefits are usually paid / provided 

(Provident Fund, Gratuity, Leave Fare Assistance, Performance Bonus, Medical, etc.) 
 


