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A brief country overview:  

Thailand is the only country in south-east Asia to have escaped colonial rule. Buddhist religion, the 

monarchy and the military have helped to shape its society and politics. The 1980s brought a boom to its 

previously agricultural economy and had a significant impact on Thai society as thousands flocked to work 

in industry and the services sector.  
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Key Country facts 
Official Language: Thai 

Currency: Thai baht 

Time Zone: Thailand Time Zone (UTC+07:00) 

Country abbreviation: TH 

Country dial code: +66 

Statutory filing payment methods: Electronic payment filing 

National minimum wage: From January 1 of this year, Thailand's employers must pay all employees at 

least 300 baht (about $10) a day. If they don't, they will face six months in jail and/or a 100,000 baht 

fine for not complying. 

Fiscal Year: 1 October - 30 September 

 

Public Holidays in Thailand 
  

2015 2016  Holiday  

Jan 1  Jan 1 News Years Day 

Jan 2  - Bridge Public holidays  

Jan 10  Jan 9  National Children’s Day 

Jan 16  Jan 16  Teacher’s Day 

Feb 14 Feb 14  Valentine’s Day 

Feb 19  Feb 8  Chinese Lunar New Year’s Day  

Feb 20 Feb 9  Second day of Chinese Lunar New Year 

Feb 21 Feb 10  Third day of Chinese Lunar New Year 

Mar 4 - Makha Bucha 

Mar 20  Marc 20  Match equinox 

Apr 6  Apr 6  Chakri Day 

Apr 13-15 Apr 15  Songkran  

May 1  May 1 Labor Day 

May 5  May 5  Coronation Day  

May 13 -  Royal Ploughing Ceremony Day  

Jun 1  Jun 1  Visakha Bucha  

Jun 21 Jun 20  June Solstice  
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Jul 1 Jul 1  Mid-Year Bank Holiday  

Jul 30  -  Asalha Bucha  

Jul 31 -  Buddhist Lent Day  

Aug 12 Aug 12  The Queen’s Birthday  

Aug 12  Aug 12  Mother’s day  

Sep 23 Sep 22 September equinox 

Oct 23 Oct 23  Chulalongkorn Day  

Nov 25 Nov 25  Loy Krathong 

Dec 4  Dec 4  Father’s Day observed 

Dec 5  Dec 5  The King’s Birthday 

Dec 5  Dec 5  Father’s Day 

Dec 7  Dec 7  The King’s Birthday observed  

Dec 10  Dec 10  Constitution Day 

Dec 22 Dec 21  December Solstice 

Dec 24 Dec 24  Christmas Eve 

Dec 25 Dec 25  Christmas Day 

Dec 31 Dec 31  New Year’s Eve  
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Wat Phra Kaew or the Temple of the 

Emerald Buddha (officially known as 

Wat Phra Sri Rattana Satsadaram) is 

regarded as the most important 

Buddhist temple in Thailand. Located 

in the historic centre of Bangkok, 

within the grounds of the Grand 

Palace, it enshrines Phra Kaew 

Morakot (the Emerald Buddha), the 

highly revered Buddha image 

meticulously carved from a single block 

of jade. 

The Emerald Buddha (Phra Putta Maha 

Mani Ratana Patimakorn) is a Buddha 

image in the meditating position in the 

style of the Lanna school of the north, 

dating from the 15th century AD. 

 

Business and culture in 
Thailand 

What you need to know about processing 
payroll in Thailand 

Establishing as an Employer in Thailand 
In order to establish a company, it is required to register the 

address/office in Thailand and apply for company registration with 
Ministry of Commerce. Registration should be completed before 

commencement of business operations or risk a fine.   An application for 

permission to use the company name needs to be completed with the 
Registrar at the Department of Business Development ("DBD") prior to 

completing the registration at the Ministry of Commerce. 
Employers must also obtain a corporate seal. 

Registration with social security and Workmen’s Compensation Fund 

needs to be completed at the Social Security Office, Ministry of Labor.  

Companies with 10 or more workers are required to register with the 

Social Security Fund, the Department of Labor Protection, and Social 

Welfare. 

A Company is required to apply for a tax identification number from the 

Revenue Department.  An application form (Lor Por 10.3) together with 

other relevant documents (i.e: a copy of a company’s registration license, 

house registration, etc.) shall be submitted to the Area Revenue Office 

within 60 days for the date of registration or operation. 

Employment 
Employers must provide clean drinking water, bathrooms, toilets with 
sanitary paper and water, and approved first aid kits.  Any firm with 200 

or more employees must have immediate access to a full medical facility 
and a certified medical staff. 

 

An employer of 10 employees or more must publish employee work rules 
in the Thai language.  These regulations must be submitted to the Office 

of Labor Protection and Welfare of the Ministry of Labor at the district 
where the head office of the company is located.An employer of 50 or 

more employees must form a welfare committee having at least five 
employee members. The employer must meet with the committee at least 

once every three months. 

The Labor Relations Act of 1975 authorizes the establishment of unions 

and employer associations for Thai nationals and provides guidelines for 

negotiating an employment contract. Two or more of these unions and 

associations can form a labor federation or employer federation, 

respectively.  

The law requires contracts for the hiring of employee services; these 

contracts apply only to firms that have 20 or more workers.  
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Getting down to business  

Visas and work permits in Thailand 
Any foreigner who works in Thailand in any capacity, whether in paid or voluntary work must have a work 

permit from the Department of Employment, Ministry of Labour. The only exception to this is for 
diplomats, foreigners who work for the United Nations or certain other international agencies, and a small 

number of other categories. 
The official definition of work is "to engage in work by exerting energy or using knowledge whether or not 

in consideration of wages or other benefits" (Source: Ministry of Labour). Punishments for those ignoring 

this law include fines, imprisonment and deportation from Thailand. Any employer ignoring this law can 
also be imprisoned and/or fined. 

 
The Foreign Employment Act (2008) is the relevant law relating to Work Permits and employment in 

Thailand for foreigners. There are some categories of work that foreigners are barred from performing. For 

example, agriculture, labouring, forestry, architecture, manufacture of certain products, hairdressing and 
some professions such as law and accountancy. Changes defining these categories are to be introduced 

In order to get a work permit it is advisable to ask the employer to apply or to contact a professional who 
has relevant experience, as the application form is in Thai, the procedure is fairly complex and involves the 

assembly of a large amount of documentation. There are conditions on the type of business that is allowed 
to submit a work permit application, for example relating to the minimum paid up capital of the company. 

In general the company must employ at least four Thais for every foreigner whose work permit it 

sponsors. 
There are two distinct procedures for obtaining a work permit: 

1. Application for a Non-Immigrant Visa at a Thai Embassy or Consulate outside Thailand 
2. After arrival in Thailand, application for a Work Permit 

Although it is possible to gain a Work Permit after arriving in Thailand with another type of Non-Immigrant 

Visa, the normal procedure is to hold a Non-Immigrant B Visa. (further detailed information is available on 
the official internet site). 

 
 
Occupations exempted from the requirement to hold a work permit 
Those in the following occupations do not need to apply for a Work Permit but must contact the 

Department of Employment in order to gain an exemption: 

 Diplomatic employees  

 Consular employees  

 United Nations employees or representatives  

 Servants of the above 

 Any work that is deemed to be "urgent and essential" not taking longer than 15 days 

 Employees working as part of an agreement between the Thai government and other 

governments or international organisations  
 Official persons in Thailand to promote education, culture, arts, or sports  

 Those granted specific exemption by the Thai government 

 
The Work Permit expires when the Non-Immigrant B Visa expires. If this occurs, then the applicant has to 
start the whole process of visa and work permit application from the beginning.  

 

 
 

 

http://mol.go.th/
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Tax & Social Security 

Tax 
 
Net taxable income (THB) Tax rate (%) 

0-300,000* 5 

300,001 – 500,000 10 

501,001 – 750,000 15 

750,001 – 1,000,000 20 

1,000,001 – 2,000,000 25 

2,000,001 – 4,000,000 30 

4,000,001 and Over 35 

 
*The tax exemption for annual wage income below 150,000 baht (THB) remains in place; this effectively 

adds a 0-percent rate on wages below THB 150,000 
 

Social security  
 

Registration with social security and Workmen’s Compensation Fund needs to be completed at the Social 
Security Office, Ministry of Labor.  Companies with 10 or more workers are required to register with the 

Social Security Fund, the Department of Labor Protection, and Social Welfare. 

 
Public employees are covered under a separate agreement that mandates health-related coverage for 

the employee, spouse and children, as well as the employee’s parents. 
 

 

The Social Security Fund is financed through monthly payments by employees, employers, and the 
government, which each contribute 1.5% of the employee’s monthly wage.  

 
Employers must withhold the amount from the employee’s paycheck and submit it to the Fund within 

15 days of the following month, or a 2% surcharge is added.  
 

An employee is eligible for benefits if they have contributed to the Fund for at least three months for 

sickness and disability, seven months for childbirth, and one month for death.  
 

Workers must apply to qualify for this benefit within one year of entitlement and must receive 
remuneration within two years of notice.  

 
 
 

 

Tax reporting year 
Any Thai or foreign company carrying on business in Thailand must submit their tax returns and payments 
twice a year.  

 -  The semi-annual tax return must be submitted (CIT 51 form) within two months after the end of the 
first six months, the amount of tax due shall be half of the entire year projection of the company’s annual 

net profit. 
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The Taxpayer is liable to file Personal Income Tax return and make a payment to the Revenue Department 

by the last day of March following the taxable year. Taxpayer, who derives income during the first six months 
of the taxable year, is also required to file half - yearly return and make a payment to the Revenue 

Department within the last day of September of that taxable year. 
 

Any withholding tax or half-yearly tax which has been paid to the Revenue Department can be used as a 

credit against the tax liability at the end of the year. 
 

 

Payslips 
Employers must provide employees with a payslip each month. Each month, the payslip should include a 

detailed list of all deductions to the employee’s salary including taxes, social insurance and voluntary 

contributions.  
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Compliance 
 

 

Employer Registration  

In order to establish a company, it is required to register the address/office in Thailand and apply for 

company registration with Ministry of Commerce. Registration should be completed before commencement 

of business operations or risk a fine. 

 An application for permission to use the company name needs to be completed with the Registrar at the 

Department of Business Development ("DBD") prior to completing the registration at the Ministry of 

Commerce. 

Employers must also obtain a corporate seal. 

 

Male employees are entitled to take leave for military service when the government makes a call for 

personal inspection, for military training, or for testing of combat readiness, in accordance with the laws 

governing military service.  The total number of days may not exceed 60 days per year. 

 

Starters/Registration 
In order to establish a new employee, the employer will need the employee’s personal data and 

information of allowance from the employee in order to calculate payroll withholding tax each 

month.  Employees must provide a tax id. 

 

 

Leavers/De-registration 

If the employment contract does not specify the duration of the employment, the company needs to 

provide 60 days notice to the employee prior to termination unless; 
 The employee has been absent for three consecutive days without reasonable cause 

 There has been dishonesty or negligence, causing damage to the employer;  

 There was intentional damage or breach of regulations; Contract was for temporary work for less than 

120 consecutive days; or seasonal work.  

 Voluntary Resignation 

If the employment contract specifies the duration of employment, then employment shall be 

terminated upon contract expiry without need of notice. 
 

Employees are entitled to severance pay in accordance to salary, based on the duration of employment 
(working period) as follows. 

• 120 days to 1 year              30 days severance pay 

• 1 year to 3 years                  90 days severance pay 

• 3 years to 6 years              180 days severance pay 

• 6 years to 10 years            240 days severance pay 

• 10 years onwards              300 days severance pay 
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Data Retention  

An employer must maintain  original employees and payroll documents, including key payroll register reports, 

statutory reports and the Tax Listing (Phor Ngor Dor 1) and for a minimum of seven (7) years or as per 
required by the local law.  Electronic storage is acceptable. 

 

Statutory Absence/Payments 

Annual leave 
 

Annual leave shall be for a period of not less than 6 working days following the employee’s first year of 

employment. In subsequent years, the employer may fix the annual vacation at more than 6 working days 

for an employee.  

 

 

An employer must grant its employees a minimum of 13 paid public holidays each year. If a public holiday 

falls on a weekly day off, the next working day must be granted as a paid holiday. The public holidays 

must include Labor Day (May 1). The other twelve holidays must be chosen from a list of 16 holidays 

published by the Thai government. An employer must notify its employees which days will be considered 

public holidays before the beginning of the calendar year.   

 
Maternity leave 
 

In Thailand, an expecting mother is protected under the Labour Protection Act of 1998. 

 
Women employees are entitled to the following: 

 90 days of maternity leave  

 Full pay: 45 days from the employer and 45 days from the Social Welfare Fund  

 With a doctor's certificate a temporary change of duties either before and/or after the child's birth 

is allowed 
 Protection from termination of employment due to pregnancy 

 

Note: To be entitled to paid maternity leave, the woman must have paid contributions to the Social 

Welfare Fund for at least seven months before pregnancy. All forms and applications are made in Thai. 

 
Paternal leave 
 

In March 2013, the Thailand Cabinet declared to allow male civil servants to take parental leave for 15 

days, while earning their usual salaries, a right which previously belonged only to female civil servants. 
 

Sickness  
An employee is entitled to sick leave with pay of not more than 30 working days per annum.  Sick leave of 

more than 3 consecutive working days, requires a medical certificate from a medical physician or from a 

government clinic. 
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Benefits 

An employee is entitled to take leave for training or development of his/her knowledge and skills in 

accordance with the rules and procedures prescribed by Ministerial Regulations. 

A business operator with 100 or more employees is required to arrange yearly labor skill training for at 

least 50% of its total number of employees. If the employer fails to arrange such training, the employer is 

required to make a contribution to the Labor Skill Development Fund before March of the following year. 


