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A brief country overview:  

Russia straddles both Europe and Asia in the northern hemisphere. It is considered a part of Eastern 

Europe. Russia can be found in the upper right-hand corner of a map of Eastern Europe. The Ural 
Mountains run through Russia and separate the European side of the country from the Asian side. Part of 

Russia, the Kaliningrad Oblast, is separated from the main part of the country in the west.  Russia has 
coastline along the Arctic Ocean, Pacific Ocean, Baltic Sea, Black Sea, Sea of Azov, and the Caspian Sea. 

Fourteen countries border Russia: East of Russia; Norway, Finland, Estonia, Latvia, Lithuania, Poland (both 
via Kaliningrad Oblast), Belarus, and Ukraine. South of Russia; Georgia, Azerbaijan, Kazakhstan, the 

People's Republic of China, Mongolia, and North Korea.  

Spanning nine time zones, Russia is the largest country on earth in terms of surface area.   
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Key Country facts 
Key country facts: 

Official Language: Russian  

Currency: Ruble 

Country dial code: +7 

Country abbreviation: RU 

Statutory filing payment methods: Bank Transfer    

National minimum wage:  The minimum wage is RUR 4611. But due to its small size, most 

companies pay in accordance with labour market demands. 

Fiscal Year: The tax year in the Russian Federation is the calendar year. 

Annual filing Deadline:  

Personal income tax certificates (form 2-NDFL) must be issued by April 1st or February 1st if employee has 
unrecoverable personal income debts. Statistical reports for the average employee count must be filed no 

later than the 20th of the month following year end. 

 
 

Time Zone: 
Due to its size, Russia spans 9 times zones.   

 Moscow Time Zone (UTC+03:00)  

 Further-eastern European Time (UTC+03;00)   

 Yekaterinburg Time Zone (UT+06.00)  

 Omsk Time Zone (UTC+07;00) 

 Krasnoyarsk Time Zone (UTC+08:00) 

 Irkutsk Time Zone (UTC+09.00)   
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Public Holidays in Russia  
 

Holidays in Russia 2015/16 

2015 2016  Holiday Holiday Type 

1 January  1 January  New Year’s Day National holiday 

2 January 4 January  New Year holiday week  National holiday 

3 January 5 January  New Year holiday week  National holiday 

4 January  6 January  New Year holiday week  National holiday 

7 January 7 January  Orthodox Christmas National holiday 

5 January  8 January  New Year holiday week  National holiday 

9 March  8 March  International women’s day   National holiday 

1 May 1 May Spring & labour day  National holiday 

11 May 9 May  Victory Day National holiday 

12 June 12 June  Russia Day  National holiday 

- 20 June  June Solstice National holiday 

- 22 September  September equinox  National holiday 

4 November 4 November  Unity Day  National holiday 
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Red Square began life as a slum. The 

square's name has nothing to do with 

communism or with the colour of 

many of its buildings. In fact it derives 

from the word 'krasnyi', which once 

meant 'beautiful', and has only come 

to mean 'red' in contemporary 

Russian. During the Mongol and 

Tartar invasions, it was the site of 

fierce fighting, and right up until the 

end of the 17th century cannon stood 

ready to defend the square. Red 

Square came into its own in the 20th 

Century, when it was most famous as 

the site of official military parades 

demonstrating to the world the might 

of the Soviet armed forces. The year 

2000 saw the return of troops to Red 

Square, with a parade to mark the 

50th anniversary of the end of World 

War Two. Since Perestroika, however, 

the emphasis has moved away from 

official pomp, and Red Square has 

been used increasingly for rock 

concerts, big classical music 

performances and a whole range of 

large-scale events from fashion shows 

to festivals of circus art. Moscow met 

the millennium here with a huge 

firework display and street party.  

 

Business and culture in 
Russia 

What you need to know about processing 
payroll in Russia 

 
 

Establishing as an Employer in Russia 
 

The process of setting up a company in Russia follows several 

standard process, such as articles of association, specimen 
signatures and other special forms required by the Company 

Registration Office in Russia. All documents will need translating 

before submitting. 

Employment 

The standard working week in Russia is 40 hours. 

All employees in Russia are entitled to an uninterrupted 28 
calendar day vacation each year. The timing of the vacation is set 

by the employer, with certain exceptions for pregnant women and 
their husbands and for minors. Under no circumstances may the 

number of days be reduced. If agreed between employer and 

employee the vacation may be split into two parts, one part always 
being not less than consecutive 14 days. 
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Getting down to business  
Russia is a country of contrasts and contradictions, with open encouragement of foreign investment in 

some areas and restrictions making it virtually impossible in others. 

Business culture is heavily influenced by the country’s soviet past. Formal meetings are very serious 

affairs, with decisions often being made by smaller groups prior to the meeting taking place.  

With communication in Russia, emphasis is placed on the spoken, rather than written word. It is more 
effective to hold face to face meetings than sending information in written form only. Russians listen 

quietly with little body language displayed, but this doesn’t mean they aren’t listening. Allow them time 

and space to take part in the meeting fully. 

 

Visas and work permits in Russia 

There are six types of Russian visas available. Each one corresponds to the purpose of the visit. The 
purpose of the visit must be given on each application form. The six visa types are: 

 
 Tourist visa 

 Business visa  

 Student visa  

 Personal visa 

 Work visa  

 Transit visa 

 

How do you obtain a visa/work permit? 
 
All visas need to be applied for at the nearest diplomatic post of the Russian Federation.  
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Tax & Social Security 

Tax 
 

For Russian residents, the personal income tax rate to be withheld by the employer is a flat rate of 13 
percent.  

 
For non-residents, the tax rate is 30 percent. Once an employee has been in the country for 183 

consecutive days and has passed the residence test their tax rate will be reduced to 13 percent.  

 
There are no payroll taxes for the employer in Russia. 

 
For Russian residents, the personal income tax rate to be withheld by the employer is a flat rate of 13 

percent. For non-residents the tax rate is 30 percent. Once an employee has been in the country for 183 

consecutive days and has passed the residence test their tax rate will be reduced to 13 percent.  
Exceptions are made for “highly qualified foreign employees” (workers with significant expertise earning at 

least two million Roubles) who qualify for the 13 percent personal income tax rate from the beginning of 
their employment. 

 
Social security  
 

The Russian Federation has various types of mandatory social security schemes.  
 Pension fund 

 Disability and maternity insurance 

 Accident insurance 

 Medical insurance 

 

Rather than employees paying for insurance out of their earnings, their employers are required to pay 

insurance contributions. 
The mandatory insurance contributions are levied at the general rate of 30.2 percent for each employee 

whose income does not exceed 624,000 Roubles. 
 

Pension fund 22.0% 

Disability and maternity 2.9% 
Accident insurance 0.2% 

Medical insurance 5.1% 
 

For employees earning more than 624,000 Roubles, contributions are levied at a rate of 10 percent which 
is only pension. In this case no other contributions are due. 

 

Tax reporting year 
 

Report to the territorial body of the RF Pension Fund in accordance with РСВ-1 ПФР form prior to the 1st 
day of the second calendar month following the end of the reporting period:  

 by May 15th  for the 1st quarter of 2014; 

 by August 15th   for 6 months of 2014; 

 by November 15th  for the 9 months of 2014;  



18 

Copyright 
All rights reserved. No part of this publication may be reproduced, distributed, or transmitted in any form or by any means, including photocopying, recording, or 

other electronic or mechanical methods, without the prior written permission of the publisher. 
Disclaimer 
Every effort has been made to ensure that all information in this booklet is correct at time of publication. This information should be used as reference only and not as 

a sole source of decision making. 

 

and by February 15th  for 12 months of 2014. 

Prepare on quarterly basis the following reporting forms: 

The Social Security Fund of the Russian Federation to Social Insurance Fund in accordance with 4-ФСС 
form, at the latest of 15th day of the month following the end of the reporting period: 

 by April 15th for the 1st quarter; 

 by July 15th for the 2nd quarter; 

 by October 15th for the 3rd quarter; and 

 by January 15th for the 4th quarter (for the reporting year). 

Personalised reporting to the territorial body of the RF Pension Fund: 

 by May 15th  for the 1st quarter of 2014; 

 by August 15th  for 6 months of 2014; 

 by November 15th  for the 9 months of 2014; and by February 15th for 12 months of 2014. 

 
 

Payslips 
 

Payslips are mandatory in Russia. 

Payslips can be issued electronically via email. The employer needs to ensure that every employee has 
received a payslip by keeping an electronic log (portal or email confirmation) or a physical signature.  

The employee’s payslip must contain the following information: 
 

 Employer name and address 

 Employee name and address 

 Employee social security number 

 Date of payment 

 Pay period 

 Number of working days during pay period 

 Gross and net payOrdinary hourly rate 

 Number of hours worked within that pay period 

 Amount paid at hourly rate 

 For salaried employees 

 The monthly salary for the pay period, including full time or part time indicators 

 Any deductions from the employees pay 

 Detailed calculation of tax deductions if applicable (percentages and amounts) 

 Name, amount, and account details for the payment 

 Allowance, bonuses, incentive payments, child allowances 

 For hourly employees 
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Compliance 
Russia has a modern labour code developed in line with the standards of the International Labour 

Organisation. However, there are still several areas of the code that may be difficult for foreign 

organisations to understand and failure to comply with its standards and regulations can have serious 

repercussions. Some violations, such as arrears in pay to workers, may even be considered to be a criminal 

offence under the criminal law codex. For any company considering expanding its business into the 

country it is crucial that these laws are understood and adhered to. Russia has extensive requirements of 

HR policies, agreements, contracts business trip agreements and many more. The following reporting 

requirements are from a pure payroll perspective only. 

 
 

Employer Registration  

The company is required to be registered with a few Statutory Funds (Pension Fund, Social Security Fund, 
and Medicine Fund). Each fund issues a registration certificate with a unique Registration Number.  

The company is required to be registered in Russia in accordance with local legislation and its legal form. 

 

Starters/Registration,  

New Starters information required for set up include: 

Personal Details: INN (Tax Identification Number), pension insurance certificate number; Labor Book, 
marital Status, Date and Place of Birth; Bank Details: Name of Bank, Account number; Employment 

Details: employment start, category, position, date of seniority (if different from start date), start date of 
current contract (if different from employment date), type of contract, working hours, basic monthly 

salary, applicable deductions. 

 

Leavers/De-registration 

Employees are required to give at least two weeks’ notice and the final settlement is completed on the last 

day of employment. 

 

Data Retention  
Employers have legal obligations to retain documents for 5 years plus the current year; and pension 

documents for 75 years. 
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Statutory Absence/Payments 

Annual leave 
 

Typically 28 calendar days for holidays. Some additional vacation days can be granted based on terms of 

employment (i.e for unlimited working hours regime). 

 

 

 

Maternity leave 

Pursuant to Article 255 of the RF Labour Code women shall be granted maternity leave of 70 calendar days 
(84 in the case of multiple pregnancies) before childbirth and 70 calendar days (86 in the case of labour 

complications and 110 in the case of multiple births) after childbirth, with payment of the state social 

insurance benefit. Maternity leave is granted at the request of the Employee and on the basis of a medical 
certificate.  

At her request a woman shall be granted child care leave until a child reaches the age of 3 years. 
(currently the amount of state social insurance benefit paid during the maternity leave is irrespective of the 

Employee’s salary amount and is in range of RUR 19930 (minimum) and 159’178 (maximum).  One-time 

state benefit should be paid after child birth (RUR11’703.13). 

The maternity leave and child care leave are paid by the Employers and afterwards such payments are 

compensated from the funds of the RF Social Insurance Fund. 
 

Sickness  

The maximum period of sick leave is not limited. The Employee shall provide the Employer with medical 
certificate in order to confirm his/her sick leave. Please note such medical certificate shall be presented 

only her his/her recovery. 

Pursuant to Russian laws a sick leave of Employees shall be paid by the Employer for the first three days 

of sick leave and for the remaining period, starting from the third day of temporary disability – from the 

funds of the RF Social Insurance Fund. The maximum amount of sick pay compensated by the Fund is 

RUR 1’136.99 per day effective 1st January 2011. As of 1st of January 2011 following aid limits are applied, 

percentage (of monthly gross salary)  of amount of aid limit  depends on employment history: 

- employment history within 5 years – 60%; employment history from 5 till 8 years – 80%; 

employment history more then 8 years – 100%. 

The Employer cannot dismiss the Employee when they are on sick leave. 

Benefits  
Pension, disability, maternity and medical insurance – Monthly compulsory insurance contributions must be 
paid before 15th day of the month following the month of their assessment. If this date is a non-business 

day, the next business day shall be considered to be the payment deadline. The returns are due on a 

quarterly basis. 
 

Accident insurance – The returns are due on a quarterly basis. However, the contributions for accident 
insurance are payable on payday. 


