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A brief country overview:  

Portugal, a country with a rich history of seafaring and discovery, looks out from the Iberian Peninsula into 

the Atlantic Ocean. When it handed over its last overseas territory, Macau, to Chinese administration in 

1999, it brought to an end a long and sometimes turbulent era as a colonial power. The roots of that era 

stretch back to the 15th century when Portuguese explorers such as Vasco da Gama put to sea in search 

of a passage to India. By the 16th century these sailors had helped build a huge empire embracing Brazil 

as well as swathes of Africa and Asia. There are still some 200 million Portuguese speakers around the 

world today. 
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Key Country facts 
Official Language: Portuguese  

Currency: Euro  

Country dial code: +351 

Country abbreviation: AT 

Statutory filing payment methods: Payment via Bank transfer 

National minimum wage: 565.83 EUR per month 

Annual filing Deadline: Must be approved up to March 31 of the following year and must be submitted 

via internet to the Finance Ministry until the end of June. 

Time Zone:  
 

Public Holidays in Portugal  
 

Holidays in Portugal 2015/16* 

2015 2016 Holiday Holiday Type 

1 January  1 January New Year’s Day National holiday 

17 February 9 February Carnival/Shrove Tuesday Optional holiday 

20 March / March equinox Season 

29 March  / Daylight Saving Time Starts Clock Change 

3 April 25 March  Good Friday National holiday 

5 April 27 March Easter Day National holiday 

25 April 25 April  Liberty Day National holiday 

1 May 1 May Labor Day/ May Day National holiday 

10 June 10 June Portugal Day National holiday 

21 July / June Solstice Season 

15 August 15 August  Assumption of Mary National holiday 

23 September / September equinox Season 

25 October / Daylight Saving Time ends Clock Change 

8 December 8 December 
Feast of the Immaculate 

Conception  
National holiday 

22 December  / December Solstice Season 

24 December 24 December  Christmas Eve  Observance  

25 December 25 December  Christmas Day National Holiday 

31 December  31 December  New Year’s Eve Observance 
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The Pena National Palace 

(Portuguese: Palácio Nacional da 

Pena) is a Romanticist palace in São 

Pedro de Penaferrim, in the 

municipality of Sintra, Portugal. The 

palace stands on the top of a hill 

above the town of Sintra, and on a 

clear day it can be easily seen from 

Lisbon and much of its metropolitan 

area. It is a national monument and 

constitutes one of the major 

expressions of 19th-century 

Romanticism in the world. The palace 

is a UNESCO World Heritage Site and 

one of the Seven Wonders of 

Portugal. It is also used for state 

occasions by the President of the 

Portuguese Republic and other 

government officials. 

 

 

Business and culture in 
Portugal 

What you need to know about processing 
payroll in Portugal 

 

Establishing as an Employer in Portugal 
The two most common forms of companies are (i) Quota Company 

(Lda.) or (ii)  S.A. company. In both cases the liability of the 

shareholders is limited.  The minimum share capital amount is  5 

000 for an Lda. and  50 000 for a S.A. company. At incorporation a 

S.A. company must have a minimum of 5 shareholders, while a 

Lda. can be incorporated with only 2 shareholders or even with a 

single shareholder (in this case the company will be designated as 

“Sociedade Unipessoal”). A S.A. company can have its shares 

quoted in an organised Stock Exchange Market.    
 

Companies incorporated in Portugal have to comply with extensive 

filing and legal requirements, including the following:    

• Accounts must be prepared in accordance with the Portuguese 

Chart of Accounts. In certain specified cases (Financial Institutions 

and Consolidated Accounts of quoted companies) the adoption of 

International Accounting Standards is required. All S.A. companies 

must have their accounts audited by a Statutory Auditor. Quota 

companies that do not exceed PKF – Doing Business in Portugal -  

15 specified limits (concerning the turnover, assets and employees) 

are exempt from this audit requirement;   

• A general shareholders meeting must be held at least once a 

year, to approve the accounts prepared by the management and 

the distribution of profits;   

• By the end of June, information regarding the previous financial 

year, such as the annual accounts and other elements, must be 

filed to the Tax Authorities and to the Commercial Register Entity. 

 

Employment 

In general, an employee cannot exceed the maximum working 
periods of the Labour Code; eight hours a day and 40 hours a 

week. Working over these limits gives the employee the right to 
additional pay and in some cases compensatory rest period. Other 

working time regimes can be agreed for example, an exemption 

from normal working hours agreement or an adaptability regime 
under which the employee's normal work period is defined in 

average terms over a given period.  

Alternative working time regimes can also be set out in collective 

bargaining agreements 

 

 

http://en.wikipedia.org/wiki/Portuguese_language
http://en.wikipedia.org/wiki/Romanticism
http://en.wikipedia.org/wiki/S%C3%A3o_Pedro_de_Penaferrim
http://en.wikipedia.org/wiki/S%C3%A3o_Pedro_de_Penaferrim
http://en.wikipedia.org/wiki/List_of_municipalities_of_Portugal
http://en.wikipedia.org/wiki/Sintra_Municipality
http://en.wikipedia.org/wiki/Portugal
http://en.wikipedia.org/wiki/Lisbon
http://en.wikipedia.org/wiki/Lisbon_Metropolitan_Area
http://en.wikipedia.org/wiki/Lisbon_Metropolitan_Area
http://en.wikipedia.org/wiki/Monuments_of_Portugal
http://en.wikipedia.org/wiki/UNESCO_World_Heritage_Site
http://en.wikipedia.org/wiki/Seven_Wonders_of_Portugal
http://en.wikipedia.org/wiki/Seven_Wonders_of_Portugal
http://en.wikipedia.org/wiki/President_of_the_Portuguese_Republic
http://en.wikipedia.org/wiki/President_of_the_Portuguese_Republic
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Getting down to business  

 The Portuguese are traditional and conservative. They shake hands with everyone present--men, women 
and children--at a business or social meeting and exchange a second hand shake again when leaving. 

When meeting friends, men embrace and pat one another on the back, and women kiss both cheeks. 
Portuguese do not use a lot of body gestures. Do not be overly demonstrative with hand gestures or body 

language and never point with your finger. 

 

Visas and work permits in Portugal 

Visas 

Procedure for obtaining approval. In order for a non-EU country national to obtain an employment 

residence visa, their potential employer must submit a formal preliminary employment offer to the relevant 

Employment Centre. If the position is not occupied by a Portuguese or EU candidate within 30 days, the 
potential employer can ask for a declaration from the Employment Centre allowing for the hiring of a 

foreign national. 

The employer then sends this declaration to the applicant, so that they can file the employment residence 

visa application at the Portuguese Consulate of their place of residence, together with all the remaining 
necessary documentation. Applicants must have either (Law No. 23/2007, of 24 July): 

 A signed employment contract or employment agreement with their future employer. 
 Adequate and recognised qualifications and skills for performing their employment activities and a letter 

from the potential employer formally setting out an interest in hiring them. 

After entering Portugal, the employee must: 

 Register with the local Tax and Social Security authorities. 

 Apply for a residence permit at the local delegation of the Immigration Authorities (Serviço de Estrangeiros 
e Fronteiras) (SEF), after the employer has notified the Authority for Working Conditions (Autoridade para 
as Condições do Trabalho) of the employment. 

Cost. Employment residence visas are subject to an administrative fee of EUR80. 

Time frame. The process can take up to 90 days (30 days for the Employment Centre declaration and up 

to an additional 60 days for the visa from the Portuguese Consulate). The visa is valid for two entries into 
Portugal and a period of four months. 
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Permits  

Procedure for obtaining approval. Once the employee has registered with the above authorities and 

the employer has notified the Authority for Working Conditions, the employee must schedule an 

appointment with the Immigration Authorities in order to apply for the residence permit. Certain 
documentation required by law must be presented when the application is submitted. 

Cost. Employment residence permits are subject to an administrative fee of EUR75. 

Time frame. There is no defined duration for the application process, although in practice it takes 
approximately three months on average. 

 

 

 

Tax & Social Security 

Tax 
 

The Portuguese Government has unveiled its medium-term economic plan, which proposes to marginally 

raise the headline value-added tax (VAT) rate and the social security contribution (TSU) on employees, 
and to lower the extraordinary solidarity contribution (CES) on pensions. The headline rate of VAT is 

proposed to rise from 23 percent to 23.25 percent from 2015. 
 

 The additional revenue, of about EUR150m (USD208m), will flow entirely to the country's pension system. 

Meanwhile, the Government intends to raise the TSU social security contribution, payable by employees, 
from 11 to 11.2 percent next year.  

 
The Government will also lower the existing CES contribution, imposed on monthly pensions in excess of 

EUR1,000. For example, for pensions of between EUR1,000 and EUR2,000, a 2 percent rate of tax will 
apply in 2015, compared with the 3.5 percent rate currently levied on monthly pensions between 

EUR1,000 and EUR1,800.  

 
The Government has pledged to further lower CES rates in 2016 and 2017. Portugal's medium-term 

economic policy is outlined in the Government's Strategic Budgetary Document (DEO) for 2015-2018. The 
measures contained in the DEO are designed to reduce the territory's deficit to 2.5 percent of gross 

domestic product by 2015, and to allow the Government to ease cuts to pensions and public sector 

salaries.  
 

2014/15 Income tax table – resident in AUD 

Taxable income  % 

0 to 7,000 14.5 

7,001 to 20,000 980+28.5% 

20,001 to 40,000 2,680+37% 

40,001 to 80,000 5,880+45% 

80,001 +* 8,280+48% 
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Meal allowance  
Meal allowance up to EUR4.27 per day if paid in cash, or EUR6.83 if paid by lunch tickets. 
 

Daily allowance for business travel  
Daily allowance for business travel in Portugal up to EUR 50.20 (EUR 69.19 for Members of the board) or 
up to EUR 89.35 (EUR 100.24 for members of the board) for business travel abroad.  

 

Travel expenses  
Documented travel expenses or allowance for business travel when reimbursed by the company (range 

between EURO.11/Kilometer up to EURO.36/Kilometer, depending on the mean of transportation (public or 
particular) and on the number of employees, if it is rented vechile). 

 
 

Social security  
Mandatory contributions to the Social Security system are deducted from salaries in order to provide a 
pension at retirement and access to the health system.   

Private pension schemes are also widely used by companies and individuals. 
 

 

Tax reporting year 
 

The tax year in Portugal is the calendar year. 

Declaração de Rendimentos (Individual Income declaration): until 31st January. 

Modelo 10 (annual taxes): by the end of February. 

Relatório Único - Single Report: between 16th March and 15th April 
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Compliance 
Employer Registration  

To set up a Business in Portugal a company must: 

 Request the Certificado de Admisibilidade de Firma o Denominaçao (Name Certificate) 

 Request the NIF (Fiscal identification number) in the Registro Nacional de Pessoas Colectivas 

 Declare the start of business to the Tax office (presenting the Articles of Association and the NIF) 

There are two types of Foreign companies in Portugal: Branch and Companies without any activity in 

Portugal or Satellite companies that do not declare any activity but employ staff. 

A Tax number (NIF) is needed when the company sets up as a business. Using this number and a 

password, tax declarations can be made every month through a web page on the Internet. 

The Withholding tax must be paid to the Tax Office between the 1st and the 20th day of the following 

month (mod 41). There is no need to fill in any official form to declare the amount, only to complete the 

documentation on the “Ministerio de Finanças”’ page. 

 

A bank account needs to be set up for payments to local Authorities: Caixa Geral de Depositos, BES (Banco 

Espirito Santo), Banco Activo Bank7 Portugal SA, BPI, Banco Portugues de Negocios, Millenium-Banco 

Comercial Portugues, Montepio Geral, Santander /Totta. 

The following documents need to be presented: 

 Boletim de Identificaçao do Contribuinte completed and signed 

 Photocopy of the start of activity declaration 

 Photocopy of the Card Pessoa Collectiva 

 Photocopy of the Certificate of the Mercantile Registry (Registro do Conservatorio de Registro 

Commercial) 

This set up cannot be done by the MNS in-country payroll office. 

Social Security must be declared for at least one employee. 
 

 

 

Starters/Registration 

Information required:  

Personal details – Address, Birth date, Male/Female, Nationality, Marital Status, Educational level 

(Habilitação Literaria), ID number 

Data for tax purposes - Tax code and location, Taxpayer number, Social Security code and place, Social 

Security Beneficiary number, Special treatment for Social Security, Union, Status: Single/married (1 

holder/2 holders), number of children (disability/not), Fixed Tax/Not. 
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Job Details - Start date, Hiring Reason, Last Promotion date, Type of Contract, Working Hours, Category, 

Qualification Level, Cost Centre (company), Job title, Collective Working Agreement, Bank name and 

account number, Salary details, Company car or not, Pension plan or not, Other particularities relating to 

salary (including procedure in case of sickness, e.g. company pays salary in advance or not, company 

completes salary to 100% or not). Copies of payslips back to 1 January from the preceding year.  

Employer Details - Company registration details, References of social security, tax office and bank account, 

Contracts for private pension scheme, Company car policy - benefits policy, Copies of payments made to 

date, Detail of  payroll ledger  and payroll accounts. 

Forms Completed and Registration with Authorities for Starters - legal requirements - The starters 

declaration (RV1009-DGRSS) is a legal document: the Company and the new starter should sign it. The 

declaration is sent to the Social Security authorities one day before the employee starts work.  

For foreign employees the contract must be registered with the ACT at least three days before 

employment starts.   

 

Leavers/De-registration  

Social Security needs to be informed about the leavers and reason. 

One document is legally required per employee:   

Declaração de Situação de Desemprego 

 

Data Retention  
The storage of personal data on computer or in an organised manual filing system is subject to Law 67/98, 

which transposed European Union Directive 95/46/CE into the national law. . Entities involved in 

processing such personal data are subject to previous communication procedures with the National Data 

Protection Commission. When processing data, it is necessary individuals give their consent and that the 

processing be for a necessary purpose, e.g. for example in connection with performance of a contract or to 

protect the vital interests of the individual. The business must have safeguards to PKF – Doing Business in 

Portugal - 11 prevent unlawful or unauthorised processing of data and its loss or destruction.    
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Statutory Absence/Payments 

Annual leave 

In each calendar year all employees are entitled to a period of paid annual leave. The right to holidays is 

derived from entering into a contract of employment and takes effect as of 1 January of each calendar 

year. 

Duration of holiday period. The minimum annual holiday entitlement is 22 working days, and may be 

increased up to 25 working days depending on attendance. After six full months of performing the contract 

of employment in the year they are taken on, employees are entitled to two working days’ holiday for each 

month's duration of their contract, up to a maximum of 20 working days. Contracts lasting less than six 

months entitle employees to two working days’ holiday for each full month’s duration of the contract. 

Parental leave 

When a child is born, the mother (or the father if it is not practical for the mother or if both parents 

choose this option) is entitled to initial parental leave of 120 or 150 consecutive days, which may be 

increased by 30 days. This entitlement may be used exclusively by one parent or may be shared between 

them in two periods of 15 consecutive days, following the initial period of obligatory leave. The mother 

must take at least six weeks' leave after the child is born, and may also take 30 days' of the initial parental 

leave before the birth. The father must also take parental leave of ten working days, which may be 

consecutive or intermittent, during the 30 days following the birth of the child, five of which must be taken 

immediately after the birth. The father is also entitled to a further ten working days' leave, which may be 

consecutive or intermittent and which must be taken at the same time as the mother's initial parental 

leave. 

In addition, the father and the mother are entitled to complementary parental leave to care for their 

biological child or an adopted child of up to six years of age. There are different ways of doing this: taking 

a three-month extension to parental leave; working part-time for 12 months; interspersing periods of 

parental leave and part-time work, or intermittent absence from work in which the total duration of their 

absence and the reduction in working hours is equal to three months’ normal working hours (covered by 

collective bargaining agreements). When these entitlements expire, the father or mother is entitled to 

special childcare leave for a biological or adopted child, up to a maximum of two years, which may be 

taken all at once or intermittently. 

Sickness  
 

Employees are entitled to leave to care for members of the family unit in the event of sickness or accident, 

in cases when such care is vital and cannot be delayed, as follows: up to 30 days a year for a child under 

the age of twelve, or for the child of another member of the family unit with a disability or chronic illness; 

up to 15 days a year for children over the age of twelve, a spouse or other member of the family unit, 

including the father, mother, sister or brother of the employee. 
 


