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A brief country overview:  

A nation with a proud cultural heritage, Poland can trace its roots back over 1,000 years. Positioned at the 

centre of Europe, it has known turbulent and violent times. 

There have been periods of independence as well as periods of domination by other countries. Several 

million people, half of them Jews, died in World War II. 

A new era began when Poland became an EU member in May 2004, five years after joining Nato and 15 

years after the end of communist rule. 
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Key Country facts 
Official Language: Polish  

Currency: Polish złoty 

Country dial code: +48 

Country abbreviation: PL 

Statutory filing payment methods: Electronic method  

National minimum wage: 404.16 EUR per month 

Annual filing Deadline: The date for filing the annual return is April 30.  

Time Zone:  

Central European Time Zone (UTC+01:00) 

Central European summer time (utc+02:00) 

 
 
Public Holidays in Poland    
 
 

2015 Holiday Holiday Type 

 1 January  New Year’s Day National Holiday  

6 January Epiphany National Holiday 

14 February Valentine’s Day Observance 

20 March March equinox Season 

3 April  Good Friday Observance 

4 April  Holy Saturday  Observance 

5 April  Easter Day  National Holiday 

6 April  Easter Monday  National Holiday 

1 May Labor Day/ May Day National Holiday 

3 May Constitution Day  National Holiday 

24 May  Whit Sunday  National Holiday 
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26 May  Mother’s Day  Observance 

4 June  Corpus Christi  National Holiday  

21 June  June Solstice  Season  

23 June  Father’s Day Observance 

15 August  Assumption of Mary  National Holiday 

23 September  September equinox Season 

1 November  All Saint’s Day  National Holiday  

11 November Independence Day National Holiday  

22 December  December Solstice Season 

24 December  Christmas Eve  Observance 

25 December Christmas Day  National Holiday  

26 December  Second day of Christmas  National Holiday  

31 December  New Year’s Eve Observance 
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People lived on the Wawel Hill at least 

as early as fifty thousand years ago, 

in the Paleolithic Age. In the Neolithic 

and the Bronze Age, i.e. some three 

thousand years ago, the settlement 

was apparently bustling with trade, 

with assorted crafts and with farming. 

It was at the turn of the past 

millennium when the rulers of Poland 

took up their residence here. During 

the early 16th century King Sigismund 

I the Old (1506-1548) brought in the 

best native and foreign artists (Italian 

architects and sculptors, German 

decorators, etc.) to create the 

splendid Renaissance palace-cum-

castle which survived, little changed, 

till now. It proved to be a paragon of 

stately residence in Central and 

Eastern Europe and served widely as 

a model throughout the region. 

Business and culture in 
Poland  

What you need to know about processing 
payroll in Poland  

 

Establishing as an Employer in Poland   
 

Polish law permits doing business on its territory, both by natural 

persons and legal entities. The same rules apply both to polish 
business entities as foreign entities. An entrepreneur may choose 

from various corporate forms, when interested in founding a 
company in Poland, depending on the country of origin. The most 

important business presences are the limited liability company, and 

the joint stock company, even though partnerships have also 
become available for foreign investors. 

 
The Limited Liability Company is the most used form of business in 

Poland, especially because it is simple to operate, under Polish 

corporate law. The Joint Stock Company is used for a large number 
of shareholders or for listing on the stock exchange. However the 

registration of a Joint Stock Company in Poland is more 
complicated and requires a lot of formalities. 
 

Employment 
  

The working time may not exceed eight hours a day and forty 

hours in an average five-day working week in an accepted 

settlement period, which does not exceed four months. This means 

that a weekly norm always has an average character and its 

character may vary depending on the system and organisation of 

the working time. The legislator introduces a possibility to shorten 

or extend the settlement period and the working time in a day in 

accordance with the cases defined in the labour code. The weekly 

working time together with the overtime may not, however, exceed 

forty-eight hours in the accepted settlement period on average. 
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Getting down to business  
Interpersonal relations are very important when it comes to making business decisions in Poland. They 
may even be more important than economic results. You should therefore plan to invest much time in 

getting to know your business partners. 

Oral communication is also very important. Written inquiries from your side will usually be ignored by the 

Polish company and a personal meeting will be offered. This meeting will then show if there will be a 
cooperation between the companies. 

 

Visas and work permits in Poland  

Poland, as a part of the EU, allows the citizens of EEA countries (EU + Norway, Lichtenstein, Iceland and 

Switzerland) to work in Poland without any special work permit. So if you are the lucky citizen of one of 

those countries you can finish reading here and start looking for a job or establishing your own business. 

Unfortunately if you are not a citizen of any of EEA countries you need to apply for a work permit to legally 

perform any activity giving you an income in Poland. 

The most important thing you need to know is that you can't yourself apply for a work permit. It needs to 

be requested by your future employer. Therefore there is not much you can do except making sure that 

you employer did everything right. The information below is just for your awareness. 

Work permits are issued by a local voivode and it is issued for the time of the stay required to undertake 

the work which is specified in the work permit of the declaration of the employer, but for no longer than a 

year. The work permit given for seasonal work can't be longer than 6 months in a 12-month period of time 

dated from the first day of the arrival. 

Types of work permits 

Type A – a foreigner works in Poland for an employer whose registered office, place of residence, branch, 

facility or other form of business is located in Poland. 

Type B – a foreigner stays in Poland between 6 to 12 months and is performing a function in the 

management board of a legal person who has established own business. 

Type C - a foreigner is working for non-polish employer but is delegated for more than 30 days to a branch 

or facility located in Poland. 

Type D - a foreigner is working for non-polish employer and is delegated to Poland for the purpose of 

execution of a service of a temporary and/or casual nature (export service). 

Type E - a foreigner is working for non-polish employer and is delegated to Poland for a time longer than 3 

months within the next 6 months for a purpose other than those previously stated. 
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Tax & Social Security 

Tax 
 

The corporate tax rate in Poland is 19%.  Personal Income Tax (PIT) is collected through payroll as there 
are no PAYE codes (the same deduction rules apply to every employment). 

 

In Poland, dividends are subject to a withholding tax of 19%, while interests and royalties are subject to a 
withholding tax rate of 20%, unless double tax treaties apply. 

If the applicant is not from an EU country, it has to deposit the application written in Polish to the Tax 

Authorities along with the invoices and custom documents and a confirmation that the requester is paying 

VAT in the foreign country.   

There is a 20% withholding tax on interests and royalties unless the rate is exempt or minimized by the 

incentives offered to the country which have signed double tax treaties with Poland. 

The rate applicable to the sea and air transportation services is 10%. 

There is no branch remittance tax required in Poland. 
 

Social security  
 
The principles of social insurance coverage and the rules of establishing social insurance contributions are 
regulated in the Act on social insurance system under which the employees are subject to mandatory 

pension, disability, health and accident insurance. The sum of the contribution for an individual insurance 

type is calculated on the basis of the amount of remuneration that an employee receives and deducted by 
the employer to be paid to the Social Insurance Agency. 

 
 
 

Tax reporting year 
 
The tax reporting year in Poland mirrors the calendar year ending on December 31.   
 
 

Payslips 
Employees can receive pay slips on paper, view pay slips in the on-line system, and receive pay slips on e-

mail. Depending on your preference, pay slips can be delivered together with RMUA documents, and sent 

to your HR department or directly to your employees. 
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Compliance 
 

Employer Registration  

Companies are not required to register as an employer for tax purposes, as all companies are regarded as 

potential employers by virtue of their Corporation Tax registration.  

Social Security (ZUS) registration is required when a company employs its first employee. 

To set up a company in Poland, a bank account is required. 

 

Starters/Registration 

The employer needs to gather personal details, salary details, bank details and any additional data such as 

PIT-2 form, Work Certificate and, if applicable, employee statement on joint spouse taxation, statement of 

higher costs of obtaining income, and statement on Disability and Retirement Funds paid to date by the 
employee in a given year.   

They then register the employee with the social security office (ZUS) and apply the  appropriate tax and 
social security rates.  

 

Leavers/De-registration  

An employer will need to report on  the leave date, reason and details of any payments due (copy of final 

formal agreement detailing leaver conditions between employer and employee), and then deregister the 
employee with the social security office and issue PIT-11 (annual return) and ZUS ZWUA forms (de-

registration). 

Minimum statutory notice period regarding an indefinite term employment contract depends upon the 

number of years of employment with the given employer, as follows: 

Period of Employment   Notice Period 

 Less than 6 months   2 weeks 

 6 months to 3 years   1 month 

 More than 3 years   3 months 

A definite term contract can be terminated with 2 weeks’ notice, if it is concluded for a minimum of 6 

months and a termination clause is provided in the contract. 

Data Retention  
An employer is obliged to produce and keep documents only for the duration of the contract. 
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Statutory Absence/Payments 

Annual leave 

The statutory holiday entitlement depends on the total length of employment history (with current and all 

former employers and periods of instruction):  

 20 working days - if less than 10 years employment history  

 26 working days - 10 years or more employment history. 

Further education is counted as employment for this purpose.  Unused holiday should be used during the 

third quarter of the following year but in practice may be carried forward for up to 3 years. 

 
 

Maternity leave 
 

The right to maternity leave is connected with giving birth to a child when in the employment relation and 

it remains in effect regardless the basis for entering the employment relation, the years worked or weekly 

working hours. Maternity leave is a right which can be exercised only in kind. 

  

A female employee has a right to maternity leave of 20 weeks in the case of giving birth to one child at 

one childbirth. This leave is extended proportionately in the event of giving birth to more than one child. 

The female employee can use at least two weeks of the maternity leave before the anticipated date of the 

delivery. She also has a right to additional maternity leave of six weeks, which the employer grants upon 

the employee’s petition. 

  

Having used up at least 14 weeks of maternity leave after the delivery, the female employee can renounce 

the right to the remaining part of the maternity leave. In such a case, the remaining, unused up time of 

the maternity leave is awarded to the employee - the father who is raising the 13Memorandum - General 

Overview Employment Law/Poland child upon his written request. Additionally, the employee – the father 

who is raising the child has a right to two-week paternity leave.  

 

An employee is entitled to a maternity allowance for the duration of the maternity leave, to additional 

maternity leave and to paternity leave on principles and conditions set forth in the Act on cash benefits 

under social insurance in the case of sickness or maternity. 

 

Sickness 

The employer finances Statutory Sick Pay for the first 33 days of sickness in a given calendar year from 

the first day of sickness.  

Any sickness of an employee over and above 33 days (employees 50 years old – 14 days) is financed 

through social insurance payments.  

Length of Absence – sick leave is payable for a total of 182 days of continuous sickness and 270 days for 

pregnant women.  
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Eligibility – at least one month of employment, (except for graduates in first time employment), or a gap 

between insurance periods of less than 30 days. 
 

Pension  
The current pension system in Poland consists of three segments generally referred to as the pillars. In the 

first pillar, the funds are managed by the Social Insurance Agency. The means are not invested although 

they are recorded on the insured person’s individual account and are subject to valorization. The second 

pillar is based on the operations of Open Pension Funds whose task is to trade and multiply the funds 

handed over to the pillar. The third pillar consists of the Employee Pension Schemes and Individual 

Retirement Accounts. The first and the second are mandatory whereas participation in the third one is 

completely voluntary.     

 

The amount of the pension under the first pillar is calculated on the basis of the sum of valorized 

contributions recorded on an individual account of the insured at the Social Insurance Agency, the 

valorized initial capital and an average lifespan for women and men. The amount of the pension under the 

second and the third pillar depends on the investment effectiveness of the funds. 

 

At present, pursuant to the provisions of the Act on social insurance, the retirement age is 60 years for 

women and 65 years for men. Only after having achieved this age one can apply for the retirement 

pension. The exception are bridge retirement pensions for those working under special conditions or 

performing work of special character. Such persons have a right to pension benefits at the age of 55 for 

women and 60 years of age for men.  


