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1.0 Key Country Facts and Public Holidays

1.1 Official Language
English

1.2 Currency
Euro

1.3 Country Dial code
The country dial code is +353

1.4 Country abbreviation
The country abbreviation is IE

1.5 Statutory Filing Payment Methods
Electronic

1.6 National Minimum wage

Experienced adult worker* - €9.15 hourly rate, Aged under 18 - €6.41

First year from date of first employment aged over 18 - €7.32, Second year from date of first employment aged over 18 -
€8.24. An experienced adult is an employee who has an employment of any kind in any 2 years over the age of 18.

The current rates apply from 1%tJanuary 2016.

1.7 Filing Deadlines

P30 — Payroll Deductions and Employer’s Contributions - Monthly Filing (made to the revenue) — 14t of the following
month or 23" of the following month if filed and paid through Revenue Online Service (ROS)

P35L — Annual Payroll Returns — 15% or 23" February following the end of the calendar year if filed and paid through
Revenue Online Service (ROS)

P60 - Year End Form (Employee) — to be issued to employees before 15" February

1.8 Fiscal year
1 January — 31 December

1.9 Time Zone
UK Greenwich Mean Time (GMT)

Holidays in Ireland

2017

1%t January
2" January

17 March
26t March
14" April

17 April

1%t May

5% June

18" June

7t August

30t October
25t December
26t December
27t December

Holiday

New Year’s Day
New Year’s Holiday

St Patricks Day
Mother’s Day
Good Friday

Easter Monday

May Bank Holiday

June Bank Holiday

Father’s Day

August Bank Holiday
October Holiday (Halloween)
Christmas Day

St Stephens Day

Bank Holiday

Holiday Type

National Holiday

Not an official public holiday but widely
observed.

National Holiday

Not a National Holiday
Banks are closed, some schools and
businesses may close

National Holiday

National Holiday

National Holiday

Not a public Holiday
National Holiday

National Holiday

National Holiday

National Holiday

Banks closed. Not a public
holiday
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2.0 Business and Culture in Ireland

2.1 Establishing as an Employer

All incorporated companies must be registered with the Companies Registration Office (CRO). A form A1 must be completed
and submitted along with a memorandum and articles of association.

2.2 Employment

The maximum average working week for many employees cannot exceed 48 hours, not including rest or lunch breaks (normally
averaged over a four-month reference period for most employees). Workers can work more than 48 hours per week as long as

the average over the four-month period is less than 48 hours.
Working time and rest periods do not apply to all employees such as the Gardai, Defence Forces or employees who control

their own working hours.

© 2017 The Global Payroll Association, Inc.; All Right Reserved
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3.0 Visas and Work Permits
3.1 Visas

Non-residents of Ireland are classified into two primary groups: European nationals (EEA) and non-European nationals (Non-
EEA). EEA nationals have the ability to seek work without requiring a work permit. Non-EEA nationals must apply and pay for a
work permit or Green Card. The permit is initially granted for two years.

Foreign workers in Ireland must have a valid work permit if their salaries exceed a certain threshold and are subject to Irish
taxation on both income earned in Ireland and abroad.

Short Stay Visas
*  All applicants for a short stay ‘C’ visa (whether for a single entry or multiple entries) must show that they have
sufficiently strong family, social or economic ties to a place of residence in a country other than Ireland to assure the
visa officer assessing the application that the projected stay in Ireland will be temporary and in accordance with the
duration and conditions of the permission granted by the immigration authorities on arrival in Ireland.
*  Types of stay include:
— Business
— Conference or event
Tourist
— Internship
*  The maximum stay allowed under a short stay ‘C’ visa is 90 days.

Long Stay Visas
* Individuals wishing to travel to Ireland for more than 3 months, for example to pursue a course of study, for work or
to settle permanently in Ireland with family members who are already resident in Ireland, then they can apply for a
long stay ‘D’ visa for a single entry.
* Ifthey are granted a long stay ‘D’ visa and wish to remain in the State for longer than 3 months, or beyond the period
of leave granted to them by an Immigration Officer at an Irish port of entry they will be required to register and obtain
a residence permit.

Includes Business, Conference or
Short stay C event, Internship and Tourist 90 days

Long stay D Work, study or permanently settle |More than 3 months

Expires 5 days after
Re-entry N/A Emergency travel situations date of return

Purposes of passing through a port
(airport, seaport) in order to travel
Transit N/A to another state Per visa

Travel to Ireland on a number of
Multiple entry |N/A occasions Per visa
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4.0 Tax and Social Security

4.1 Tax

* Atthe start of the tax year, the Revenue Commissioners will send a Notice of determination of tax credits and standard

rate cut-off point to employees.
*  Revenue will also send a summary of this certificate to employers

* Avrevised certificate will be issued if there a changes in circumstances e.g. maternity leave

* Taxis charged as a percentage of income
*  The first part of income, up to a certain amount, is taxed at 20%
*  The remainder of income is taxed at the higher rate of tax, 40%

* The amount earned before the employee starts to pay the higher rate of tax is known as the standard rate cut-off point

20%
Single person €33,800
Married/civil partnership only one person earning €42,800
Married/civil partnership both earning €42,800 with increase of €24,800 max
One parent family €37,800

40%

Balance

Balance

Balance

Balance
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4.2 Social Security

Employees that are in employment pay contributions to the Social Insurance Fund. The contribution employees pay depends
on the level of income and the type of work and therefore it is called a Pay Related Social Insurance (PRSI) contribution. The
amount of PRSI contributions required is determined by 11 different social insurance classes and job types - they are A, B, C, D,
E,H,J,K,M,SandP.

The most common class is A and applies to people in industrial, commercial and service type employment. It is the
responsibility of the employer to deduct the employee PRSI contribution directly from the salary. It is collected by the Revenue
and a record of your contributions is kept by both your employer and the Department of Social Protection.

The Employer will need the employees Personal Public Service Number (PPSN) in order for the employer to make the PRSI
contributions on an employee’s behalf.

Each main PRSI class is divided into various subclasses and relates to the amount of PRSI which the employer or employer must
pay.
The following changes have been made following the 2016 budget:

e The Class A threshold for charging the 10.75% rate of employer PRSI has increased from €356 to €376.

e The Class A employee PRSI rate of 4% remains unchanged for gross earnings between €352.01 and €424. The amount
of the PRSI charged at 4% has been reduced by a new tapered weekly PRIScredit.

e The maximum weekly PRSI Credit of €12.00 applies at gross weekly earnings of €352.01. For gross weekly earnings
over €352.01, the maximum weekly PRSI Credit of €12.00 is reduced by one-sixth of weekly earnings in excessof
€352.01.

e There is no PRSI Credit once gross weekly earnings exceed €424.

Universal Social Charge

* USCis payable on gross income, including notional pay, after any relief for certain capital allowances, but before pension

contributions
ECT

On the first €12,012  0.5%
Onthe next€6,760 2.5%
On the next €561,272 5%
On the balance 8%

e Thereis a surcharge of 3% on individuals who have non-PAYE income that exceeds €100,000 in a year.
*  Self employed income in excess of €100,000 a year is subject to USC at 11%

Payslips

All employees have a right to be supplied with a payslip which shows the gross wage and details of all deductions. Payslips can
be provided in electronic format or in hard copy.

© 2017 The Global Payroll Association, Inc.; All Right Reserved -7-
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5.0 Compliance
5.1 Employer Registration

There are a number of different regulations and obligations you need to consider when setting up a business in Ireland.
Different regulations can apply depending on whether you may be employed or if you are someone who is coming from
outside of Ireland to set up a business. Business start-ups can be registered as a sole trader, a partnership or a limited
company. The type of structure depends on the type of business you are running and the risks you wish to take. Businesses are
taxed based on the type of business. Companies that are incorporated are liable for corporation tax. Businesses that are not
incorporated are required to pay tax under the self-assessment system.

Sole trader: Sole traders must be registered as a self-employed person with Revenue. Sole traders that wish to set up a new
company name must register their business name with the Companies Registration Office (CRO).

Limited company: The Company must be registered with the CRO and the company reports and accounts must be submitted to

the CRO annually. The legal name of the business must be registered with the CRO. Limited companies can file their company
tax returns online with the CRO using CORE (Companies Online Registration Environment).

5.2 Starters/Registration
When an employee starts work with a new employer, employees need to give their P45 form to their new employer who will

take certain details from the P45 and send it to the tax office. The employer notifies the tax office that the employee has
changed jobs so that they can issue a tax credit certification for their new job.

5.3 Leavers/De-registration
Employees leaving a job should be issued with a P45 form from their employer.
5.4 Data Retention

In relation to HR records employers are required to keep records of holidays, public holidays, special leave, rest breaks, start
and finish times of each employee for each day and sick leave for a period of 3 years.

© 2017 The Global Payroll Association, Inc.; All Right Reserved -8-
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6.0 Statutory Absence/Payments

6.1 Annual leave

An employee’s entitlement to annual leave holidays from work is set out in legislation and in the contract of employment. The
legislation sets out the minimum entitlements only and additional entitements can be granted between the employer and
employee. The basic annual paid leave entitlement is 4 weeks. The leave years runs from April to March, however many
employees use the calendar year (January to December) to calculate entitlement. An employee who has worked for at least 8
months is entitled to an unbroken period of 2 weeks' annual leave.

6.2 Maternity leave

The entitlement of basic period of maternity leave applies to all female employees regardless of length of service working for
the organization or the number of hours worked per week. Employees are also entitled to additional unpaid maternity

leave. All female employees in Ireland are entitled to take maternity leave for a basic period of 26 weeks. At least two weeks
must be taken before the end of the week of the baby’s expected birth date and at least four weeks taken after. Employees
entitled to maternity leave can also gain an additional 16 weeks unpaid maternity leave.

6.3 Paternal leave

Employers are not obliged to grant male employees paternity leave (either paid or unpaid) following the birth of their child.
Typically, employees must apply for leave in writing before the birth or adoption or a child. However male employees are
entitled to parental leave. Parental leave entitles both parents who quality, to take up to 18 weeks’ unpaid leave from
employment who have children up to the age of 8 years. Parents are not entitled to pay or social benefits during parental leave.

6.4 Sickness

In general, an employee does not have the right under employment law to be paid while on sick leave. It is down to the
decision of the employer to decide their policy on sick pay and sick leave, subject to the employee’s contract or terms of
employment. If an employee is entitled to sick pay, the employer may require the employee to sign over any Iliness Benefit
payment from the Department of Social Protection to your employer for as long as the sick pay continues. Typically, the
employee’s contract of employment will define the maximum period of sick pay entitlement in a stated period, for example,
one month's sick pay in any 12-month period.

6.5 Benefits

Personal Pensions

Personal pensions in Ireland are those that are organised individually by self-employed people or employed people who do not
have an occupational pension scheme. The rules governing personal pensions have changed very considerably in recent years.
Personal pensions are not subject to the regulation of the Pensions Authority. Instead, personal pensions are subject to tax law
and financial services legislation (including the general law on insurance).

The maximum pension contributions, in any one year, for which an employee is entitled to tax relief, is related to age and is
expressed as a percentage of an employee’s gross income. The maximum gross income figure for relief purposes is €115,000.
The maximum tax relief employees receive as a % of their earnings is set out below.

Tax Relief by Age Bracket
Under30: 30to39: 40to49: 50to54: 55to059: 60 andover:
15% 20% 25% 30% 35% 40%

Occupational Pensions

Typically, large employers in Ireland have occupational schemes and many smaller employers do not. Each pension scheme has
its own set of rules. Pension schemes nationally are generally regulated by the Pensions Authority. Contributions to approved
occupational pension schemes may attract tax relief. Regulation for tax purposes is supervised by the Retirement Benefits
District of the Revenue Commissioners.

There is no legal requirement for employers to provide occupational pension schemes for employees, however more
employers are putting schemes in place and there is a favorable encouragement from the government as well.

© 2017 The Global Payroll Association, Inc.; All Right Reserved -9-
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7.0 In-country Payroll Providers

Frontier

Human Capital Managemant &
Payroll Soltware/Servicag

F&L is an essential resource for companies, providing advice when they expand across borders.
We set ourselves apart from other firms by employing the best people in the industry and through
the range of services we provide including tax

» +44 (0) 207 404 4140
F
I‘j info@fitzandlaw.com

. "
'd www.fitzandlaw.com

Since 2002, Expaticore has specialised in Local National and Expatriate payroll, Assignment
Management Services and International HR Consulting Services.

F +001 212 239 2625

\I

I‘j amorris@expaticore.com

oy Y
'd www.expaticore.com

Frontier Software’s payroll service is tailored to each organisation as we understand that each has
its own requirements.

" +44 (0) 845 370 3210
ot
‘-’ sales@frontiersoftware.com

Fe ¥
"*www.frontiersoftware.com
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8.0 About This Payroll and Tax Overview
8.1 Copyright

All rights reserved. No part of this publication may be reproduced, distributed, or transmitted in any form or by any means,
including photocopying, recording, or other electronic or mechanical methods, without the prior written permission of the
publisher.

8.2 Disclaimer

Every effort has been made to ensure that all information in this booklet is correct at the time of publication. This information
should be used as reference only and not as a sole source of decision making.

8.3 The Global Payroll Association

Global Payroll Association is the first international payroll association of its kind. We are a central hub for ‘all-things payroll’. A
one-stop-shop supplying comprehensive directories, interactive training and in-depth country resources. We are here to help
you with your global payroll needs, no matter how complex, connecting you with the world’s leading experts and offering a
forum to network with other like-minded global professionals.

Global Payroll Association welcomes international payroll, HR and financial professionals of all levels.

© 2017 The Global Payroll Association, Inc.; All Right Reserved -11-
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The United Kingdom

Worlds Oyster Ltd/Global Payroll Association
49 Greek Street

London

W1D 4EG

0203 871 8870
info@globalpayrollasociation.com

The USA

Worlds Oyster Ltd/Global Payroll Association
440 Louisiana

Suite 900

Houston TX 77002

001 855 823 9760

The Netherlands

Worlds Oyster Ltd/Global Payroll Association
Keizersgracht 62-64

1015 CS Amsterdam
Netherlands

0031 (0) 20 301 1383




