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A brief country overview:  

Hong Kong is a Special Administrative Region of the People's Republic of China. The city is located on the 

south-eastern tip of China, with a total area of 1,104 square kilometres. It was ruled by the United 

Kingdom from 1842 to 1997, when it transferred sovereignty to China. The government of Hong Kong, 

headed by the Chief Executive, now operates under a principle of "one country, two systems" and retains 

its economic, legal and social systems. Located at the heart of Asia, Hong Kong is one of the most exciting 

business markets in the region. It has high international rankings in economic freedom, financial and 

economic competitiveness, and quality of life and corruption perception. According to the 2014 Index of 

Economic Freedom published by The Heritage Foundation, Hong Kong maintained its position as the 

world’s freest economies for the 20th consecutive year. 
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Key Country facts 
Official Language: Chinese and English 

Currency: Hong Kong Dollar (HKD) 

Time Zone: Hong Kong Time Zone 

Country abbreviation: HK 

Country dial code: +852 

Statutory filing payment methods: Direct debit or cheque  

National minimum wage: Annual payment of (US$) 8,041  

Fiscal Year: January – December  

Monthly filing deadline: 10th of following month  

Annual filing Deadline: Annual wage tax declaration                                                              

Employer: April or via FinanzOnline June                                                                          

Employee: April or via FinanzOnline June 

 

Public Holidays in Hong Kong   
 

2015 2016 Holiday 

1 January 1 January  New Year’s Day  

19 February 8 February  Chinese Lunar New Year’s Day 

20 February  9 February The second day of Lunar New Year 

21 February 10 February The third day of Lunar New Year 

5 April 4 April  Ching Ming Festival 

3 April 25 March  Good Friday 

4 April 26 March  Holy Saturday  

6 April 28 March  Easter Monday 

1 May 1 May  Labour Day 

25 May 14 May  The Birthday of the Buddha 

20 June 9 June  Dragon Boat Festival  

1 July 1 July  Hong Kong Special Administrative Region Establishment Day 

28 September 16 September  The day following the Chinese Mid-Autumn Festival 

1 October 1 October National Day of the people’s Republic of China  

21 October 10 October  Chung Yeung Festival 

25 December 25 December  Christmas Day 

26 December 26 December  Boxing Day  
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One of the cheapest activities to do in 

Hong Kong is the Star Ferries. The ten 

minute ferry ride will cost you about 

HK$2.40 and give you a unique view 

of the city skyline. Gazing out on the 

Kowloon side you will see the Avenue 

of the Stars and perhaps capture a 

glimpse of a celebrity adding their 

handprints to the walk of fame. On 

the Hong Kong Island side you will 

see the curved roof of the Convention 

Centre, the International Finance, and 

perhaps even catch a glimpse of The 

Peak. For the most picturesque view 

try taking the ferry in the evening. As 

the buildings light up, twinkling 

various shades of neon, you are 

guaranteed to have a great picture or 

two. 

 

Business and culture in 
Hong Kong 

What you need to know about processing 
payroll in Hong Kong 

 

Establishing as an Employer in Hong Kong 

The most common types of business options for foreign companies 

when doing business in Hong Kong: 

 A company incorporated in Hong Kong 

 Branch office of parent company 

 Representative office 

Company registration is required for any company or company 

person conducting business in Hong Kong.  A branch office of a 

foreign company must register with the Companies Registry, this 

registration must be completed within one month of incorporation. 

Registration is completed at the Inland Revenue Department. 

Employers must sign up with Employee Compensation Insurance 

and Mandatory Provident Fund (MPF) Schemes with a private 

company or a financial institution.    

 

Employment 

The Employment Ordinance is the main legislation prescribing the 

minimum rights, benefits and protection for employers and 

employees in Hong Kong. It applies equally to local and foreign 

nationals working in the city.  

Working hours are typically 9-6, Monday to Friday. There are no 

legislative requirements on maximum working hours except in the 

case of a young person in industrial settings. A young person is 

categorised as over fifteen years of age and over the age eighteen; 

this limits the employee to 8 hours a day in the hours of 7am to 

7pm, in a 48 hour week. 
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Getting down to business  
Hong Kong culture is a fusion of East and West influenced by British western combining with elements of 

traditional Chinese culture.  

Punctuality is important in Hong Kong and should be respected. Tea is served during business meetings, 

but be sure to allow the host to take the first sip. When presenting a business card, hold it in both hands 

text facing the person receiving. When receiving a business card read it and never write on the business 

card, it is a sign of disrespect.  

 

Visas and work permits in Hong Kong  

Depending on the nationality listed on your passport, you may need to obtain a visa or entry permit before 
coming to Hong Kong. 

Visitors from over 170 countries/ territories enjoy visa-free entry into Hong Kong, with limits ranging 

between 7 and 180 days. 

 

Working visa  

Foreign nationals normally require a visa before coming to Hong Kong for the purpose of taking up 

employment.  A local sponsor (usually the employing company) is required to support the employment visa 
application. 

Under the existing immigration policy, a person seeking to enter Hong Kong for employment should 
possess a special skill, knowledge or experience of value, which is not readily available in Hong Kong, and 

show that he/ she is not filling a post, which can be filled locally.  

Applicants who wish to possess a working visa from Hong Kong need; 

 A graduate degree, unless they are considerably experienced in a specialised field. 

 Relevant experience in the position they are applying for.  

If the person’s spouse and dependent family also decide to relocate to Hong Kong, they will require 

dependent visas. Spouse entering Hong Kong on dependent visa is now allowed to take up employment in 
Hong Kong and no longer requires a separate employment visa if he/she wishes to work in Hong Kong. 

 

Wages 

The statutory minimum wage came into force in May 2011. The current statutory wage rate is HK$30 per 

hour.  
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Tax & Social Security 

Tax 
 

2014/15 Salaries Tax Tables 

Net chargeable income  Percentage  

First HK$ 40,000 2% 

Next HK$ 40,000 7% 

Next HK$ 40,000 12% 

Remainder 17% 

Standard rates of tax* 15% 
 

Hong Kong promotes a simple and low tax policy:  
 Maximum salaries tax rate 15% 

 Profits tax rate 16.5% 

 Property tax rate 15% 

 No VAT or sales tax 

 No capital gains tax 

 No withholding tax on dividends and interest; no estate duty 

No global taxation; only Hong Kong-sourced income taxable 
 

Taxation 
 

In Hong Kong, the tax year runs from 1 April through 31 March of the following year.  All employers are 

required to notify the Inland Revenue Department of the commencement and cessation of employment of 

its employees within a stated time.  There is no tax-withholding requirement for payroll. 

Social security  
 

Mandatory Provident Fund (MPF)  

MPF is an employment-based retirement protection system. All employees and the self-employed persons 

aged between 18 and 65 are required to join the MPF scheme, unless otherwise exempt.   

An employer and employee must each contribute at least 5 per cent of the employee’s income to the 

individual employee’ MPF account. The maximum relevant income level of monthly-paid employees is 
HK$25,000 and the highest mandatory contribution for each employer and employee is HK$1,250 a month. 

From 1 June 2014, the maximum relevant income level of monthly-paid employees was increased to 

HK$30,000. Additional voluntary contributions are allowed.   

Tax reporting year 
 

In Hong Kong, the tax year runs from 1 April to 31 March of the following year.  

All employers are required to notify the Inland Revenue department (IRD) of the commencement and 

cessation of employment of its employees within a stated time.  

There is no tax withholding requirement for payroll.  
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Payslips 

Employers must provide employees with a payslip each month, although it is now becoming common 
practise to provide this online. If this is set up an employer must arrange for its users to obtain access to 

the online portal through an Internet Service Provider of choice; be responsible for ensuring that its 
Internet Service Provider provides adequate performance and response; be responsible for maintaining the 

accuracy of the information entered by the Customer’s users into the Customer Database; and instruct its 
employees how to login to the online portal using a unique user ID; download or print PDF payslips and 

maintain their user profile. 
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Compliance 
 

 

Starters/Registration, Leavers/De-registration  

Employers do not remit tax on employee’s earnings but must file annual returns with the IRD to report 
employee’s compensation. The employer must notify the IRD within one month of the employees hire date 

and also establish a formal employment contract with the employees, including undertaking the following 

activities; 

 Sign-off the completed Form IR56E “Notification of commencement of employment” and submit 

to Internal Revenue Department (IRD) within 3 months from the date of hire;  and 

 Provide information on the employee such as: employee name, HK ID card number/passport 

number, gender, marital status (if married, full name of spouse and his / her HK ID card number 
/ passport number), residential address, correspondence address, position, date of 

commencement of employment, terms of employment: monthly rate of fixed income and 

allowance, variable income: commission, bonus, gratuities, place of residence provided, and 
share options. 

Deregistration of a leaver must be undertaken within seven (7) days of the last day of employment and 
must include the following information; 

 if the leaver employee will be departing or not departing  from Hong Kong  after the cessation of 

employment; leaver’s name and employee number, date and cessation reason, any additional 
payments due to the employee such as pro-rated bonus, leave encashment, etc.;  

 Sign off on Form IR56F (Notification by an employer of an employee who is about to cease to be 
employed) or Form IR56G; and file Form IR56F or IR56G with the IRD at least one month before 

the employee's expected cessation date. 

 

In accordance with customary Hong Kong practice the following (2) special processes are considered 

standard for Hong Kong and are reflected in the standard recurring 13th month processing fee: 

 One (1) Ad-hoc processing (e.g. Profit Sharing, Bonus) 

 Tax Year End Adjustment 

 

 

Data Retention  
Employers must retain all data for a minimum of 7 years.  Maintaining original employee documentation,   

(i.e.: employment contracts, employee files)  and payroll register reports detailing every pay item as 
required by local law (hard or soft copies are acceptable); and retain copies of employee’s “Return of 

Employee’s Remuneration” (IR8A form) – year-end. 
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Statutory Absence/Payments 

Annual leave 
 

Employees are entitled to a minimum of between 7 and 14 days annual leave for each period of 12 months 

employment under a continuous contract, calculated on the basis of length of service.  

Maternity leave 
 

Expectant mothers are entitled to ten weeks of paid maternity leave if they have been employed for at 

least 40 consecutive weeks and have notified the employer of the pregnancy.  

Maternity leave can begin two to four weeks prior to the expected due date of the child. Maternity pay 

should remain on the employees normal pay day and is equal for four-fifths of the average gross daily 
wages over the previous 12 months.  

While an employee is on maternity leave, the employer may not dismiss the employee.  

Paternal leave 
 

Each employer has the ability to write their own paternal leave policy. Typically, paternal leave consists of 

three days off for new fathers after the birth of the child.  

Sickness  
There are two categories which divide paid sickness,  

 category one can be accumulated up to 36 days of paid sickness. When taking sickness under 

category 1 a medical certificate must be issued by a registered medical practitioner, registered 

Chinese medicine practitioner, or registered dentist. When the number of sickness days exceeds 

the 36 days of paid sickness. 

 any further sickness day will be under category 2. Paid sickness under category 2 also requires a 

medical certificate however this certificate must state the employee as an out-patient and an in-

patient, upon the employer’s request a record of the investigation carried out and treatment 

prescribed can be issued by the issuer of the medical certificate.    

 

 


