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A brief country overview:  

The Czech Republic is a landlocked country in central Europe bordered by Germany to the west, Austria to 
the south, Slovakia to the southeast and Poland to the northeast. Prague, the capital, is the largest city, with 

1.3 million residents. The Czech Republic includes the historical territories of Bohemia and Moravia and Czech 
Silesia.  
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Key Country facts 
Official Language: Czech 

Currency: Czech koruna (CZK) 

Time Zone: CET (UTC+1) CEST (UTC+2)  

Country abbreviation: CZ 

National minimum wage: 8,500 koruna per month 

Fiscal Year: 1 January – 31 December  

Monthly filing deadline: 15th of following month  

Annual filing Deadline: 1st April of following month or 1st July if the return is prepared and submitted by 

a certified tax advisor or by a solicitor   

 

Public Holidays in Czech  
 

Public Holidays in Czech Republic 2015/2016 

2015 2016  Holiday Holiday Type 

1st January 1st January New Year’s Day/ Restoration Day of 

Independent state 
National holiday 

6th April 28th March Easter Monday National holiday 

1st May 1st May  Labour Day National holiday 

8th May - Victory in Europe Day National holiday 

5th July 5th July  Saints Cyril and Methodius National holiday 

6th July 6th July  Jan Hus Day National holiday 

28th September 28th September  St. Wenceslas Day National holiday 

28th October 28th October  
Independent Czechoslovak State Day National holiday 

17th November 17th November  
Struggle for Freedom and Democracy Day National holiday 

24th December 24th December Christmas Eve National holiday 

25th December 25th December Christmas Day National holiday 

26th December 26th December St. Stephen’s Day National holiday 
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Prague Castle was most likely 

founded around 880 by Prince Bořivoj 

of the Premyslid Dynasty. According 

to the Guinness Book of World 

Records, Prague Castle is the largest 

coherent castle complex in the world, 

with an area of almost 70,000 m². 

A UNESCO World Heritage site, it 

consists of a large-scale composition 

of palaces and ecclesiastical buildings 

of various architectural styles, from 

Roman-style buildings from the 10th 

century through Gothic modifications 

in the 14th century.  

Business and culture in 
Czech Republic 

What you need to know about processing 
payroll in Czech Republic 

 

Establishing as an Employer in Czech 

Republic  
Before conducting business in the Czech Republic, companies must 

submit an application with the Trade Licensing Office to obtain a 

business licence. Once the company obtains a licence, the entity 

must register with the local tax authority within 30 days. Finally, all 

companies must register with the Commercial Register after 

obtaining a business license and before conducting business in the 

Czech Republic. 

 

Employment 
 

The average working hours in the Czech Republic are eight hours 

per day and a 40-hour working week.  

 

Employees must be given a half-hour break for lunch during working 

hours. Some employers allow flexible working hours with minimum 

and maximum times outlined by the employer.  
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Getting down to business  
Czechs are polite people and communication is formal and indirect. That means that they stress the use of 

the status titles in both verbal and written use eg Mr or Mrs, Dr etc. You should not use a first name without 
permission, otherwise it may be considered offensive. As Czechs are non-confrontational, they probably will 

not say a direct 'no' to your proposal, instead they will prefer a detailed analysis of provided figures. Then, 
the decision making process is rather slow, as they stick to rules and regulations and plan everything 

carefully. 

 

Visas and work permits in Czech Republic  

Most European nationals are allowed to move freely in the Czech Republic with a valid ID or passport for up 

to three months. Individuals who are not from European nations must obtain an employee card from the 

Ministry of the Interior or the Czech embassy. Blue Card holders or employees applying for a Blue Card, are 

permitted to reside in Czech Republic for at least one year.  
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Tax & Social Security 

Tax 
 

2014 Income Tax Table 

Taxable Income Tax Rate in 2015  Tax rate from 2016 

onwards 

0 20 19 

12,450 25 24 

20,200 31 30 

35,200 (34,000 for 2015) 39 37 

60,000 47 45 

0 20 19 

 

Non-resident employees and Czech nationals have the same tax liabilities. There is a flat rate of 15 per cent 

for employees, both resident and non-resident and thirty-four percent for employers. 

Social security  
Employer and employee 

Type of insurance Paid by employer  Paid by employee  Total 

Social security 25.0% 6.5% 31.5% 

Pension insurance 21.5% 6.5%1 28.0% 

Sickness insurance 2.3% 0.0% 2.3% 

Unemployment insurance 1.2% 0.0% 1.2% 

Health insurance 9.0% 4.5% 13.5% 

Total 34.0% 11.0%1 45.0% 

 
The above contributions (except for health insurance contributions) are calculated from the social security 

assessment base, which is subject to cap. For 2013, the annual cap amounts to CZK1,242,432. 

 
There is no cap for health insurance contributions as of 1 January 2013. 

 
Foreign employees, who have an employment contract under Czech or other than Czech law with a Czech 

company or Czech branch, are generally obliged to pay health and social insurance contributions. Since the 
accession of the Czech Republic to the EU as of 1 May 2004, the EC Regulation on Social Security is also 

applied, if relevant. 
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Seconded expatriates may be exempted from the obligatory contributions under certain conditions, only if 

their employer is from a country with which the Czech Republic did not conclude a bilateral agreement on 
social security. For these purposes the EC Regulation represents a bilateral treaty, that is, the assignees, 

who are EU member nationals working in the Czech Republic are generally liable to make Czech obligatory 
contributions to the Czech scheme. Under certain conditions, they may be exempt from this obligation. For 

these purposes, the A1 certificate should be obtained. 

 
As of 1 January 2012, remuneration paid to both statutory bodies of a limited liability company (jednatel) 
and to the members of a statutory bodies of joint-stock companies (members of board of directors, 

supervisory boards) for their executive activities shall be subject to health and social insurance. Obligation 

to pay social insurance contributions (sickness and pension insurance) however arises only if remuneration 
received for such statutory activities exceeds amount of CZK2,500 monthly.  

 

Tax reporting year 
Annual individual returns of taxes paid (prepared by employees who may not request their employer to 

prepare annual tax reconciliation) are submitted by the end of March. 
 
Payslips 
 

Employers must provide employees with a payslip each month. Each month, the payslip should include a 

detailed list of all deductions to the employee’s salary including taxes, social insurance and voluntary 

contributions.  

 

 

 

 

 

 

 

 

 

 

 

 



18 

Copyright 
All rights reserved. No part of this publication may be reproduced, distributed, or transmitted in any form or by any means, including photocopying, recording, or 

other electronic or mechanical methods, without the prior written permission of the publisher. 
Disclaimer 
Every effort has been made to ensure that all information in this booklet is correct at time of publication. This information should be used as reference only and not as 

a sole source of decision making. 

 

Compliance 
Employers must make monthly contributions by the 20th of the following for all withholdings. Payments to 

the National Revenue Authority must be rounded up to the nearest Koruna.  
 

 

Employer Registration  

Companies are required to register as an employer for tax purposes. An employer (company registered 

under Czech commercial code rules) can have any number of employees 

 
Social security (SZ) registration is required when a company employs its first employee. 

 
Health security registration is required when a company employs its first employee at the particular Health 

insurance company. The selection is at the discretion of an employee 
 

Public liability / injury insurance registration is required when a company employs its first employee. 

There are two types of reconciliation (taxes) to be submitted: 
1. Reconciliation of advances on PIT withheld and paid – to be submitted by the end of February, if 

using electronic submission, the date is March 20, of the following year 
2. Reconciliation of withholding taxes withheld and paid – to be submitted by the end of Aril of the 

following year. 

The final tax settlement for employees is then done within the March’s payroll processing at the latest. 
Annual individual returns of taxes paid (prepared by employees who may not request their employer to 

prepare annual tax reconciliation) are submitted by the end of March. 
 

Starters/Registration, Leavers/De-registration  

Information required – employment contract, tax payer statement, work certificate from previous 

employer, personal income tax / earned income form from previous employer and basic information within 
standard personal questionnaire, (name, date of birth, address, bank account), a copy of work certificate 

from previous employer and registration form with the social and health security authorities. There may be 
other information documents required if the employee was not employed before. 

 

Leavers/De-registration 

Leavers are paid on the regular payment date according to statutory requirements but there may be an 
employer / employee agreement that specifies an earlier pay date. This scenario necessitates non-standard 

manual calculations and preparation of the payment orders and may incur additional charges. 

Forms and Returns - work certificate, PIT confirmation form and copy of earnings evidence for pension 

insurance purposes are to be provided by the employer 

 

Data Retention  
Employer obligations are to retain all original documents for the statutory period of thirty (30) years. 
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Statutory Absence/Payments 

Annual leave 
 

Full time employees are eligible for four weeks of paid annual leave. Any leave not taken in a given year 

must be added to the employee’s average wage.  The statutory holiday entitlement is 20 working days per 

calendar year.  

According to Czech Labour code there are 4 weeks of holiday entitlement. The time when leave is taken is 

determined by the employer in accordance with a schedule of leave taking so that an employee could take, 

as a rule, his leave en bloc and by the end of the calendar year in which his leave entitlement has arisen. In 

preparing a schedule of leave taking, it is necessary to take into account the employer’s operational 

conditions and individual employee’s justified interests. If an employee is granted leave in two or more parts, 

at least one of them is to be no less than two weeks long, unless the employee and the employer have 

agreed that the employee will take leave of another length. At least 14 days in advance the employer shall 

inform the employee in writing of the time (period) determined for such employee’s leave taking unless the 

employer and the employee agree on a shorter period of advance information. 

Where the employer is prevented from determining (scheduling) leave taking by specific obstacles on a 

certain employee’s part or by urgent operational reasons, the employer shall schedule such leave so that it 

is taken latest by the end of the subsequent calendar year. Where the employer does not determine an 

employee’s leave until 31, October of the subsequent year, the employee shall take such leave or its part 

(having not been taken earlier) as of the first working day after October 31 of the said (subsequent) year. 

Where an employee fails to take leave until the end of the subsequent year, his entitlement to this leave 

shall expire. Where an employee could not take part of his leave, which exceeds four weeks, due to 

specific obstacles or by urgent operational reasons even until the end of the subsequent year, provided 

that the employee has given his written consent this part of leave may be taken by the end of the 

following year. 

The unused holiday can be compensated by payment to the employee when an employee leaves the 

employer and where the employee could not take part of his/her leave, which exceeds four weeks, due to 

specific obstacles or by urgent operational reasons until the end of the subsequent year. 

Compensation for holiday days taken/untaken is calculated from average income and worked days 

previous quarter.  

The input data into payroll has to include the exact date(s) of the holiday. The days will appear on the 

payslip. 
 

 

 

Maternity leave 
 

Employees are entitled to a minimum of 28 weeks of maternity leave or 37 weeks for multiple births.  

Expectant mothers may begin their maternity leave six weeks prior to the child’s due date.  

 

Mother’s of adopted children are entitled to 22 weeks of maternity leave.   
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Sickness  

Statutory –  (until December 31, 2008 for companies with 25 or more employees, sick pay was financed by 

the employer and then reimbursed to the employer by the social insurance authority.  For companies with 

less than 25 employees, the social health authority paid sick pay). From January 1, 2011 first 21 calendar 

days are compensated and there is no deduction from the insurance payment. 

The first 3 working days of illness are not compensated.  For clarity, this means ‘planned/schedules shifts’ 

up to a maximum of the first 24 hours not worked. Therefore, from the 25th hour the employee will be 

entitled to the compensation. The compensation is only relevant for working days (planned/scheduled 

shifts) and public holidays only where the wage compensation appertains to an employee or the wage is 

not reduced. The average income from previous quarter will be used for the calculation of the 

compensation. 

From the 22nd day the illness allowance will be paid by the social insurance authority. 

Eligibility – registration for social insurance. 

 

Service leave 
Employees are entitled to paid leave in the case of military service, which is paid for by the military 
authorities.  

Civic duty leave 
Employees may take leave to fulfil civic duties however it is unpaid.  

Benefits/Payments 
Salary compensation: 

Own marriage or marriage of child - 1 day 

Medical appointment – for necessary time to be evaluated in the nearest facility possible 
Birth of baby – for father (for necessary transfer of the mother to/from the hospital) 

Accompanying  a close family member to the health care centre - for necessary time, 1 day 

maximum 
Accompanying a disabled child - one family member, maximum 6 days per calendar year 

Family bereavement - maximum 2 days 
Relocation  - maximum 2 days- If the employer's interest 

Looking for new employment when current employment is being                          terminated - 

maximum 0,5 day for a week during the 2-month notice period - on condition that the termination 
is with agreement or with § 52 a) till e) of Czech Labour Code -organizational and health reasons  

Without salary compensation: 
Own marriage -1 day ( second day of own wedding) 

Marriage of parents - 1 day 
Medical appointment – longer then above 

Birth of baby – for father (Assistance during delivery) 

Unforeseen traffic jam - for necessary time 
Relocation  - maximum 2 days 

Looking for new employment when current employment is being terminated - maximum 0,5 day for a 
week during the 2-month notice period. 


