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A brief country overview:  

China is the world’s most populated country and is located in East Asia. China’s coastline extends 14,5000 

kilometres from the border with North Korea in the north to Vietnam in the South. It is the second largest 

country by land area totalling nearly 9,596,960 square kilometres. China boasts a wide variety of land 

areas including deserts, plains and mountainous regions.   
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Key Country facts 
Official Language: Standard Chinese 

Currency: Chinese Yuan (CNY)  

The renminbi (RMB, sign: ¥; code: CNY; also CN¥, 元 and  

CN元) is the official currency of China (People's Republic of 

China). Renminbi is legal tender in mainland China, but  

not in Hong Kong, Taiwan, or Macau. It is issued by the 

People's Bank of China, the monetary authority of China.  

 

Time Zone: China Standard Time (UTC+8) 

Country abbreviation: CN 

Country dial code: +86 

Statutory filing payment methods: yes  

National minimum wage: 2,472 (US$)   

Fiscal Year: 1 January – 31 December  

Annual filing Deadline: 31st May 

 

Public Holidays in China  

In China, corporate banking services usually follow the public holiday arrangement, which is announced by 

the Chinese government in the second week of December for the whole following year (for example the 

holiday arrangement for the year of 2015 is due to be announced between 8th December 2014 and 12th 

December 2014). 

There are currently seven official public holidays in China. There was a major reform in 2008, abolishing 

the Labour Day Golden Week and adding three traditional Chinese holidays (Qingming Festival, Duanwu 

Festival, and Mid-Autumn Festival). A notable feature of mainland Chinese holidays is that weekends are 

usually swapped with the weekdays next to the actual holiday to create a long vacation period.  This often 

causes complications for the monthly payroll process as Chinese employees will work some weekends and 

take vacation on alternative weekdays, delaying the approval process when such approval comes from 

overseas. 
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Public Holidays in China  

 

 

 

Public holidays in China 

2015 2016 
Holiday Holiday Type 

1 January 1 January  
New Year’s Day National Holiday 

19 February 8 February  Chinese new year National Holiday 

20 February  9 February  Spring Festival Golden Week National Holiday 

5 April  4 April  Qing Ming Jie National Holiday 

6 April  5 April  Qing Ming Jie Holiday National Holiday 

7 April  6 April  Qing Ming Jie Holiday National Holiday 

1 May 1 May  Labour Day National Holiday 

2 May 4 May  Youth Day  National Holiday 

- 1 Jun  Children Day  National Holiday 

20 June 9 Jun  Dragon Boat Festival Holiday National Holiday 

21 June 10 Jun  Dragon Boat Festival Holiday National Holiday 

22 June  11 Jun  Dragon Boat Festival Holiday  National Holiday 

27 September 15 September  Mid-Autumn Festival Holiday National Holiday 

- 16 September  Mid-Autumn Festival Holiday National Holiday 

- 17 September  Mid-Autumn Festival Holiday  National Holiday 

1 October 1 October  National Day National Holiday 

2 October 2 October Nation Day Golden Week National Holiday 

-  21 December  December Solstice  Season  

25 December  25 December  Christmas Day  Observance  



15 

Copyright 
All rights reserved. No part of this publication may be reproduced, distributed, or transmitted in any form or by any means, including photocopying, recording, or 

other electronic or mechanical methods, without the prior written permission of the publisher. 
Disclaimer 
Every effort has been made to ensure that all information in this booklet is correct at time of publication. This information should be used as reference only and not as 

a sole source of decision making. 

 

 

 

Juizhaugo National park is known for 

it’s bodies of water including lakes, 

waterfalls, streams, springs, rivers 

and ponds. The park was discovered 

in the 1970’s by chnace, with lots of 

forest and wild life. The parks charm 

changes with the seasons, brighter 

colours and bolossom in the spring 

and in the summer it’s the shady 

trees time to shine. In the winter 

everything is covered with snow 

giving it a relaxing and calm feeling 

while in the fall; the clear waters 

reflect the bright reds and oranges 

from the tree leaves. 

Business and culture in 
China 

What you need to know about processing 
payroll in China 

Establishing as an Employer in China 
The first step to registering a company in China is to file an 

application with the Administration for Industry for pre-approval of 

the company name. You must then open a preliminary bank account 

and deposit all capital funds for the company. The minimum capital is 

30,000 CNY. Next, you must have an auditing firm acquire the capital 

verification report, which verifies the company capital as part of the 

documents necessary for registration. The company must register 

with state Administration for industry and commerce in China (SAIC) 

for a business license. To obtain a business license, the following 

must be provided:  

 Notice of approval of company name   

 Lease or other proof of company office  

 Capital verification certificate or appraisal report  

 Articles of association executed by each shareholder  

 Representation authorisation 

 Identity cards of shareholders and identification documents 

of officers  

 Appointment documents and identification documents of the 

company’s legal representative  

 If the initial contribution is in non-monetary assets, the 

document certifying transfers of the property titles of such 

assets  

 Other documents as required by the authorities   

Next the company must register an organisation code certificate 

within 30 days of obtaining the business license by filing a completed 

application form. 
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Employment 
The standard work hour system requires that an employee’s normal working day should not exceed eight 

hours, and that the normal working week not exceed 40 hours. Each employee should be guaranteed at 

least one rest day. Most white-collar workers in China now operate under a five-day working week, 

although some domestic companies still utilise a six-day working week model.  

Mothers and employees under eighteen years old may not work during the night. Night hours consist of 

shifts between 10pm and 5am. If employees work more than six hours in a single shift they are entitled to 

a half hour unpaid break. Employers must provide workers with at least an eleven-hour break in between 

shifts. In each calendar week, employees are entitled to 36 hours of uninterrupted rest. Typically, this rest 

period begins no later than 1pm. on Saturday and continues into Sunday. 

 

A contract of employment can be terminated by both the employee and employer; there is no requirement 

for a formal dismissal. There are different legal dismissal period terminations between waged workers, the 

name given to all workers who are not employees, and salaried employees. Also the beginning of 

employment distinguishes the differing payment of redundancy.  

The comprehensive work hour system does not refer to one week as the key factor in regulating working 

hours. Instead it takes a set period (usually a month, but not necessarily) as the base to calculate the 

number of working hours. Although the distribution of hours worked during this period may be quite 

irregular, the average number of working hours per day and per week should roughly correspond to the 

levels set out in the standard work hour system. Please note that before a company can implement this 

system it must submit its plan to the local Labour Bureau and receive approval. This system is normally 

used for blue-collar workers or other workers that require irregular shifts.  

Under the non-fixed work-hour system employees do not generally receive overtime payments; because 

measurement of the time spent working is considered to be impractical. A company implementing this 

system for some of their employees should receive prior approval from the local Labour Bureau. 

When overtime payments become necessary, there are certain mandatory requirements concerning the 

minimum amount to be paid.  These are: 

- 150% of base hourly pay for overtime worked on weekday evenings 
- 200% of base hourly pay for overtime worked on weekends 

- 300% of base hourly pay for overtime worked on 

- national holidays 

 

The definition of base pay is something that needs to be defined in the each employee’s salary package. 

How this is structured will affect the amount of overtime paid by the employer, the amount of tax paid by 

the employee and the overall liability of the employer, among other things. 
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Getting down to business  
In general, meetings in China follow the same format as those in Canada, albeit with a bit more ritual. The 

Chinese value punctuality, so arrive on time or even slightly early for meetings or other occasions. 

Visas and work permits in China 

Work Visa 

A work visa is required for any foreign employee who wishes to conduct business in China. The employer 
must sponsor the visa, but must be an accredited company who may hire foreign employees. The 

employee must be a certified foreign expert in the field they will be working.  
 

In China there is an age limit for male and female applicants for a work visa, for male applicants the age 

limit is 24-65 and for female employees, the age limit is 24-55. The employer must send a government 
issued employment permit and visa notification letter to the employee, which must be executed and 

submitted to the Chinese government. A Z Visa is valid for only 30 days upon arrival. During this time, the 
employer must apply for a temporary residence permit on behalf of the employee. The Z visa is valid for 

90 days up to 50 years.  
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Tax & Social Security 

Tax 
 

Income Tax Rates 
 

Payment of individual income tax in China is based on not just salary income but a range of other income 
that an individual may receive. The responsibility of the employer is limited to deducting the IIT payable 

on salary income before paying a net amount to the employee. Any payments of IIT based on other 
sources of income are the responsibility of the individual. 

As in most countries, IIT is a progressive tax - a higher proportion of tax is payable on earnings above a 

certain level, and it is payable monthly. The lowest level of IIT is 3 percent, levied on the portion of 
taxable monthly income between RMB1 and RMB1,500. The highest rate is 45 percent, payable on the 

portion of taxable monthly income above RMB80,000. 
 

 

China 2014/2015 Tax Rates (Residents) 

Taxable Income in CYN Rate of tax (%) 

1-1,500 3% 

1,501-4,500 10% 

4,501-9,000 20% 

9,001-35,000 25% 

35,001-55,000 30% 

55,001-80,000 35% 

80,001+ 45% 

 

Non-resident  

Individuals who reside in China continuously or intermittently for not more than 90 days during a calendar 

year must follow the criteria below: 
 Employment income paid or borne by the employers establishment in China is subject to individual 

income tax to the extent that the income is attributable to services actually performed in China  
 Normally, the tax liabilities are apportioned to China and non-China services in accordance with 

the actual number of days the expatriate resides in China  

 The residency threshold is increased from 90 days to 183 days if the expatriate is resident of a 
country that has entered into double tax treaty with China (a tax treaty expatriate).  

 Any additional benefits offered by the employer  

 The expatriate is exempt from individual income tax if the salary is paid and borne by an overseas 

employer.  
 

Individuals who reside in china continuously or intermittently for not more than 90 days during a calendar 

year must follow the criteria below: 
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 The expatriate is exempt from individual income tax if the salary is paid and borne by an overseas 

employer.  

 Employment income paid or borne by the employers establishment in China is subject to individual 

income tax to the extent that the income is attributable to services actually performed in China  

 Normally, the tax liabilities are apportioned to China and non-China services in accordance with 

the actual number of days the expatriate resides in China  

 The residency threshold is increased from 90 days to 183 days if the expatriate is resident of a 

country that has entered into double tax treaty with China (a tax treaty expatriate).  
 

Individuals who reside in China for more than 90 days (183 days for tax treaty expatriates), but less than 

one year follow the criteria below:  

 The expatriate is subject to individual income tax on employment income derived from services 

actually performed in China, 

 Assessable income includes all employment  income, whether an employer inside or outside China 

pays it  

 Employment income attributable to services performed outside China is exempt from individual 

income tax 

 Normally the tax liabilities are apportioned to China and non-China services in accordance with the 

actual number of days the expatriate resides in China.  
 

 

 

 

Tax reporting year 
 

The tax year in China is from 1 January to 31 December. 

 

Social security 

 
Although both employee and employer make contributions towards the social insurance and housing funds 

in China, it is generally the case that the employer is responsible each month for withholding the 

contribution of the employee from gross salary, and making their contribution together with that of the 

employer.  Contributions are only required to be made by employer and employee for the portion of salary 

which falls within 300% of the average social salary of the area in which the contributions are being made.  

Monthly salary above this cap is exempt from such contributions. 

While the mandatory contributions into the state-sponsored pension plan and other social insurances are 

clearly specified by law, certain companies choose to base their housing fund payment to their employees 

on an amount exceeding 300 percent of the social average salary base for their city. This is acceptable in 

many areas of China, however the portion that is above the mandatory amount is taxable for individual 

income tax purposes, and this amount of tax should be deducted by the employer before payment of net 

salary to the employee. 
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Compliance 
 

 

 

In China, the employer is require to file the appropriate social insurance documentation on the employees 

first day or work. The employer is also required to withhold income tax from the employee’s salary and 
submit those taxes to the tax bureau before the 15th of the following month. Both the employer and the 

employee are also required to pay the social security contributions by the 15th of the following month as 
well. Payments must be made to the Bureau of Labour Insurance, National Health Insurance Council, and 

the Employee Pension Board.  

Employer Registration  

Employers must establish formal contracts and register new starters directly with the Bureaux of Labour 

and Social Insurance.  Companies typically generate their payrolls on a monthly basis, for the benefit of 
regular income to their employees.  The salary is normally paid on the last working day of the month or 

early in the following month. 

It is quite common to see companies pay a “13th month” or even “14th month” salary before the Chinese 

New Year.  This payment is usually included in the normal pay-run for that month.  In China, the 
mandatory benefit (also referred to as social insurance) and housing benefit are also typically paid on a 

monthly basis. 

 

Starters/Registration, Leave/De-registration 

Employers must establish formal contracts and register new starters directly with the Bureaux of Labour 

and Social Insurance.  

Alternatively, customer may engage a licensed agent to handle the formal contracts with the Labour and 

Social Insurance Bureaux; either method will require the following; 

 Register employer account with the Labour and the Social Insurance Bureaux of the city/zone 
where the company is located; Sign a formal employment contract with all employees; 

 Provide basic employer information, including but not limited to the following: 

 Company name and address, Tax registration code and details; tax bureau location. The tax 

bureau location is dependable on the registration location of the company, and details of the 
Social Benefits agent are dependent on the registration location of the company; 

 Compile and provide employee personal details, payment details and statutory details; and 

register third party nationals with the IRD 

Deregistration of a leaver with social security must be advised to the Social Insurance Bureaux including 

the following information: 

 Leaver’s name and employee number, Date of cessation and details, Any additional 

leaver’s payments payable such as pro-rated bonus, leave encashment, etc. 

 

Data Retention  

Employers must retain all key payroll register reports for all employees for 15 years minimum or as per 

required by the local law. (Note: Electronic storage is accepted.)  
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Statutory Absence/Payments 

Annual leave 
 

Employees must complete a full year of work before paid leave is granted. Employees who work for more 
than one year, but less than ten, are entitled to ten days annual leave. For employees who work more 

than ten years, but less than twenty are granted fifteen days annual leave. 
 

 

Maternity leave 
 

New mothers are granted a total of 90 days maternity leave to be taken fifteen days prior to the due date 
of the child and remaining 75 to be taken after the birth.  

Sickness  

Assuming the employer and employee have been making their contributions under the social insurance 

system, at least some proportion of the hospital costs for any illness or injury will be covered by medical 

insurance, while the rest of the burden will fall on the individual. The responsibility for payment of the 

employee’s salary still remains with the employer. Some of the regulations stipulating this responsibility are 

made at a local level, eg there are differences between Shanghai and Beijing. Additionally different 

regulations apply to illnesses and injuries that are not received during the process of performing work on 

behalf of the employer. 

Benefits  
 

Other benefits need to be agreed between company and employee and often in China will include, 

Overtime (which can be complicated and differ per area), Bonus, Commission etc. 

Overtime can be expensive for employers. In China, employees are grouped into three categories working 

under different systems – the standard work hour system, the comprehensive work hour system and the 

non-fixed work hour system.  

The standard work hour system requires that an employee’s normal working day should not exceed eight 

hours, and that the normal working week not exceed 40 hours. Each employee should be guaranteed at 

least one rest day. Most white-collar workers in China now operate under a five-day working week, 

although some domestic companies still utilize a six-day working week model.  

The comprehensive work hour system does not refer to one week as the key factor in regulating working 

hours. Instead it takes a set period (usually a month, but not necessarily) as the base to calculate the 

number of working hours. Although the distribution of hours worked during this period may be quite 

irregular, the average number of working hours per day and per week should roughly correspond to the 

levels set out in the standard work hour system. Please note that before a company can implement this 

system it must submit its plan to the local Labor Bureau and receive approval. This system is normally 

used for blue-collar workers or other workers that require irregular shifts.  

Under the non-fixed work-hour system employees do not generally receive overtime payments; because 

measurement of the time spent working is considered to be impractical. A company implementing this 

system for some of their employees should receive prior approval from the local Labor Bureau. 
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When overtime payments become necessary, there are certain mandatory requirements concerning the 

minimum amount to be paid.  These are: 

- 150% of base hourly pay for overtime worked on weekday evenings 

- 200% of base hourly pay for overtime worked on weekends 
- 300% of base hourly pay for overtime worked on national holidays 

 

The definition of base pay is something that needs to be defined in the each employee’s salary package. 

How this is structured will affect the amount of overtime paid by the employer, the amount of tax paid by 

the employee and the overall liability of the employer, among other things. 

 
 

Medical Insurance  
 

Both the employer and the employee are required to make monthly contributions to the medical insurance 

scheme of China. The medical insurance only covers treatments at government-approved hospitals and 

clinics.  
 

Unemployment Insurance  
 
Employers are required to contribute to the unemployment insurance fund in China. Depending on the 
local jurisdiction, some employees may also be required to contribute to this fund. Unemployment benefits 

are for local national employees only and foreign workers no longer employed in China are not permitted 

to continue to reside in China. Chinese nationals are entitled to receive unemployment benefits for a 
maximum of 12 to 24 months if contributions have been made for them for a period of at least 12 months. 
 
 

Work-related injury Insurance 
 

Employers are required to make monthly work-related injury insurance contributions. The amount may 

vary depending on jurisdiction and industry of work. Employees do not contribute to this scheme. 
 

 
Pension 
 

Employees must contribute to the pension scheme in China for a minimum of 15 accumulative years 

before claiming a pension. Retirement ages differ depending on the industry in which the employee works. 
For male employees, the retirement age varies between 55-60 years of age and for female employees it is 

50-55 years of age.  

 


