
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Global Payroll Association Presents 

Belgium 

 

http://www.globalpayrollassociation.com/


12 

Copyright 
All rights reserved. No part of this publication may be reproduced, distributed, or transmitted in any form or by any means, including photocopying, recording, or 

other electronic or mechanical methods, without the prior written permission of the publisher. 
Disclaimer 
Every effort has been made to ensure that all information in this booklet is correct at time of publication. This information should be used as reference only and not as 

a sole source of decision making. 

 

 

 

 

 

 

 

 

A brief country overview:  

For such a small country, Belgium has been a major European battleground over the centuries. Occupied 

by Germany during World Wars I and II, it has experienced an economic boom in the last 50 years to 

become a model Western European liberal democracy. However, there has also been a growing divide 

between the mainly Dutch-speaking north and the mainly French-speaking south, with some even 

speculating that the country could break up. Brussels is the headquarters of the European Union and the 

North Atlantic Treaty Organisation (Nato). Thus, it is the polyglot home of an army of international 

diplomats and civil servants. The country stretches from the dunes of the northern coastline through the 

Flemish lowlands and on to the forests of the rolling Ardennes hills in the south.  
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Key Country facts 
Official Language: Dutch, French, German 

Currency: Euro (EUR) 

Time Zone: Central European Time Zone (UTC+01:00) 

Country abbreviation: BE 

Country dial code: +32 

Statutory filing payment methods: yes  

National minimum wage: 1,501.82 EUR per month   

Fiscal Year: 1 January – 31 December  

Annual filing Deadline: The annual filing deadline in Belgium is 30 June (for the previous year), if filing 

by paper. If filing electronically, via the Tax on web system, then the deadline is extended until 15 July. 

Non-residents have a later deadline 

 

Public Holidays in Belgium  
 

Public Holidays in Belgium 2015/16 

2015 2016  Holiday 

01 January 01 January New Year’s Day 

06 April 28 March  Easter Monday  

01 May 01 March May Day 

14 May 05 March Ascension Day 

25 May  16 May  Whit Monday  

21 July 21 July Independence Day  

15 August  15 August  Assumption Day  

01 November  01 November All Saint’s Day 

11 November  11 November Armistice Day  

25 December  25 December Christmas Day  
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A chapel dedicated to St. Michael was 

probably built on the Treurenberg hill 

as early as the 9th century. In the 

11th century it was replaced by a 

Romanesque church. In 1047, 

Lambert II, Count of Leuven founded 

a chapter in this church and organized 

the transportation of the relics of the 

martyr St. Gudula, housed before 

then in Saint Gaugericus Church on 

Saint-Géry Island. The patron saints 

of the church, St. Michael and St. 

Gudula, are also the patron saints of 

the city of Brussels. 

In the thirteenth century, Henry I, 

Duke of Brabant ordered two round 
towers to be added to the church. 

Henry II, Duke of Brabant instructed 
the building of a Gothic collegiate 

church in 1226. The choir was 

constructed between 1226 and 1276. 
It took about 300 years to complete 

the entire church. It was completed 
just before the reign of the emperor 

Charles V commenced in 1519.  

 

 

Business and culture in 
Belgium 

What you need to know about processing 
payroll in Belgium 

 

Establishing as an Employer in Belgium 
National legislation dictates that companies operating in Belgium 
must use the language of the region in which they are located for all 
documentation and correspondence with authorities. 

 

Employment 
Hours of work should not normally exceed 9 hours per day and 40 

hours per week.  In practice working hours are governed by 

collective agreement. The legal working week is 38 hours.  

Enterprises may alter their work week in line with requirements. 

Workers may work appropriate remunerated overtime. 

There are several types of employment contract (Contrat de 
travail/Arbeidsovereenkomst) commonly used in Belgium. There are 

different contracts for manual workers and white-collar workers. In 
addition, separate contracts exist for domestic workers, student 

workers, professional sports people and homeworkers.  Contracts 

vary in length and complexity. Most commonly: 
 Permanent contracts/Open-ended contracts (Contrat de 

travail pour une durée indéterminée/De arbeidsovereenkomst 
voor onbepaalde tijd) - contracts which are for an indefinite 
length of time. 

 Fixed-term contracts (Contrat de travail pour une durée 
déterminée/De arbeidsovereenkomst voor bepaalde tijd) – 

contracts that specify a start and an end date for the 
employment. 

 Specific-assignment contracts (Contrat de travail pour un 
travail nettement défini/De arbeidsovereenkomst voor een 
duidelijk omschreven werk) – contracts which come to an end 

when the relevant work has been completed. 
 Replacement contracts (Contrat de remplacement/De 

vervangingsovereenkomst) – contracts which are for an 

employee to replace an existing employee who is absent for a 

reason, such as maternity leave, etc. The contract must detail 
the identity and the duties of the person replaced and the 

reason for and length of the contract. These may not exceed 
two years. 

http://en.wikipedia.org/wiki/Michael_(archangel)
http://en.wikipedia.org/wiki/Romanesque_architecture
http://en.wikipedia.org/wiki/Lambert_II,_Count_of_Leuven
http://en.wikipedia.org/wiki/Chapter_(religion)
http://en.wikipedia.org/wiki/Gudula
http://en.wikipedia.org/wiki/Saint_Gaugericus
http://en.wikipedia.org/wiki/Saint-G%C3%A9ry_Island
http://en.wikipedia.org/wiki/Henry_I,_Duke_of_Brabant
http://en.wikipedia.org/wiki/Henry_I,_Duke_of_Brabant
http://en.wikipedia.org/wiki/Henry_II,_Duke_of_Brabant
http://en.wikipedia.org/wiki/Gothic_Architecture
http://en.wikipedia.org/wiki/Collegiate_church
http://en.wikipedia.org/wiki/Collegiate_church
http://en.wikipedia.org/wiki/Choir_(architecture)
http://en.wikipedia.org/wiki/Charles_V,_Holy_Roman_Emperor
http://en.wikipedia.org/wiki/Charles_V,_Holy_Roman_Emperor
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 Temporary Contracts (Contrat de travail temporaire-contrat de travail intérimaire/De 
arbeidsovereenkomst voor uitvoering van tijdelijke arbeid en uitzendarbeid) – contracts between an 

individual and a temping agency where the individual is then placed with a client for a period of time. 

These are usually for a maximum of six months. 
 Part-time contracts (Contrat de travail à temps partiel/Arbeidsovereenkomst voor deeltijdse arbeid) – 

contracts for less than the normal 38-hour week (sometimes unemployment benefit can continue while the 

employment lasts). 
Employment contracts must be in French, Dutch or German. The employer may be able to provide an 

informal copy of the contract in English. 

 

Getting down to business  

Visas and work permits in Belgium 

There are three types of work permit (permis de travail/arbeidskaart) in Belgium. 

A Permit - Permis/Arbeidskaart A 

This permit has an unlimited validity and allows the holder to work in any sector of the economy. It is 

issued to those who can prove four years' employment in Belgium covered by a B permit within a period of 
up to ten years of legal residency in Belgium. The permit A application form, obtained from the 

employment office of the regional government and a form stating personal details signed and stamped by 
the municipality where the applicant resides are needed. 

B Permit - Permis/Arbeidskaart B 

A B permit is issued for those who do not have the right to an A or C permit. It is valid for one employer 

only and for a maximum of one year. The employer must obtain an authorisation of employment 
(Autorisation d'occupation/arbeidsvergunning) and work permit in the employment office of the local 

regional government. The documents required for each application will depend on the category of 
work.The following documents must be included in the application: 

 A medical certificate 

 A form stating personal details (feuille de renseignements) 
 A work contract 

A B permit can be renewed, but if a holder changes employer then a new B permit is needed, together 
with a new residence visa. They are only issued if no Belgian or EU national can fill the job. 

C Permit - Permis/Arbeidskaart C 

A C permit is issued to those staying in Belgium temporarily and is valid for a maximum of one year. It is 
valid for all employers and salaried professions but is usually issued for agricultural or domestic workers or 

for people with a situation that is likely to change, such as students. 
Application forms for a C permit can be obtained from the employment office in the commune where the 

applicant resides or online. 
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Tax & Social Security 

Tax 

Residents of Belgium are taxable on their worldwide income, while non-residents are only taxable on 

Belgian-source income. 

Personal income tax is calculated by determining the tax base and assessing the tax due on that base. 

Taxation is charged on a sliding scale to successive portions of net taxable income. For income year 

2015, the federal tax rates range between nil and 50%  

Taxable income (EUR*) Rate (%) Tax on bracket (EUR) Cumulative tax (EUR) 

Over Not over 

0 8.710 25 2,177.50 2,177.50 

8,710 12,400 30 1,107.00 3,284.50 

12,400 20,660 40 3,304.00 6,588.50 

20,660 37.870 45 7,744.50 14,333.00 

37,870 and above 50    

 
Residence rules 

For the purposes of taxation, how is an individual defined as a resident of Belgium? 
 

A resident of Belgium is defined as a person who has his/her family home or the place from where he/she 
manages his/her personal wealth/business/occupation in Belgium. Persons registered in the Civil Register 

are presumed to be resident, unless the contrary is proven. Persons are irrevocably presumed to be 

resident of Belgium when their family lives in Belgium.  
 

Foreign nationals qualifying for the expatriate special income tax regime are deemed to be non-residents 
for income tax purposes. 

 

281.50 
Annually before the end of June, all individual fee forms 281.50 in relation to commissions, fees, paid or 

attributed during the previous calendar year have to be filed with the tax authorities. Those who fail to 

comply with the rules in time risk to be subjected to a separate assessment of 103% or 51,5%. 

 
Social security  
 

Employees contribute 13.07% of gross salary to the regional social security (“RSZ/ONSS”). These 

contributions cover healthcare, sick pay, unemployment and state pension. 

Employers contribute 34.04% of gross salaries to regional social security covering healthcare, sick pay, 

unemployment, pension and child benefit. Employers also contribute 0.65% of salaries to solidarity 
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insurance and 0.30% as an exceptional premium.  Employers pay monthly employee and employer 

contributions to the “RSZ/ONSS”. Payments are due by 5th day of the month following payroll. 

 

Social Security is deducted before the calculation of income tax in Belgium.  

 

 

Tax reporting year 
 
The tax year in Belgium ends December. 

Employers must transfer tax deductions (BV “bedrijfsvoorheffing”) to the Administration of Direct Taxes by 

the 15th of the following month.    

Tax Year End earnings statements in statutory format (employee statement = form 285.10 for employees 

and 281.20 for Directors; employer tax return form 325.10 for employees and 325.20 is to report 

Directors).  Employers need to inform their insurance company of the annual salaries of employees in 

order to determine the premium cost for the following year.   

ISABEL facilitates this method of payments and as such the Customer is required to install the Isabel 

Business Suite software and register via an online registration service as a user.   

 

Payslips 
 

Employers must provide employees with a payslip each month. Each month, the payslip should include a 

detailed list of all deductions to the employee’s salary including taxes, social insurance and voluntary 

contributions.  
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Compliance 
 

 

Employer Registration  

Companies register as employers with regional tax offices: “Ontvangkantoor Directe Belastingen” Flemish 

“Office des Contributions Directes“ French – Foreign employers without registered offices nominate a 

Belgian representative office.  Companies need to apply for employer identification with the National Office 

for Social Security – RSZ (“Rijksdienst Sociale Zekerheid”) Flemish – ONSS (“Office National Sécurité 

Sociale”) French. 

Employers are legally obliged to insure all employees for accidents on the way to and from work from the 

first day of employment. (and for other work related accidents). 

Employers with more than 100 employees must create a Workers’ Council. 

Employers with more than 50 employees must create a Committee for prevention and protection on the 

work floor. 

 

Starters/Registration 
Employer’s obligations when managing new starters include: 

 employee and employment data needs to be gathered and registered at least 5 days before the 

first day of employment.  This registration needs to be with the External Service for Health and 

Safety  “IDEWE”; and each employee must be given a copy of the Work Regulations as approved 
by the Ministry of Employment (>50 employees only). 

 Complete the DIMONA (IN) reporting where applicable (starter’s declaration registration form). 

 

Leavers/De-registration 

Anyone who loses a job has a right to unemployment benefit. However, under Belgian regulations this will 
only be paid if the required number of days have been worked during a qualifying period. Benefit can also 

be paid to those employed on temporary contracts if they meet the qualifying conditions. Where a certain 
percentage of the workforce in a business is made redundant, collective agreements entitle them to 

compensation over and above the normal unemployment benefit. This does not apply if a business is 

forced to close.  The self-employed do not qualify for unemployment benefit.  Dismissal because of 
misconduct or resignation means no benefit entitlement under normal circumstances. 

Termination of a contract depends on the contract type. A permanent/open-ended contract can be 

terminated at any time by either party by observing the period of notice as laid down by law. For manual 

workers in most cases this is 28 days (when the employer gives notice). For white-collar workers the 
amount of pay, the employee's length of service and whether it is the employer or employee giving notice 

determine the length of the notice period 

Employer’s obligations when managing leavers include: 

 Issue a final payslip including severance pay and vacation pay for the current and following year 
and provide a vacation statement “'attestation de vacance” for the employee to submit to their 

new employer. 

 Calculate vacation pay, social security contribution and add to monthly invoice. 
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 Issue a statement of employment/earnings to date, and produce a C4 leavers document for 

unemployment benefit; and report the departure of the employee to DIMONA (OUT). 

 

Data Retention  

Employer  obligations for data retention are to retain all reports listing every company employee and their 

earnings (individual accounts); and the original payroll input documents and payroll reports, in hard copy or 
electronic media, for a minimum period of 6 years (i.e. 5 years plus the current tax year). 

 

Statutory Absence/Payments 

Annual leave 
 

Four weeks’ paid leave per year, accrued on the actual days worked in the previous year.  Employees are 

entitled to holiday pay to the value of 92% of monthly salary on top of the normal monthly salary. 

 

 

 

Maternity leave 
 

Women receive maternity benefit whilst on maternity leave. The benefit is equivalent to 82 percent of 

salary for the first 30 days and then drops to 75 percent of salary, subject to a maximum salary. 

Women may take up to 15 weeks maternity leave. At least nine weeks must be taken after the birth and at 

least one week must be taken before the date when the baby is due. 

Paternal leave 
 

Following the birth of a child, the father has a right to ten days paternity leave, seven of which will be paid 

for by the social security system at 82 percent of salary (subject to a maximum). This leave must be taken 
within four months 
 

Sickness  
By law employers must pay their employee 30 calendar days sick pay. Once statutory sick pay expires, the 

mutuality (social security) will take over the payment.   

However, there are some exceptions; 

 If an employee is sick during the 1st month of their trial period, the mutuality will pay this and not 

the employer; 
 If the employee is sick during the 2nd month at the end of the trial period, the employer will pay 

him/her according to the regulation for workmen (see below) 

Eligibility - employees must report absence for sickness for more than one day to the employer by way of 

doctor’s certificate. 


