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A brief country overview:  

Australia is the world’s sixth largest country by total land area. Australia neighbours Indonesia, East Timor, 

and Papa New Guinea to its north and New Zealand to its South. Australia has the 12 th largest economy in 

the world. Australia is home to the Great Barrier Reef located off the coast of Queensland. The Great 

Barrier Reef is the world’s largest coral reef system, visible from space. Australia hosts a wide variety of 

landscapes from tropical rainforests to arid deserts. 
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Key Country facts 
Official Language: English  

Currency: Australian Dollar (AUD) 

Country dial code: +61 

Country abbreviation: AU 

Statutory filing payment methods: Electronic Filing. Payment made via Bank Transfer   

National minimum wage:  AUD The current minimum weekly wage in Australia is $622.20 or $16.37 

per hour as at the first full pay period in the 2013-14 Financial Year. Standard employment is Monday to 

Friday, 38 hours per week (plus a reasonable number of additional hours). 

Fiscal Year: 1st Jul – 30th June 

Annual filing Deadline: 21 May – Fringe Benefits  

14 July – Year End Payment Summaries 

14 July – Employee Share Scheme Statement  

14 August – Year End Payment Summary   

Time Zone: Australia is divided into three time zones April to September 

 Australian Eastern Standard Time (AEST - UTC+10) for Queensland, New South Wales (except 

Broken Hill), Victoria, Tasmania, Australian Capital Territory 

 Australian Central Standard Time (ACST - UTC+9.5) for South Australia, Northern Territory and 

the town of Broken Hill in western New South Wales 
 Australian Western Standard Time (AWST - UTC+8) for Western Australia 

However, due to daylight saving in some States/Territories, there are five time zones October to March; 

 Australian Eastern Standard Time (AEST - UTC+10) for Queensland 

 Australian Eastern Daylight Time (AEDT - UTC+11) for New South Wales (except Broken Hill), 

Victoria, Tasmania, Australian Capital Territory 

 Australian Central Standard Time (ACST - UTC+9.5) for Northern Territory and the town of Broken 

Hill in western New South Wales 

 Australian Central Daylight Time (ACDT - UTC+10.5) for South Australia and the town of Broken 

Hill in western New South Wales 
 Australian Western Standard Time (AWST - UTC+8) for Western Australia 

Daylight Saving Time begins at 2am on the first Sunday in October, when clocks are put forward one hour. 

It ends at 2am (which is 3am Daylight Saving Time) on the first Sunday in April, when clocks are put back 

one hour. 

 

 



14 

C opy right 
A ll rights reserv ed. No part of this publication may  be reproduced, distributed, or transmitted in any  form or by  any  means, including photocopy ing, recording, or 

other electronic or mechanical methods, w ithout the prior w ritten permission of the publisher. 
Disclaimer 
Ev ery  effort has been made to ensure that all information in this booklet is correct at time of publication. This information should be used as reference only  and not as 

a sole source of decision making. 

 

 

Public Holidays in Australia  
 

Holidays in Australia 2015/16* 

2015 2016 Holiday Holiday Type 

1 January  1 January  New Year’s Day National holiday 

26th January 26th January  Australia Day Observed National holiday 

9th March 14th March  Canberra Day National holiday 

3rd April 25th March  Good Friday National holiday 

4th April** 26th March  Easter Saturday National holiday 

6th April 28th March  Easter Monday National holiday 

25 April  25th April  Anzac Day National holiday 

8th June*** 13th June  Queen’s Birthday National holiday 

28th September 26th September  Family/Community Day National holiday 

5th October 3rd October  Labour Day National holiday 

25th  December  25th December Christmas Day National holiday 

26th 

December**** 
26th December Boxing Day*****  National holiday 

 
*Some states and territories have additional regional and public holidays 

**Except TAS & WA 

*** Except WA 

**** When Boxing Day falls on a Saturday, the following Monday is declared the public 

holiday. 

***** Boxing day known as Proclamation day in SA 
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The Sydney Opera House was 

designed by Danish architect Jørn 

Utzon and officially opened in October 

of 1973. Utzon’s design beat over 232 

entries. In 1959, construction began 

on the Sydney Opera House, and it was 

constructed in three phases that 

spanned fourteen years. The name 

suggests only one venue; however the 

Sydney Opera House is a multi-venue 

performing arts center. Every year, the 

Sydney Opera House hosts over 3,000 

shows, and holds more than 2 million 

visitors. 

 

 

 

Business and culture in 

Australia 
What you need to know about processing 

payroll in Australia 

 

Establishing as an Employer in Australia 
Any company who wishes to conduct business in Australia must 

register under Part 5B.2 of the Corporations Act 2001.  
 

Registering a company can be done in four to five steps: 

1. Check to make sure your business name is available 

2. Reserve a business name (if applicable) 

3. Complete registration forms 

4. Assemble documents 

5. Submit forms and pay applicable fees 

In Australia there are certain requirements that must be complete 

before a payroll can go live. The customer is required to register 

the new business with the local authorities.  

Companies must be registered as an employer, with an Australian 

Business Number (ABN). This can be completed online with the 

Australian Business Register (ABR, www.abr.gov.au).  

Companies must also register for Pay as You Go (PAYG) and Goods 

and Service Tax (GST). These registrations can also be completed 

online with the Australian Tax Office (ATO, www.ato.gov.au) 

There are additional requirements for State Payroll Tax registration 

dependent upon the level of total salaries paid. 

 

Employment 

The 2009 Fair Work Act provided a minimum set of conditions of 

employment through the National Employment Standards. Further 

information can be found at www.fairwork.gov.au.  

In Australia, the maximum working week is 38 hours for full time 

employees. Overtime is defined differently under each award and 

employment agreement. Typically, overtime is paid at a higher 

hourly rate than pay, for example, time and a half. Under the 

National Employment Standards (NES), all employees, with the 

exception of casual employees, are entitled to paid annual leave, 

public holidays and notice of employment termination. 

 

 

http://www.abr.gov.au/
http://www.ato.gov.au/
http://www.fairwork.gov.au/
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Getting down to business  
In the Australian business world, relationships are extremely important. Business communication tends to 

be direct and to the point. Punctuality is equally as important and you should try to be at least fifteen 

minutes early to all business meetings and appointments.  

 

Visas and work permits in Australia 

Young people who are travelling and wish to spend up to 12 months working in the country may do so on 

a working holiday maker visa and there are student visas available for those who wish to study at an 

Australian university. Temporary work visas are available for those who want to spend a fixed period of 

time working in the country. The form can be found on the immigration department with the instructions 

on how to complete and submit the form. The form should be submitted along with the relevant fee for 

processing the application. 

 

A temporary residence visa can be applied for if the individual is hoping to live and work in Australia for a 

short period to time. Those who are travelling as a religious worker, a domestic worker such as a nanny or 

au pair, a sportsman or an academic on a short contract at a university will apply under this category. 

Anybody applying under this category must be sponsored by an employer, who must file the sponsorship 

application for approval before the individual can apply for the visa. Included with the completed 

application form must be the fee and a passport for each person travelling. 

 

For those who are planning on living and working in Australia for a longer period of time, there is the 

Skilled Migration Visa. These are issued at the discretion of the Australian Immigration department. In 

order to be eligible for one of these visas you need to be assessed on the points system. Points are given 

for your abilities in different categories and these include age, language skills, occupational skills and your 

previous work experience. The basic criteria for this category are to be between the ages of 18 and 44, 

have been employed recently in your chosen field, to be in good health and to have a good character. 

Once you have determined that you are eligible to apply then your skills will need to be assessed by the 

immigration authorities. The details of these need to be submitted to the relevant authority who will 

determine that you are correctly qualified and experienced within your chosen field. Once these have been 

assessed you can submit your application for the visa. 

 

 

Visitor visas 
 

A visitor visa in Australia is granted to those entering the country for tourism, family visits and business 

activities. Under a visitor visa, individuals are not permitted to perform work; however they are allowed to 

attend meetings, conferences or seminars, contract negotiations or make general employment inquiries.  
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Tax & Social Security 

Tax 

Tax is withheld from employee’s payments through the payroll and paid to the Australian Tax Authority 

(ATO). 

Payments to the ATO are referred to as Installment Activity Statements. Employers are required to make 

payments to the ATO on specific dates depending on their Tax Remitter bracket.  The table below outlines 

the qualifying brackets and dates of when payments are due. 

Employer Tax Remitter Size Qualifying Criteria Dates of Payments Due 

Small Tax Remitter 
Less than $25,000 PAYG Tax per 

annum 

21st of April, July, October & 

January 

Medium Tax Remitter 
Between $25,000 and $1 Million 

PAYG Tax per annum 
21st of Following Month 

Large Tax Remitter 
More than $1 Million PAYG Tax 

per annum 

Within 7 days of the payment of 

employees’ salaries 

The amount of PAYG tax that an employee pays is dependent on their earnings within the fiscal year. The 

below table explains the tax rates per taxable income bracket. 

 

2014/15 Income tax table – resident in AUD 

Taxable income  Taxable income  

0 to 18,200 0 to 18,200 

18,201 to 37,000 18,201 to 37,000 

37,001 to 80,000 37,001 to 80,000 

80,001 to 180,000 80,001 to 180,000 

180,001 +* 180,001 + 

2014/15 Income tax table –  Non-resident in AUD 

Taxable income  Taxable income  

0 – $80,000 0 – $80,000 

$80,001 – $180,000 $80,001 – $180,000 

$180,001 and over $180,001 and over 

*plus 2% Budget Repair Levy for 3 yrs until 2017 

 

 

Payroll tax is a state based tax of varying amounts and thresholds.  The threshold includes wages, grossed 

up reportable fringe benefits and superannuation. Payroll tax needs to be paid to the relevant State 

authority by the 7th of each month. 
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Payroll Tax Rates and Thresholds 2014/15 

 

Tax year  Threshold  Tax Rate  

01/07/2014 – 30/06/2015 $750,000 5.45 

 

Social security  
 

The social security benefits in Australia are funded through general taxation and consequently there is no 

requirement for employers to register or make payments for Social Security 

 
Tax reporting year 
 

The tax year in Australia is from 1 July to 30 June. 

 

Payslips 
 

Employers must provide employees with a payslip* within one working day of the payment. The following 

information must appear on the employee’s payslip: 

 Employer name 

 Employer’s Australian business number 

 Employee’s name 

 Date of payment 

 Pay period 

 Gross and net pay 

 Allowance, bonuses, incentive payments 

 For hourly employees 

o Ordinary hourly rate 

o Number of hours worked within that pay period 

o Amount paid at hourly rate 

 For salaried employees 

o The annual salary rate at last day of the pay period 

 Any deductions from the employees pay 

o Amount of deductions 

o Details about the deduction 

o Name, amount and account where the deduction has been paid into 

 Any superannuation deductions 

*For an Australian payslip template, please visit the fairwork.gov.au website. 

 

Instalment activity statement  
Instalment activity statements must be filed no later than the 28th of the following month. 

 

 

Business activity statement (BAS)  

http://fairwork.gov.au/Resources/templates/Pages/pay-slips-and-record-keeping
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BAS is a form submitted to the Australian Taxation Office by all businesses to report their taxation 

obligations. BAS statements are filed quarterly, no later than the 28th of the month following the quarter 

(28 January, 28 April, 28 July, 28 October). For more information on due dates and compliance 

regulations, please visit the Australian Tax Office http://www.ato.gov.au/.  

 

Compliance 
 

 

Employer Registration  

The 2009 Fair Work Act provided a minimum set of conditions of employment through the National 

Employment Standards. Further information can be found at www.fairwork.gov.au.  

The minimum conditions are as follows: 

 A maximum standard working week of 38 hours for full-time employees, plus ‘reasonable’ additional 

hours (there is no definition in legislation of reasonable additional hours).  Hours can be averaged 

over a 12 month period. 

 A right to request flexible working arrangements to care for a child under school age, or a child 

(under 18) with a disability. 

 Parental and adoption leave of 12 months (unpaid), with a right to request an additional 12 months.  

 Four weeks paid annual leave each year accrued at the rate of 1/13th of the nominal hours worked. 

Limits to the amount that can be accrued can be defined in a registered employment agreement. An 

additional one week’s annual leave on start date is provided to shift workers.  

 Ten days paid personal (formerly sick leave)/carers leave each year (pro rata), two days paid 

compassionate leave for each qualifying occasion, and two days unpaid carers leave for each 

qualifying occasion.  

 Carers Leave is time off to look after members of the employee’s immediate family who are ill. The 

carers leave must be taken from the employees existing Personal Leave balance and is limited to 10 

days per annum. Like Personal Leave, employers can require employees to provide proof of their  

family member being ill by supplying a medical certificate.  

 Compassionate Leave of up to two days paid per occasion when a member of the employee’s 

immediate family either sustains a serious personal injury, or develops a serious illness that poses a 

threat to life or where death occurs. 

 Community services leave for jury service or activities dealing with certain emergencies or natural 

disasters. This leave is unpaid except for jury service. 

 Long service leave as specified by State legislation (typically 8 2/3rd weeks after 10 years’ service). 

 Public holidays and the entitlement to be paid for ordinary hours on those days. 

 Notice of termination and redundancy pay. 

 The right for new employees to receive the Fair Work Information Statement (further details in 

section 5 – Managing Starters and Leavers). 

 

 

Starters/Registration 

http://www.ato.gov.au/
http://www.fairwork.gov.au/
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All new employees must be provided with the following by their employer;  

 A Superannuation Member Choice Form to nominate the chosen fund for Superannuation 

contributions. An employee who does not complete the form will be assigned to the company’s 

default superannuation fund.  

 Fair Work Statement outlining the employee’s legal industrial relations entitlements in relation to 

leave and other matters.  

Tax File Number Declaration and/or a Withholding Declaration, where provided, must be completed upon 

commencement of employment by the employee, forwarded to the ATO within 14 days and retained by 

the employer for a minimum of 12 months.  Details of the Tax File Number (TFN) Declaration can be 

submitted electronically to the ATO. 

If an employee does not provide a Tax File Number, this will result in a higher rate of tax being deducted 

from their wages/salary.  This is a requirement of the ATO and cannot be refunded until the employee 

submits their Payment Summary at the completion of the Financial Year.  The monies to be refunded will 

come directly from the ATO. 

Legal deductions for new employees can include Child Support payments, Court Orders (Garnishee 

payments) & Student Loan repayments. All other deductions must have the employee’s written consent.  

Leavers/De-registration  

Terminations are categorized by the ATO into reasons for leaving the company.  Each reason has an effect 

on the calculation of taxation. 

These reasons are: 

 Resignation 

 Redundancy 

 Early Retirement Scheme 

 Invalidity 

 Dismissal 

 Death 

 

The other components that will affect how a termination is calculated are: the age of the employee, 

whether the employee has provided a Tax File Number and the length of service that the employee has 

worked for an organisation. 

When an employee is resigning from their company they are required to give notice equivalent to their pay 

frequency.  For example, if they are paid fortnightly then they are required to give 2 weeks’ notice unless 

otherwise stated in their contract of employment. 

No forms are required to be provided to an employee when they leave a company. A Separation Certificate  

may be requested by the employee if they seeking benefits from the government.  The Annual PAYG 

Payment Summary is issued at the end of the financial year but may be requested by the employee prior 

to this date if they have finished employment with the organisation. 

 

Data Retention  
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Companies must retain, in hard copy or electronic format, the key payroll register reports, timekeeping and 

leave records of all employees for a minimum of seven (7) years or as required by the Federal and State 

government authorities; and 

Companies must also retain a copy of the TFN Declaration for a minimum of twelve (12) months. 

 

Statutory Absence/Payments 

Annual leave 
Employees in Australia, with the exception of casual employees, are covered under the NES. According to 

the NES, employees are entitled to four weeks* paid leave for each year of service.   

Annual leave does not accumulate when a worker is on unpaid vacation leave, unpaid sick/carers leave or 

unpaid parental leave. 

*Shift workers may get up to 5 weeks of annual leave per leave – use this link to check: 

http://www.fairwork.gov.au/Leave/annual-leave 
 

Maternity leave 

For statutory maternity leave, employees may take up to 52 weeks of parental leave in one unbroken 

period. Length of Absence is usually 12 months (with the optional provision of an additional 12 months) 

and employees are eligible after 12 months of continuous service before the date or expected date of birth 

if the employee is pregnant. 

 

Paternal leave 
 

Dad and Partner Pay is a payment for working dads or partners who are on leave to care for a child born 

or adopted from 1 January 2013.  

An eligible working dad or partner will receive up to 2 weeks of government-funded pay at the National 

Minimum Wage. Dad and Partner Pay can be received at any time in the first year after the child’s birth or 

adoption, as long as the dad or partner is on leave. This means that Dad and Partner Pay must start within 

50 weeks of the child’s birth or adoption to ensure that payments are made in time.  

For further information about Dad and Partner Pay visit www.humanservices.gov.au/dadandpartnerpay.   

Employers need to provide Paid Parental Leave (PPL) to primary carers for up to 18 weeks at the National 

Minimum Wage ($622.20 in 2014 per week) before tax. The employer is required to pay the employee and 

to obtain reimbursement for the amount paid from Family Assistance Office (Medicare). An employees’ 

annual leave and personal (sick) leave doesn’t accumulate when he/she is on unpaid parental leave. 

Employees don’t lose any leave accrued before taking parental leave.  

Paid annual and sick leave do accumulate while an employee is on paid parental leave. This doesn’t include 

the Australian Government Paid Parental Leave scheme. Employees do not accumulate paid leave while 

they are receiving these payments.  

 

 

 

Sickness  

http://www.fairwork.gov.au/Leave/annual-leave
http://www.humanservices.gov.au/dadandpartnerpay
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Personal leave is to care for members of the employee’s immediate family or recover from illness.   National 

Employment Standards state that an employee accrues 10 days Personal/Carer’s Leave (formerly sick 

leave) every 12 months.  The accrual is incremental and based on hours worked. For an employee how 

works 38 hour a week, there is an accrual of 1.46 hours per week. The entitlement cannot be capped.  

The Accrual Rate calculation is the same as Annual Leave above.  

Under the National Employment Standards, an employer can require evidence that an employee took leave 

because they were sick or injured. The common types of evidence include: 

 A medical certificate  

 A statutory declaration 

The above documents are also required if the leave was taken to care for an immediate family member. In 

addition to statutory entitlement for Personal Leave some employers may have an Occupational Sick Pay 

scheme in which their employees may qualify for additional payments. This would be fully dependant on 

the internal specific company policies and procedures.  

 

Benefits  

Medicare levy 

Australian residences have access to healthcare funded by the Medicare Levy. Most resident taxpayers are 

subject to 2% levy of their taxable income to fund this scheme, this is in addition to tax payable in table 

above.  The Medicare levy low-income thresholds are to increase from 1st July 2014 to $19,404 for 

individuals and to $38,521 for families. The additional threshold for each dependent child or student 

increases to $3,538. 

 

Superannuation (pension) 

There is no requirement for companies to register for Superannuation; however a company is required to 
have a default superannuation fund.  As of the 1st of January 2014 the default superannuation fund must 
be a “My Super” (low cost) fund.  Most retail and industry superannuation funds have a “My Super” 
option.  

A “My Super” is one which complies to a regulated set of features, including: 
 a single investment option 
 a minimum level of insurance cover 
 an easily comparable fee structure, with a short prescribed list of allowable fee types  

 

 restrictions on how advice is provided and paid for, and 
 rules for fund governance and transparency 

The fund selected may require the employer to register if it is an employer based superannuation fund. 

The trend is for employees to become members rather than employers to register. Industrial legislation 

(modern awards) may limit the choice of default funds. Employees have a right to choose their own 

superannuation fund, of which there are hundreds.  The only requirement is that they be complying 
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superannuation funds.  A fund with a Superannuation Industry Number (SPIN) is by definition a complying 

fund. 

For the 2014-2015-tax year, the minimum employer percent of contribution is 9.5%.  It is expected to 

remain at this level until June 2021. 

 

 


