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A brief country overview:  

Albania is a small, mountainous country in the Balkan Peninsula, with a long Adriatic and Ionian coastline. 

Along with neighbouring and mainly Albanian-inhabited Kosovo, it has a Muslim majority - a legacy of its 
centuries of Ottoman rule. Approaching twenty per cent of the population are Christians, divided mainly 

between the Orthodox and smaller Catholic denominations. 

After World War II, Albania became a Stalinist state under Enver Hoxha, and remained staunchly 

isolationist until its transition to democracy after 1990. 

The 1992 elections ended 47 years of communist rule, but the latter half of the decade saw a quick 

turnover of presidents and prime ministers. 
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Key Country facts 
Official Language: Albanian  

Currency: Albanian lek 

Country dial code: +355 

Country abbreviation: ALB 

Statutory filing payment methods: There is no statutory filing/reporting obligations for derivative 

transactions 

National minimum wage: 22,000 Albanian lekë per month, nationally. The law establishes a 40-hour 

workweek, but the actual workweek is typically set by individual or collective-bargaining agreement 

Annual filing Deadline: 31 March 

Public Holidays in Albania 
 

Holidays in Albania 2015/16 

2015 2016  Holiday Holiday Type 

01 January 01 January  New Year’s Day National Holiday 

02 January 02 January New Year’s Holiday National Holiday 

14 March 14 March Summer Day National Holiday 

22 March  22 March  Nevruz (Persian New Year) National Holiday 

05 April 27 March Catholic Easter National Holiday 

06 April 28 March Catholic Easter Monday National Holiday 

12 April  01 May Orthodox Easter  National Holiday 

01 May  01 May  May Day National Holiday 

18 July  17 July  
Lesser Bairam (End of 
Ramadan)  

National Holiday 

23 September  24 September  
Greater Bairam (Feast of 

Sacrifice) 
National Holiday 

19 October 19 October Mother Teresa National Holiday 

28 November  28 November  
Independence Day of 
Albania 

National Holiday 

29 November  29 November  
Liberation (at the end of 

World War II)  
National Holiday 

25 December  25 December  Christmas Day  National Holiday 
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The National Historical Museum in 

Tirana, Albania, is the country's 
largest museum. It was opened on 28 

October 1981 and is 27,000 square 
metres in size, while 18,000 square 

metres are available for expositions. 
 

The National Historical Museum 

includes the following pavilions: 
Pavilion of Antiquity, Pavilion of the 

Middle Ages, Pavilion of Renaissance, 
Pavilion of Independence, Pavilion of 

Iconography, Pavilion of the National 

Liberation Antifascist War, Pavilion of 
Communist Terror, and Pavilion of 

Mother Teresa. 
 

The Pavilion of Antiquity is the most 

important and one of the richest with 
objects in the National Historical 

Museum, with 585 objects. The 
displayed objects start with the Late 

Paleolithic, where prehistoric culture is 
proved lively and powerful in our 

lands, and ends with objects 

belonging to the Early Middle Ages 
(4th to 8th centuries). The objects of 

the prehistoric settlement of Maliq 
represent the Neolithic flourishing 

since the middle of the fourth 

millennium until about 2600 BC.  

Business and culture in 
Albania 

What you need to know about processing 
payroll in Albania 

 

Establishing as an Employer in Albania 
 

In the beginning of the process of company incorporation in 
Albania, the investors must check at the National Registration 
Centre if the chosen name is singular. The research is made by a 

clerk in the registers' database. Also the drafting and 
notarizing the company's documents of incorporation must be 

performed and only after that the actual registration can begin. 
  

At the Albanian National Registration Centre the investors can 

make all the registration related procedures including tax 
registration, registration for health insurance, social insurance and 

labor directorate registration. The electronic registry is fully 
operational so the registration is made with a single application.  

  
The registration at the Municipality Bureau of Internal 

Revenue is also a step which must be taken and its perform by 

sending an application and several documents (including the 
registration certificate) 

  
The last step of company incorporation in Albania consists in 

obtaining a unique company seal.  Only after taking these steps, 

the company can start the activities. 

 

Employment 

The Labor Code defines working time as the period during which 

the employee is at the employer’s disposal. The code also ensures 

that every employee is entitled to:  

• a minimum daily rest period of 11 consecutive hours per 24-hour 

period; 

• a rest break, where the working day is longer than six hours;  

• a minimum uninterrupted rest period of 24 hours for each week;  

• normal weekly working time of 40 hours (50 hours if overtime is 

included); 

• paid annual leave of at least 4 weeks.  
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Getting down to business  

Proper greetings are extremely important especially when conducting business abroad. First impressions 

are everything, so properly greeting your Albanian business counterpart or superior is essential. When 

greeting a man, it is important to extend your hand for a handshake while maintaining eye contact 

continuously. When greeting a woman, a light handshake will do.  

Albanians take pride in the titles they have earned. This means when greeting someone or addressing 

someone with a title, the title should be included in the greeting. For business cards there is no specific 

protocol, if you have a business card you may offer it when it is appropriate. 

Business meetings in Albania are considered formal, especially if held in an office or board room setting. 

When a high ranking official enters the room, subordinates and guests should stand. When giving a 

presentation or kicking off a meeting, the leader or presenter should begin with a short speech. Always 

introduce yourself or have a friend introduce you to each person attending the meeting or presentation, 

higher ranking officials first. Promptness is respected in Albania so be sure to show up early for a meeting. 

It is common for business meetings to be held later in the day than first thing in the morning. 

Visas and work permits in Albania  

In Albania, the first step to obtaining a work permit for a foreign employee is the issuing of a visa. Once a 
visa is issued, a temporary residence permit is required in order to apply for a residence permit.  

   
The application for a working permit is submitted along with the following documentation:  

   

·   A decision for the registration of the legal entity of the employer where foreigner is to be 

employed;  

·   The original copy of the individual employment contract (to be translated into Albanian, and 

certified by a public notary)  

·   Passport copy, certified by public notary;   

·   Special power of attorney for the company engaged in providing such service;    

·   Five photos.   

·   The foreign individual requesting a work permit for the first time is obliged to pay the fee of 

6000 All or approx 45 euro  
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The work permit application is submitted at the diplomatic representative office of the Albanian Republic in 
the foreigner’s country of residence. The procedure last approximately 30 days and the foreigner can 

perform work during the procedure is in progress with the proof of having applied for a permit.  
   

Residence permits can be issued for a period of 3, 6 or 12 months, with the possibility to renew in no more 

than 5 consequent times; or with validity of 2 years, renewed not more than once. A permanent residence 
permit can be issued if the foreigner has lived in Albania for 5 years and is deemed to have substantial ties 

and activities in the country.  
   

A request for renewal of a work permit is submitted 15 days prior to the day of expiry of the initial working 
permit and the procedure lasts 30 days. The work permit is renewed if a valid employment agreement is 

presented and the foreigner is a legal resident on the territory of Albanian Republic.  

   
A request for issuance/renewal of residence permit is submitted 30 days prior to expiry. The procedure 

requires 30 days to be completed.  
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Tax & Social Security 

Tax 
 
Residents are subject to tax on their worldwide income. Non-residents are taxed on their Albanian-source 

income only. Income tax is assessed in the tax year on a current year basis. 
 

2015 Income tax table  

 

Income from salaries and 
other compensations 

deriving from labour 
agreements  

Range Percentage 

0 – 30,000 0% 

30,001 – 130,000 
13% on the amount exceeding 

30,000 

Over 130,000 
13,000 ALL + 23% on the 

amount exceeding 130,000 

Other Kinds of income  15% 

 

Social security  
 
Mandatory social security and health insurance contributions are due on employment, civil and 

management income. The Social Security Contribution is calculated on a monthly gross salary, from a 

minimum amount of ALL 22,000 to a maximum amount of ALL 97,030 (approximately EUR693). The 
Health Insurance Contribution is calculated on a monthly gross salary. Self-employed must pay social 

security contribution calculated on the minimum salary of ALL 22,000 and health insurance contribution on 
the minimum salary of ALL 44,000. Contribution rates are as follows: 

 

2015 Social Security and Health Insurance contributions 

Contribution type Employees Self-employed 

 Employer Employee  

Social Security Contribution  15% 9.5% 23% 

Health Insurance Contribution 1.7% 1.7% 3.4% 

 
Tax reporting year 
 

The Fiscal year in Albania mirrors the calendar year. 

 

Payslips 
 

All employees have the right to a pay slip which will show the gross wage and details of all deductions. A 

pay slip is essentially a statement in writing from the employer to the employee that outlines the total pay 

before tax and all details of any deductions from pay. It can be provided to you either in electronic format 

or in hard copy. 
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Compliance 
 

 

 
Employer Registration  
 

In Albania, the employment relationship is largely governed by the Labor Code, which covers most 

Albanian workers.  Additionally, in February 2010, a new law was passed mandating certain minimum 

requirements for employee security and safety.  Although there are other laws governing employment, the 

Labor Code is the primary source of employment Law. 

The Labor Code generally requires that employment terms be set out in a written agreement, to be signed 

by both the employer and employee. Although the employment agreement can designate a foreign choice 

of law, the terms of the agreement cannot be less generous than those set out by the Labor 

Code.  Collective bargaining is permitted, but the terms of the contract cannot be less favorable than the 

benefits and protections set out under the Labor Code.     

 

In general, the employment contract should address these terms: 

• Party names 

• Date of the contact and duration (if applicable) 

• Salary details and pay periods 

• Working hours and days 

• Location work will be performed 

• A general description of the job duties required 

• Notice period required for termination 

 

Failure to address any of these terms at the outset of the employment relationship leaves the employer 

vulnerable to post-employment legal claims.   

 

Starters/Registration 

Once the employee has agreed to a contract, the employer must register the employee with the local 

taxing authorities at least 24 hours prior to the employee starting work.  Further, employers are required 

to make all tax withholdings, and must designate an “administrator” to oversee payroll matters. 

 

Albanian law also provides for a three-month probationary period for all new employees, although this 

period can be changed by agreement of the parties.   

Leavers/De-registration  

Restrictive Covenants 

Post-employment restrictive covenants are generally permitted where the employer can demonstrate that 

the employee has access to the employer’s confidential information, and that a breach of that confidence 

could cause “significant” damage to the employer.  To be enforceable, the agreement must be set out in 

writing at the beginning of the employment relationship, and may be no longer than one year in 

duration.  In exchange for agreeing to the restrictive covenant, the employee is entitled to 75 percent of 

his or her regular salary for the restricted post-employment period.  A lawsuit to enforce the restrictive 
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covenant must be brought in the court where the defendant resides, or in the country where the employee 

is working.    

 

Employee Discharge 

Under the Labor Code, employers must provide notice prior to discharging an employee.  If the written 

employment agreement does not specify the notice period, the Labor Code mandates notice periods based 

on length of service, ranging from three days’ to three months’ notice.  When employees are discharged 

for cause, employers are obliged to pay the employee for the notice period, as well as certain other 

payments depending on seniority.  If an employee was discharged without cause, the employer may be 

responsible for notice and bonus payments as well as up to 12 months’ of damages 

compensation.  Employees are considered dismissed without cause where the employee is discharged for 

voicing  complaints about the employment relationship, the employee was dismissed for a discriminatory 

reason, for giving legally required testimony, participating in a labor organization, or exercising his or her 

constitutional rights.  Employees who believe they were fired without cause may sue their former employer 

within 180 days of the notice deadline.     

  

There are special notice procedures for employers to follow when dismissing ten or more employees at the 

same time.  Including providing notice to affected employees, employers are also responsible for notifying 

the employees’ trade union and taking part in a consultation process with the union regarding the 

proposed dismissals. 

 

Data Retention  
A company is obliged to retain original documents for the statutory period of 10 years. 
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Statutory Absence/Payments 

Annual leave 
 

Employees are entitled to paid annual leave of at least 4 weeks. 
 

Maternity leave 
 

Employees are entitled to 365 days of paid maternity leave (with a minimum of 35 days before the 

expected date of childbirth and 42 days after). The monthly benefit is equal to 80% of the average daily 

wage in the last calendar year for the leave period taken before childbirth and for 150 days after; the 

benefit is equal to 50% of the average daily wage for the remainder of the entitlement period. For multiple 

births, the paid leave period is extended to 390 days, including a minimum of 60 days before and 42 days 

after the expected date of childbirth. Benefits are also payable for the adoption of a child. Compensation is 

payable for changes of employment due to pregnancy. 
 

Paternal leave 
 

Employees are not entitled to paternity leave. 
 

Sickness  
 

The benefit is equal to 70% of the average daily wage in the last calendar year if the insured has less than 

10 years of contributions; 80% with 10 or more years. The benefit is payable from the 15th day of medical 

certification (the first 14 days are paid by the employer) for up to 6 months. The benefit may be extended 

for an additional 3 months if the Medical Experts Committee certifies the likelihood of recovery in that 

period. The benefit is equal to 50% of the average daily wage during periods of hospitalization, provided 

there are no dependents. Income compensation is also available for changes of employment due to health 

reasons. 
 

Benefits  
Old-age pension: A basic flat-rate pension (equal to the minimum standard of living) is payable to all 

insured persons, plus an earnings-related pension for employed persons equal to 1% for each year of 

insurance coverage multiplied by the insured's average assessed wage for which contributions were paid. 

Disability pension: A basic flat-rate pension (equal to the minimum standard of living) is payable to all 

insured persons, plus an earnings-related pension for employed persons equal to 1% for each year of 

coverage multiplied by the insured's average assessed wage for which contributions were paid. 

Unemployment Benefits: A flat-rate benefit is paid for up to 12 months or for a total of 365 calendar 

days if the insured has temporary periods of employment. The benefit must be at least equal to the 

minimum standard of living, as decided by the Council of Ministers (3,960 leks a month in 2003). 
 

Child's supplement: 5% of the unemployment benefit is paid for each dependent child younger than 
age 15, up to a maximum of 20% (the supplement is reduced by 50% if one parent is employed or 

receiving a pension). 
 

For persons attending training courses but not receiving a grant or wages, benefits are payable for up to 
18 months. 

Benefit adjustment: Benefits are indexed annually according to price changes of selected commodities. 


