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ACCOUNTANT 
 
You have the spirit of an innovator and have a passion for big data and processes. We have 
opportunities and compassion to support your ambitions. 
 
Raven Reads Books Ltd. (“Raven Reads”) is a rapidly growing, Indigenous, and woman-owned 
subscription box service that features books and giftware curated from Indigenous authors and 
entrepreneurs. Every three months we curate, kit, and ship thousands of boxes to subscribers 
around the world from our warehouse in Kamloops, BC. 
  
We are seeking someone to help us navigate the waters of accounting systems and forecasting 
to assist us with our go-getting, diverse growth plans. 
 
Reporting to the Chief Executive Officer, the Accountant provides financial leadership and is 
instrumental in the day-to-day functioning of the Raven Reads financial department. 
 
This position will be responsible for running staff payroll, providing supervision for the accounts 
payable process, assisting with the period-end close for the business while maintaining full 
compliance with all policies and procedures, and collecting documentation to ensure legal and 
regulatory requirements are consistently complied with. The incumbent coordinates reporting to 
funders, grant agencies, investors, and government agencies as required. 
 
The successful candidate will be a fully engaged member of the Raven Reads Finance team. 
 
What you will do doing 
 

• Enhancing internal financial reporting and processes 
• Prepare and update rolling monthly cash flow analysis 
• Prepare and process semi-monthly payroll, including all remittances and benefit 

payments. 
• Supervise full accounts payable cycle including handling vendor interactions and 

reconciliations. 
• Prepare, review and approve monthly reconciliations for Balance Sheet accounts. 
• Continuously monitor budget to actual for variances, identifying trends and 

recommending actions 
• Prepare monthly inventory reconciliation 
• Preparation and filing of periodic government returns including GST, PST, and Work 

Safe BC. 
• Prepare recommendations for inter-company financial structure, reporting and managing 

associated transactions 
• Coordinate and assist with new funding and grant applications and track reporting 

requirements and assemble reports as required. 
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What we are looking for 
 

• An entrepreneurial spirit alongside financial practices best in class and the ability to 
adapt to a growing organization. 

• Four to five (4-5) years of accounting experience CPA preferred; candidates in the final 
stages of their CPA will be considered. 

• Strong analytical skills with an expert level of Excel spreadsheet skills. 
• A high-performing individual with excellent interpersonal skills. 
• Highly proficient in MS Office, Outlook, PowerPoint, and Teams. 
• Demonstrated commitment to ethical management behaviors and business and 

reporting practices. 
• Strong interpersonal, writing, verbal communication, and presentation skills. 
• Proactive, self-motivated, and strong attention to detail is required. 

How to apply 

To apply please submit a resume to careers@ravenreads.org and include a brief introduction in 
the body of your email. This position will remain open until a suitable candidate has been found. 

Raven Reads is committed to respecting diversity within our workforce; preference will be given 
to individuals with Indigenous ancestry (First Nations, Inuit, Métis) and others typically 
underrepresented in the workforce. 

Please note that only those applicants shortlisted will be contacted. If you do not hear from us 
about this position, please accept our sincere appreciation for your interest in Raven Reads! 

About Us 
 
Raven Reads is an Indigenous-owned and female-led organization founded in the principles of 
the Truth and Reconciliation Commission's Calls to Action. We are a diverse team that is 
values-based and operates inclusively and respectfully of our people, our partners, and our 
customers. 


