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Article Number Summary and Requirements Notes and Comments 

1 – Subject-matter 
and objectives 

Article 1 provides a broad-based statement concerning the protection of fundamental rights and 
freedoms of persons, particularly, the right to the protection of personal data and rules relating to the 
free movement of personal data. Article 1 effectively sets the tone for the entire premise of the GDPR. 

No documentation necessary (i.e., no specific mandate listed 
or illustrated) for Article 1 as there are not any specific 
requirements calling for such, rather, information pertaining 
to the overall nature and extent of the GDPR. 

2 – Material Scope 

Article 2 discusses the processing of personal data, (wholly or by automated means), and for which it 
discusses four (4) main provisions for which the regulation does NOT apply to.  1. Activities outside the 
scope of Union law. 2. When Member states perform activities within the scope of Chapter 2, Title V of 
TEU. 3. Person of personal or household activity. 4. By competent authorities for various purposes 

No documentation necessary (i.e., no specific mandate listed 
or illustrated) for Article 2 as there are not any specific 
requirements calling for such, rather, information pertaining 
primarily to scope issues as to what’s in and out of scope. 

3 – Territorial Scope 
Article 3 discusses the processing of personal data regardless of whether the processing takes place in 
the Union or not. 

No documentation necessary (i.e., no specific mandate listed 
or illustrated) for Article 3 as it focuses primarily on the overall 
application of the regulation for entities inside and outside of 
the European Union (EU), with no specific mandates/edicts 
discussed. 

4 – Definitions 
Article 4 discusses – and lists – the applicable definitions relating to GDPR, for which there are currently 
twenty-six (26). 

No documentation necessary (i.e., no specific mandate listed 
or illustrated) for Article 4 as it focuses primarily on definitions 
used within the scope of the GDPR. 

Article Number Summary and Requirements Notes and Comments 
5 – Principles 

Relating to 
Processing of 
Personal Data 

Article 5 discusses the principles relating to processing of personal data, and how it must be processed 
lawfully, collected for legitimate purposes, is adequate, relevant, and limited for the purpose, is 
accurate, kept no longer than is necessary, processed in a manner for ensuring appropriate security. 

Proceed to Article 5 Readiness Checklist Questions 

GDPR Article 
Number 

Description of Requirement Yes No N/A Note and Comments Date of Review 

Article 5(1)-a 

Is personal data processed lawfully, fairly and in a transparent 
manner in relation to the data subject (‘lawfulness, fairness and 
transparency’)? 

     

Do you have documented policies, procedures, and processes in 
place supporting such initiatives? 

     

Article 5(1)-b 

Is personal data collected for specified, explicit and legitimate 
purposes and not further processed in a manner that is 
incompatible with those purposes? 

     

Do you have documented policies, procedures, and processes in 
place supporting such initiatives? 

     

Article 5(1)-c 

Is personal data adequate, relevant and limited to what is 
necessary in relation to the purposes for which they are 
processed (‘data minimization’)? 

     

Do you have documented policies, procedures, and processes in 
place supporting such initiatives? 
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Article 5(1)-d 
Is personal data accurate and, where necessary, kept up to date?      

Do you have documented policies, procedures, and processes in 
place supporting such initiatives? 

     

Article 5(1)-d 

Is every reasonable step taken to ensure that personal data that 
is inaccurate, is erased or rectified without delay? 

     

Do you have documented policies, procedures, and processes in 
place supporting such initiatives? 

     

Article 5(1)-e 

Is personal data kept in a form which permits identification of 
data subjects for no longer than is necessary for the purposes for 
which the personal data is processed? 

     

Do you have documented policies, procedures, and processes in 
place supporting such initiatives? 

     

Article 5(1)-f 

Is personal data processed in a manner that ensures appropriate 
security of the personal data, including protection against 
unauthorized or unlawful processing and against accidental loss, 
destruction or damage, using appropriate technical or 
organizational measures (‘integrity and confidentiality’). 

     

Do you have documented policies, procedures, and processes in 
place supporting such initiatives? 

     

Article Number Summary and Requirements Notes and Comments 

6 – Lawfulness of 
Processing 

Article 6 discusses that processing is only lawful if at least one of the following conditions applies: (a). 
Consent has been given. (b). Necessary for performance of a contract. (c). Necessary for compliance. (d). 
Necessary to protecting interests of data subject. (e). Necessary for a task for public interest. (f). 
Necessary for purposes of legitimate interests where the data subject is a child. 

Proceed to Article 6 Readiness Checklist Questions 

GDPR Article 
Number 

Description of Requirement Yes No N/A Note and Comments Date of Review 

Article 6(1) 
Processing of personal data is only lawful if at least one of the 
following conditions applies (please choose and discuss which 
apply): 

     

Article 6(1)-a 

The data subject has given consent to the processing of his or her 
personal data for one or more specific purposes; 

     

Do you have documented policies, procedures, and processes in 
place supporting such initiatives? 

     

Article 6(1)-b 

Processing is necessary for the performance of a contract to 
which the data subject is party or in order to take steps at the 
request of the data subject prior to entering into a contract. 

     

Do you have documented policies, procedures, and processes in 
place supporting such initiatives? 

     

Article 6(1)-c 
Processing is necessary for compliance with a legal obligation to 
which the controller is subject. 

     

https://gdpr-info.eu/art-6-gdpr/
https://gdpr-info.eu/art-6-gdpr/
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Do you have documented policies, procedures, and processes in 
place supporting such initiatives? 

     

Article 6(1)-d 

Processing is necessary in order to protect the vital interests of 
the data subject or of another natural person. 

     

Do you have documented policies, procedures, and processes in 
place supporting such initiatives? 

     

Article 6(1)-e 

Processing is necessary for the performance of a task carried out 
in the public interest or in the exercise of official authority vested 
in the controller. 

     

Do you have documented policies, procedures, and processes in 
place supporting such initiatives? 

     

Article 6(1)-f 

Processing is necessary for the purposes of the legitimate 
interests pursued by the controller or by a third party, except 
where such interests are overridden by the interests or 
fundamental rights and freedoms of the data subject which 
require protection of personal data, in particular where the data 
subject is a child. 

     

Do you have documented policies, procedures, and processes in 
place supporting such initiatives? 

     

Articles 6(2) and 
6(3) 

Relates to provisions for which Member States may introduce 
specific provisions regarding processing, for which such basis is 
determined by Union Law or Member State Law 

     

Article 6(4) 
If processing of personal data for the stated purposes for data 
subjects is not based on the actual data subject’s consent, have 
you taken into account the following: 

     

Article 6(4)-a 
Any link between the purposes for which the personal data have 
been collected and the purposes of the intended further 
processing. 

     

Article 6(4)-b 
The context in which the personal data have been collected, in 
particular regarding the relationship between data subjects and 
the controller. 

     

Article 6(4)-c 
The nature of the personal data, in particular whether special 
categories of personal data are processed (see Article 9 and 
Article 10) 

     

Article 6(4)-d 
The possible consequences of the intended further processing for 
data subjects. 

     

Article 6(4)-e The existence of appropriate safeguards, which may include 
encryption or pseudonymisation. 

     

Article Number Summary and Requirements Notes and Comments 
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