
 
 

RECRUITMENT 
 
The Role: Freelance Marketing Assistant.  
 
Broadly, the role will involve working closely with the founder to plan and distribute relevant 
content and campaigns. These campaigns will include social media marketing as well as direct 
marketing initiatives and will require flexibility on the part of the candidate. 
 
Who we are: 
Ivy & Normanton is the first legal outfitter dedicated to courtwear for women. It’s a fast growing, 
online retailer selling clothing and legal apparel to advocates in the UK and abroad. The website also 
has an accompanying blog, “I&N Women”, which documents women’s experiences in law.   
 
Requirements of the Role: 
- Growing social media following and engagement across the following channels: Twitter, Facebook, 
LinkedIn, Instagram and YouTube.  
- Designing and creating regular content across formats and channels, including social media 
banners, videos, and newsletters and email campaigns. 
- Experience using e-marketing tools to design and distribute content e.g. Canva and Mailchimp. 
- Managing the social campaign calendar across all platforms in line with broader marketing plans.  
- Managing customer engagement across platforms.  
- Help develop brand tone of voice guidelines for copy across all platforms (social, mailers, FB, etc) 
and write product and brand copy for email, social, and webBuild 
- Manage blogger and influencer relationships. 
- Liaise with relevant teams for social/blog content including design and customer support. 
- Set and analyse performance of posts, content and marketing initiatives using analytical tools such 
as Google Analytics and use in decision making and planning and advising on ideas for improvement. 
- Supporting marketing and sales teams on a variety of planned projects and ad-hoc activities. 

 
Ideal candidate  
- A Marketing or Digital Marketing Degree or similar qualification in Marketing  
- Experience within a marketing, PR, digital, web or communications role is preferred, particularly 
if that experience includes retail. New graduates with experience will be considered.  
- You must have strong copy-writing skills, have a keen eye for detail and understand the concepts 
of digital marketing.  
- You would have managed social media accounts before e.g. facebook, twitter etc. 
- You will be comfortable adapting to the changing needs of a start-up and be able to work flexibly 
and independently. 
- Candidates who can drive and who can travel to North London/ Herts are preferred. 
 
Hours and Remuneration 
The freelance marketing assistant will work a minimum of 6 -8 hours/ month, varying according to 
the needs of the role. Remuneration will be £15/hr to be paid upon submission of a monthly invoice.  
 
Applying 
Those applying the role are invited to send a CV and covering letter to info@ivyandnormanton.com 
by 16th November.  


