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This tutorial takes you through the process of purchasing online courses in bulk and
distributing them to your coaches. This feature is designed primarily for youth sport
organizations that cover the cost of coach training.
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This tutorial assumes you are an administrator purchasing online courses in quantity
for your coaches. We’re also assuming you do not have an account on the website.
From the home page, click on the “Create account” text link from the top banner.
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Email
Password
Its likely you've come to our website to purchase and take an online course to mest an organization's
requirement (such as your state high school association, Florida school district, youth sport
organization, national governing body, or park disrict). Or, you may be a student taking a course,
through your college or university. In either case, select your organization from the drop-down menu
elow.
Ifyou don't have an organization affiiation or you don't see your arganization listed, select “Human
Kinetics Coach Education” as your organization
After you finish craating your account, notics the textlink “My Organization’s Portal” in the top banner
ofthe home page. Click the link to go to your organization's course listing
Organization

H QO Type here to search

Enter your first and last name, email address, and password here.
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Name

Last Name

1t likely you've come to our website to purchase and take an online course to meet an organization's
requirement (such as your state high school association, Florida school district, youth sport
organization, national governing body, or park district). O, you may be a student taking a course
through your college or university. In efther case, select your organization from the drop-down menu
below.

fyou don't have an organization affiation or you don't see your organization listed, select "Human
Kineics Coach Education" as your organization

‘After you finish creating your account, motice the text ink My Organization’s Portal” in the top banner
of the home page. Click the link to go to your arganization's course fisting

Organization

Have your name featured in the National Coaches Registry or National Officials Registry!

Suecessful completion of your online coaching or officiating course qualifies you to have your name
listed in the respective regstry on our website. We encourage you to opt in, as sport administrators
and instructors rely on these registries to verify courses completed by coaches, students, and officials.
If you decide not to have your name displayed, administrators will not find you in the registry, and your
niame will not appear on course rosters pulled from the registries. (The opt in is strictly for the
NCRINOR listing; itis not for marketing purposes.)

Yes! Include my name in the National Coaches Registry
Yes! Include my name in the National Offcials Registry

CREATE

M

Pl
H O Type here to search =W 50010

Further down on the page, select your organization from the drop down menu. Click
the “Create” button when finished.
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Create Account

Joan
Beverly

joan beverly34@gmail com

Organization

WESTERN SUBURBAN JUNIOR FOOTBALL LEAGUE CHEERLEADING -

Complete record of completed courses is available in our National Coaches Registry or National Officials Registry. If you choose to opt
out of being listed on the registries, your course records will not display. Administrators rely on the registry to verify coaches' course
completion; for this reason, we encourage you to opt in.

National Coaches Registry | National Officials Registry

CREATE

Retu

Contact us Services Follow Us

Customer Service Webinars oo

Technical Sunnort Dowrloads =

H O Type here to search o

Example of an organization selected from the drop down. Click the “create” button.
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Western Suburban Junior Football League Cheerleading

Coaching courses required
and/or recommended by g/
your sport organization /

A

erleading has adopted the Human Kinefics Coach Education online course Coaching Youth Cheerleading as
s

fon or e-meail your transcript record as proof of completion

Wester Suburban Junior Football League Cheerleading
Contact: Janice Fracassi

Cheer Directors
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H QO Type here to search

After you’ve created an account and affiliated with your organization, you’re taken to
your organization’s “portal page” on the site. Portal pages are listed under the
“Organizations” tab. Also, notice the text link “My organization’s portal” appears in
the top banner. From this page, you’ll select the course you want to purchase in
quantity.
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@ Cniine Course With PDF

Coaching Youth Cheerleading
Online Course-PDF

My Certificate or Transeript
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Copyright ® 2018, Human Kinelics Coach Education
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Western Suburban Junior Football League SERTIELUNS
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Begin/Continue My Course esources Gustomer Service vy EHOD
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In this example, we’re purchasing the Coaching Youth Cheerleading online course.

Click the course image to view a course description.
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Coaching Youth Coaching Youth
Gheerleading Cheerleading Online Course-
T PDF
- ISBN 9780736074506
@ Online Course With PDF $19.95
Online course s

Choose your local erganization
Choose your local orgenization
Quantity

10

Place a Tax Exernpt Order

visa

ADD TO GART
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From the course catalog page, change the quantity to the number of courses you
want to purchase and click “Add to cart” button. In this case, we’re buying 10 courses.
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Your Cart

Price Quantity Total
Goaching Youth Ghesrsading Online Gourse-PDF 31935 10 $1950

onins couse

Remove
@ Omine Covrse Wi POF
Sublotal §199.50
Taes and shipping caiculsted af Checkout
CONTINUE SHOPPING UPDATE CART CHECK OUT
“Oigtt products il onty, regardless of

“Expedited shipping UPS 3 Day Select, UPS 2nd and UPS Next Day o CST will be shipp: day. Orders placed after 12:00pm
€5T will be shipped the next business day. Nomal shipping days are Monday through Friday.

forany by customs in your country.

See UPS Ground shipping times map.

H QO Type here to search

Your updated shopping cart reflecting the number of courses you plan to purchase.
Click the “check out” button to proceed.
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Contact information
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Enter your billing address on this screen. When finished, click “continue to payment”

button.
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1 East 10th Street, Gibson City IL 60936, United States

Payment
Al transactions are secure and encrypted.

Credit card
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Coaching Youth Cheerleading Online
Course-P!

$199.50

§199.50
§17.95

s $217.45

930AM
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Enter your credit card information on this screen. Click
transaction.

“pay now” to complete your
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ASEP_DEV1
@ Thank y70u Joan!

Your order is confirmed

You'll receive a confirmation email with your order number short

Customer information

Conta

forma Payment method
ending vith 1 - $217.45

Billing address

Need help? Contact u Continue shopping

heerleading Online

$199.50

Subtotal $199.50
$17.95

Total o $217.45
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This is the order confirmation screen. You’ll be sent an email containing instructions
on how to distribute courses to your coaches.
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See the “distribute online courses” email in your inbox. This concludes the tutorial.
For instructions on how to distribute the courses, see the tutorial “how to distribute
courses in bulk.”



