
	F  Remove items and disinfect personal desks

	F  Remove any leftover items from the 

refrigerator

	F  Clean inside the microwave

	F  Tidy conference rooms, lobbies, and other 

shared spaces

	F  Return items, tools, or supplies to the room 

where they belong

	F  Disinfect shared items, including handles, 

phones, and switches

	F  Wash and/or vacuum floors
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