
	F  Remove items and disinfect personal desks

	F  Wipe down ledges, doorways, and other flat 		

     surfaces

	F  Wipe down windows and glass

	F  Dust hard to reach areas of your workspace

	F  Clean keyboards and dust computer         		

 	   monitors

	F  Dust and organize bookshelves

	F  Replace/update lobby reading materials
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