suesem 2N\ Daily Office Cleaning Checklist

1 Quick tidy your desk before leaving for the
day

1 Disinfect high-traffic surfaces (Ex. door

handles)

1 Remove and clean any desk glasses or mugs
1 Wash any dishes and sanitize the sink

1 Empty and rinse coffee makers

1 Take lunch containers home

0 Unplug technology

1 Turn off the lights

1 Always wipe down counters after eating or

preparing food
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