
Part-Time
Social Media Marketing & E-Commerce Co-ordinator
& Sales Associate

Almonte, Ontario
In-house & remote
Partime 20-30 hours/week
Available to work weekends
Permanent (minimum 1 year)

WHO WE ARE: Here at Vamos Outdoors, we are passionate about inspiring people to get
outdoors and explore! Through quality products from industry-leading brands, top-tier
customer service, and great deals we strive to serve our local and online customers and
community to live happy and healthy lifestyles. We are a team of local outdoors enthusiasts
who are sociable, engaging, and love travel and outdoor fashion.  Joining our collaborative
team means you will be working in a fast pace, fun environment in the friendly town of
Almonte, Ontario with excellent perks such as team-building days, staff discounts, and more!

JOB SYNOPSIS: Reporting to the owner and senior management the Social Media
Marketing and E-Commerce Co-ordinator will be responsible for maintaining Vamos’s brand
presence in the local community as well as on all our social media channels. As a team
member, you will be responsible for upholding our high level of customer service,
knowledgeability, and fun attitude with the local community, customers, and industry peers
through social media.

Key areas of responsibility include planning and developing the overall marketing strategy,
maintaining a strong social media presence, executing the marketing and social media
strategy and maintaining and updating the website.

As a Sales Associate working on the floor, you will be reporting to senior management and
working alongside a vibrant retail team to ensure the highest level of customer service.

SUMMARY OF RESPONSIBILITIES:

Social Media Marketing and E-Commerce Co-ordinator:
- Create unique on-brand content for Instagram & Facebook, including posts, reels,

and stories.
- Create a weekly newsletter.
- Design and execute marketing campaigns across social media, newsletters, and the

website.
- Attend weekly check-ins and meetings with senior management.
- Grow social media and e-commerce presence.
- Responsible for updating the website and monitoring inventory levels.
- Execute seasonal updates of the website.
- Maintain and update website design.
- Track and report analytics across various platforms.
- Be a brand ambassador in the community and liaison with local business

organizations.



Part-Time
Social Media Marketing & E-Commerce Co-ordinator
& Sales Associate

Sales Associate:
- Engage with customers in a friendly and knowledgeable manner.
- Competently manage cash operations and sales transactions.
- Receive, unpack, and organize new merchandise.
- Work well on a team and take direction from senior staff.
- Be a brand ambassador online and in the community as required.

REQUIRED QUALIFICATIONS:
- 2 years of recent industry experience in marketing, social media, communications

and/or media design.
- Diploma in Marketing, Communications or relevant field. OR equivalent work

experience.
- Proficient with website management, social media, and performance measuring

tools.
- Proficient in copywriting and editing in English.
- Experience with Facebook, Instagram, Mailchimp, Canva, Google docs and other

creative tools.
- Experience with Shopify or similar e-commerce platforms.
- Access to technical support such as laptop, smartphone (with quality camera), and

tripod.
- Previous social media management in a retail environment is an asset.
- Minimum 1 year of retail experience.
- 1 social media industry reference.
- 1 retail industry reference.

SKILLS & ABILITIES:
- Dynamic, outgoing, and creative.
- Excellent organizational skills and detail-oriented.
- Ability to manage and prioritize multiple projects concurrently.
- Able to respond quickly in a dynamic and changing environment.
- Exceptional communication and customer service skills.
- Ability to work independently as well as in a team environment.
- Effective communication with senior management, supervisors, and other industry

professionals.
- Effective communication in person and over the phone.
- Ability to lift 30lbs.

HOW TO APPLY: If this sounds like you would be a good fit, e-mail your cover letter and
resume to vamosoutdoors@gmail.com or drop them off at the shop during the week. We
look forward to hearing from you!

mailto:vamosoutdoors@gmail.com

