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How to s, the, Lesson Plan Bosk

STUDENT LIST BIRTHDAYS AND CLASS

Wait to complete the student list until after a ! Write students’ names and birth

permanent class roster is established. Complete the provided. Photocopy this page,
list in pencil, allowing for changes in students’ names, . classroom calendar.

telephone numbers, and addresses.

SUBSTITUTE TEACHER INFORMATION

Update these pages periodicaﬂy throughout the year.
Post a note on your desk stating where substitute
information can be found in case of an unplanned
absence. Photocopy these pages, and give a copy to

your school secretary or instructional assistant.

nning checklists to stay organized,

STUDENT & TEACHER LOGINS/PASSW

This template offers a simple solution for keeping

ortant daily and weekly tasks, and see

LONG-TERM PLANNING

se these pages to record the following information:
+ themes or units for the year
- grading period dates
+ evaluation deadlines, supply orders, or
tield trip requests
+ convention registration or in-service dates
+ parent-teacher conference dates
. standardized—testing dates

instruction, center rotations, and so much more.
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Fill in subjects, text/materials, and time.
C(’Jt 0(; READING/LANG. ARTS MATH SPECIALS | LUNCH | RECESS | SOCIALSTUDIES SCIENCE CLOSING |
October 9 8:00—8:15 8:15—9:45 9:45—11:00 1L05— | 1155 112:30— | .05 2:00 205-3:00 | 3:00—315
11:50 12:30 1:00 y
Sarah, Plain & Tall Ch. 1 | Review fractions with C t Introduce simple Pra our own
bL ommunity p
+ Review Vocab. and Hershey” bars + kickball Helpers machines (p. 60) Y
@ Spelling List « Textp. 47 (1-15) « Policeman « Identify simple
+ Role-play Ch. 1 + Homework p. 48 (1-12) .83 ‘machines on
« Comp. questions .
- Comp playground
(@) « Handwriting (p. 25)
4
TUESDAY < Partner Read Ch. 2 Simplifying fractions Mausic 15
() « Journal—predict « Text p. 49 (5-20) « “Sefior Don > mputer Lab
Z « C/E sentence matching | « Homework p. 50 Gato” = « Rdg. test
+ Rainbow write spelling | (1-30; evens only) =
‘Assembly at 1000 = words a
in the gym =
> 2
- <
. WEDNESDAY 4 PE. Guest speaks view
Suest speaker Review simple
Wl' ite [~ + kickball E « Fireman . Smith | machines
. @ ) 5 + Read text p. 63-68
your daily
. = /
reminders = o
here. , NSO SOOI OO E A i D
THURSDAY <3} Music 0
< + “Sefior Don
Gato” « Math test
@) ©
Parent conference
at 330 E
4
- .
FRIDAY @)
18

Use the blank calendars provid
weeks of lesson pages to pla
to record notes and details abo

e library..........L ﬁﬁ
« computer lab............... <§{

the coming month.

Keep a code key with your substitute teacher
information, or keep the key inside your plan book.

Use the left-hand column as a reminders section for
information such as the following:

f students, use a different colored 3 . times of meetings or conferences

you are teaching a whole-group - substitute teacher notes

to use a different color for each . assembly reminders

} - student information such as individual
assignments, birthdays, or notes sent home

« personal reminders

+ instructional aide assignments

. Sllpp].iCS needed fOI' art or hands—on ].CSSOIlS
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STUDENT
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Student List

-~ PARENT/GUARDIAN

ADDRESS
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o B

HOME PHONE - WORK PHONE - CELL'PHONE -

E-MAIL

SPECIAY NEEDS

Less
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FOR HELP

STUDENTS PRINCIPAL

TEACHERS OFFICE MANAGER

WHAT Wt ACCOMPLISHED WHAT-WE DIDN'T: GET TO

QUESTIO CERNS/COMMENTS
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fé CLASSROOM RULES E\ | (ONSEQUENCES |

STUDENTS:WITH SPECIAL NEED

GOOD BEHAVIOR INCENTIVES

EMERGENCY INFORMATION

OL NURS

S ITH CPR TRAINING

FIRST AID KIT LOCATION

FIRE EXTINGUISHER LOCATION

CLASS MEETING SPOT
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Transportation Infeymation

CAR RIDERS =~ - OTHIR

WALKERS BUS RIDERS/#




Weekly Schedule

TUESDAY - = WEDNESDAY - - ‘THURSDAY - - ‘FRIDAY

TIME

MONDAY
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SO
JANUARY

Happy Bwaag
LN

FEBRUARY

SEPTEMBER

/\
SO
NOVEMBER DECEMBER
/\/\
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(Cass News
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IMPOKTANT REMINDERS
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JANUARY FEBRUAKY

———————————————————



SUNDAY MONDAY TUESDAY WEDNESDAY
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THURSDAY FRIDAY SATUKDAY

e NOTES >

_____________________________________




UNDA

O
b TUESDAY |
O
) VIDNESDAY |
O

TUESDAY

WEDNESDAY

THURSDA)

KIDAY
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