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Assouline Publishing is seeking a Wholesale E-Commerce Coordinator to join its 

digital team.  

The luxury book publisher, founded by Prosper and Martine Assouline, has published 

over 1,500 titles across international markets on subjects including architecture, art, 

design, fashion, gastronomy, lifestyle, photography, and travel. The candidate selected 

for this position will work directly with Director of E-Commerce earning covetable 

experience working in a fast-paced, deadline-driven environment.  

Responsibilities will include, but are not limited to: 

As a Wholesale E-Commerce Coordinator, you will be responsible for the day-to-day 

online store responsibilities as well as assist with digital initiatives and projects to help 

meet department objectives. This role must also work cross-functionally and 

collaboratively with team members in a fast-paced, deadline-driven environment. 

Candidates should have excellent communication, multi-tasking, and creative 

conceptualization skills and be able to juggle multiple projects at once. 

- Responsible for product lifecycle for B2B business, which includes daily site 

maintenance, day-to-day execution of website merchandising, and product set up 

for multiple sites ensuring functionality meets and exceeds company expectations 

- Conduct weekly sales, mix of business, and site analyses to maintain a pulse on 

the business and identify trends 

- Manage and oversee US marketplace (i.e., Amazon.com, etc.) 

- Routinely audit E-Retail websites to ensure adherence to Brand Guidelines for 

best within retailer environment: Navigation Exposure, On Site Search, Category 

merchandising 

- Site Checks for any bugs, errors, and/or needed optimizations to support sales 

- Be open to ad hoc projects to help support the growing B2B & B2C business 

Qualifications: 

- Must have 2-3 years of e-commerce experience, specifically site management 

- Positive, committed attitude with ability to work effectively cross functionally 

- Highly detail oriented, with a strong ability to multi-task and change direction 

quickly 

- Hands-on experience of an CMS platform – Shopify Plus 

- Self-starter with superior time management, project management, and 

organizational skills 

- An understanding of e-Commerce UX, content and development projects, and 

intuitive knowledge of how users interact and shop in a digital environment. 

- Excellent ability to analyze data and propose commercial objectives 
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 Skills: 

- Wholesale 

- Project Management 

- Resourceful 

- Communication skills 

- Analytical 

- Excel Skills 

We offer a competitive salary plus a generous benefits package that includes paid 

holidays, vacation, and sick days, medical, dental and a 401k plan.  

Qualified candidates, please submit your resume, link to online portfolio, or samples of 

work along with cover letter and salary requirements.  

Only candidates selected for further consideration will be contacted. 

  

 

 

 


