
 

 

Part-Time Handmade Production Assistant  
 

We’re looking for one special person to join the White Loft team. If you think you've got what it takes - 

hard working, not allergic to heat/cold/sweat/stain, and eager to make heirloom-quality products - 

read on! 

 

About White Loft 

 

White Loft is a woman-owned, handmade, online e-commerce business dedicated to making artful and 

heirloom goods — specializing in growth charts.  

 

Though our location is local, our customers are nationwide! All operations are run out of our home 

garage workshop in NW Austin. White Loft has shown significant growth since starting in 2013 - valuing 

quality of work, customer service, responsiveness and having fun along the way!  (We take a lot of 

pride in our efficient processes, quick turnaround and quality products.) 

 

Want to see a day in the life at White Loft? Follow @shopwhiteloft on IG. 

 

Job Summary 

 

This part time, contract position requires availability 2-3 mornings per week (with strong preference 

for Mondays) to work in-home workshop in NW Austin. We currently need approximately 6-8 hours 

each week.  As the workload is ever-changing, the successful candidate should be able to work up to 12 

hours/week when workload requires.  Pay starts at $10/hr.  

 

This position will be directly responsible for working alongside White Loft’s owner — primarily 

manufacturing and packaging products.  The ideal candidate will be flexible to changing production 

needs and embraces a bit of crafty mess — including sweat, saw dust, stain, warm/cold, outdoor 

conditions. 

 

Skill Responsibilities + Requirements 

 

The right candidate must be highly detail oriented, efficient, and comfortable in a fast-paced 

environment. We are looking for a reliable and responsible person that can have a good time at work 

without sacrificing efficiency.  

 



● Manufacture White Loft products including staining and sanding wood, finishing details, etc., 

while quality-control in the process 

● Hands on, repetitive task-based work 

● Packaging and shipping product orders, and preparing supplies including stamping, cutting, etc.  

● Flexibility with hours availability required (within regular business days/hours) 

● Maintain high level of quality product output and attention to detail 

● Identify areas for improvement in manufacturing procedure and shop environment 

● Assist in the establishment of daily work-flow and production requirements 

 

Qualifications 

● General experience as an amateur crafter/maker a plus 

● Self-motivated, hard working and task-oriented 

● Capable of high quality and efficient, repetitive labor and comfortable taking a lead, and 

ownership of a task/project, when needed 

● Ability to lift 10-15 lbs. This position requires sitting, standing, walking, bending, and lifting 

● Attention to detail and a commitment to producing quality work at a consistent rate 

● Must be punctual and have reliable transportation 

● Positive attitude and friendly demeanor required.  Bonus if you love pets! 

● Quick study and able to work alone, at times 

● Available 2-3 mornings per week, but flexible, for a total of appx 6-8 hours each week.  As the 

workload is ever-changing, the successful candidate should be able to work up to 12 

hours/week when workload requires. 

● HS Diploma required 

● Bonus: Basic experience with die cutters (Silhouette, Circuit, etc.) and/or experience using the 

backend seller side of Etsy, Shopify, or Amazon, though not mandatory. 

COVID-19 considerations 

 

To maintain a safe workshop environment, we're requiring contractors to wear a mask, and work at a 

6-foot distance in the open-air garage. 

 

If you are interested, please send an email to hello@shopwhiteloft.com with a resume, if possible, and 
let us know why you think you're a great fit for the position!  

mailto:hello@shopwhiteloft.com

