
JUNIOR PRODUCTION ARTIST

REPORTS TO: PRODUCTION MANAGER

@SMITTENONPAPER

114 EAST LEMON AVENUE • MONROVIA, CALIFORNIA 91016

OVERVIEW

Smitten on Paper is a rapidly expanding design company specializing in custom wedding 

invitations and wholesale paper goods. We are on the lookout for dynamic and passionate 

individuals to become integral members of our team and evolve with us as we continue to grow.

We seek a highly motivated and detail-oriented individual to fill the role of Junior Production 

Artist. In this position, you will play a key role in supporting the design and proofing processes 

for custom invitation orders and collaborating with our wholesale partners. We welcome quick 

learners with a keen eye for detail to contribute to our creative and dynamic work environment. 

KEY RESPONSIBILITIES

• Update existing invitation templates to fit within client needs

• Communicate in a timely and professional manner with wholesale partners via phone and email

• Create detailed proofs for custom orders, with attention to detail to ensure all details are

accurate

• Manage project deadlines and complete proofs within the provided timeframe

• Operate the digital printer for custom wedding production, reporting to production manager for

deadline management

• Review and approve printed materials for custom orders for quality control

• Additional tasks may be assigned by your supervisor to support the dynamic needs of the team

QUALIFICATIONS

• 1+ year of graphic design experience in print or digital media

• A solid creative portfolio demonstrating experience conceptualizing and executing print design

• Strong knowledge of typography and graphics

• Understand and identify current and future trends in the wedding industry

• Proficiency in the Adobe suite, particularly InDesign, Illustrator, and Photoshop

• Strong, timely communication and project management skills with the capacity to manage

multiple deadlines

• Experience with printing and print proofing is a plus

• Hard work ethic, desire to learn and grow

• Ambitious, outgoing, self-driven and a joy to work with in a team environment

• Bachelor’s degree in Graphic Design or equivalent

APPLY 

Please send your resume, portfolio and relevant work experience to: orders@smittenonpaper.com

HOURS

• This position is part time with the possibility to expand into full time (30 hours per week)

• Availability M-F within business hours (8am-4:30pm)
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