
MOVING AND HANDLING KEY PERSON/RISK ASSESSOR
ANNUAL UPDATE COURSE

Course Provider M A Smith Associates
Manual  Handling  Training,  Advisory  and  Support 
Services

Duration: 2 Days Min.  Number of delegates: 5
Max. Number of delegates: 12 
           (1 training facilitator: 6 delegates for all practical work)

General 
Information

Manual Handling remains one of the main causes of occupational injuries in the UK; of 
which musculoskeletal disorders (MSD’s) are of significant incidence; with over 5 million working 
days lost due just to back pain every year.

By training your workers, you can:

• ensure people are not so likely to be injured by the work they do.
• develop a positive work place culture where safe working practices are seen as being 

beneficial both to workers and service users alike.
• ensure health and safety is better managed as a whole whilst meeting your organisation’s 

legal obligations relating to manual handling.
• contribute  to clinical  and  corporate  governance  standards  and  excellence  in  people 

centred care throughout the work place.

This course provides you with the most cost effective means of  achieving the above 
objectives, and is designed to update and equip delegates with the knowledge and skill  to 
recognise, assess and reduce moving and handling risks in your organisation, and further more 
to  pass  on  their  knowledge  to  others  in  your  workforce  so  that  they  can  benefit  through 
establishing core principles and practices of  efficient  moving & handling of both people and 
objects;  following  safer  systems  of  work;  recognising  and  reporting  manual  handling  risk; 
enabling them to fulfil their legal responsibilities as employees.

Course Aim 

Course 
Objectives

To enable  course  participants  to  update  and  continue  to  develop  their  practical  skills  and 
knowledge  required  for  educating  staff  within  their  workplace  in  the theory  and  practice  of 
efficient moving and handling of people and objects in health and social care settings.

On completion of the course it is anticipated that participants will have been provided with:
• Up-to-date information relating to current legislation, policies and procedures, and what is 

regarded as ‘best practice’ when moving and handling people and objects including the use 
of hoists and equipment.

• An opportunity to critique and evaluate their own practice and practical skills to help them 
develop  their  approach  to  instructing  employees,  and  to  enable  them  to  work  with 
consistency when moving & handling people, and using hoists and equipment.

• An opportunity to practice applying the Basic Principles of the Neuromuscular Approach to a 
range of  activities/tasks to ensure they are following the concept and philosophy of the 
Approach.

• An  opportunity  to  evaluate  safe  and  unsafe  moving  and  handling  practices  relating  to 
moving & handling activities; including the use of hoists, slings and other associated moving 
and handling equipment. To assist them in discharging their  responsibilities satisfactorily 
and to meet the legislative requirements of their organisation.

• The opportunity to discuss and clarify the expectations placed on them by their organisation.
• An opportunity to exchange ideas and share their experiences, in relation to their roles as 

Moving and Handling Key Persons/Risk Assessors in their workplace.
• The opportunity to highlight issues and problems regarding moving & handling, hoists, and 

other related equipment that they have experienced in relation to their Moving and Handling 
Key Person/Risk Assessors roles; enabling them to identify how they can deal with these 
issues by liasing with others including senior management and Health and Safety Officers 
(as necessary);  and thereby influencing future planning and standards, to enable Moving 
and Handling Key Persons/Risk Assessors in the Workplace to have the correct type of 
support,  training,  and  resources  that  they  require  to  discharge  their  responsibilities 
satisfactorily and to meet the legislative requirements of their organisation.



Who should 
attend?

Delegates who have fully completed an 8 Day Moving & Handling Key Person/Risk Assessor 
Course  and  associated  course  work,  with  a  responsibility  for  educating  or  supervising 
employees in their workplace in the theory and practice of efficient moving & handling of people 
and object handling within the health or social care sector, and the associated requirements of 
manual handling risk assessment.

Format Of 
Course

2 Contact Training Days
100% attendance is required to complete the course.
Course Times: 9.30 am – 4.30 pm (unless notified otherwise)

Methods
Of 

Assessment

This is a practically based course providing explanation, demonstration and supported 
practice throughout. It is therefore an attendance only course that will provide all 
delegates with the opportunity to develop skills in the moving & handling of people.
You will however be required to complete a course record throughout training which will be 
checked and countersigned by the trainer to provide a valuable record of your specific learning.

Certification Delegates, who fully complete all aspects of the course, will  be awarded with a certificate of 
attendance.
This will also detail the content of the course completed.
This does however need to be updated at least annually as recommended by HSE.

Course 
Criteria/Prior 
Knowledge 

Requirements

All participants must:
• Have fully completed an 8 Day Moving & Handling Key Person/Risk Assessor Course 

and associated course work.
• Continue to work in a health care / social care environment that involves the moving & 

handling of people.
• Be physically capable of participating in practical aspect of the course.
• Have  a  willingness  to  keep  abreast  of  developments  in  the  field  i.e.  attending 

regular updates (at least annually as a minimum standard), seminars etc.

Course 
Content To 

Include:

Please note that as an update course, the content will also be guided by the needs and 
expectations identified by the delegates attending each course. The following content 
should  therefore  be  used as  a  guide  only,  although  mandatory  subjects  will  still  be 
covered.

• Introductions and expectations identified.
• Review of Current Legal and professional responsibilities.
• Review of how the Core Principles of Efficient Moving & Handling link to anatomy and 

physiology being delivered to basic course delegates.
• Review of Conditioning Movements.
• Review and  critique  of  current  “Best  Practice  Applications”  to  a  variety  of  practical 

moving & handling activities. Theory and supervised practice.
• Individual practical skills evaluated.
• Review of Unsafe Handling Practices.
• Problem solving (as identified from delegates expectations).
• Review the Management of Health & Safety in the work place relating to moving & 

handling of people and objects.
• Medicines & Health Care Products Regulatory Authority (MHRA). An update of recent 

medical device alerts. Discussion and considering implications to current practices.
• Equipment  –  Uses,  limitations,  operating  instructions  (as  necessary)  and  practical 

application of various items of equipment relevant to the work place.
• Outstanding Issues.

Continuing 
Development

Regular Workshops or Seminars will be available for networking and updating on a regular basis 
(attendance is recommended by HSE to be at least annually).

Additional Courses are also available for delegates requiring additional skills and knowledge in 



specialist areas e.g. Paediatric Handling; Handling people with a physically disability; Handling 
people with dementia; Bariatric Handling; Falls Prevention etc.

Course 
Venue

We carefully select the venues at which we provide our training courses (excluding those which have 
been provided by the employing organisation) to ensure that they are fully equipped to cover all aspects 
of  moving and handling required;  our  current  venues are  equipped with  beds,  wheelchairs, 
hoists, slings, a wide range of small handling equipment, also a specially adapted bathroom 
area and kitchen area enabling delegates to  replicate situations from within  their  own work 
place.

Travel We will  provide detailed directions to the venue once your place has been confirmed on the 
course.  We will also provide alternative travel options e.g. via train and bus (if relevant).

Cost Of 
Course

£200.00   + VAT (@ current rate) per delegate. Payable on application.

(Interested in In-house training – please contact us for costs)

Included is: Course contact time and support; All facilities and equipment available during the 
course; comprehensive course handouts; and all refreshments (tea & coffee etc.) and a buffet 
lunch (for each of 2 contact days).

Please note this does not include accommodation & travel (if required we are able to provide a 
list of local hotels or bed & breakfasts – at various costs to suite all budgets – please ask for a 
list.)

Additional 
Benefits

All delegates who complete the course and remain registered with us on an ongoing basis are 
entitled to up to 5% discount on most equipment purchased through our Buy On-Line facility at 
www.handling4u.co.uk or M A Smith Associates. This includes training aids, moving & handling 
equipment, hygiene equipment, fall prevention etc.

How To
Apply

Application Forms can be obtained by contacting M A Smith Associates @:

Bregawn, Upper Sapey, Worcester. WR6 6XT.
Tel/Fax: 01886 853610
Mobile: 07974 179907
Email: training@handling4u.co.uk

mailto:training@handling4u.co.uk
http://www.handling4u.co.uk/
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