
MOVING AND HANDLING OF PEOPLE AND OBJECTS 
KEY PERSON/RISK ASSESSOR

Course Provider M A Smith Associates
Manual Handling Training, Advisory and Support Services

Duration: 8 days 
                   Plus course work

Min.  Number of delegates: 4
Max. Number of delegates: 12 
           (1 training facilitator: 6 delegates for all practical work)

General 
Information

Manual Handling remains one of the main causes of occupational injuries in the UK; of 
which  musculoskeletal  disorders  (MSD’s)  are  of  significant  incidence;  with  over  5  million 
working days lost due just to back pain every year.

By training your workers, you can: 

• ensure people are not so likely to be injured by the work they do.
• develop a positive work place culture where safe working practices are seen as being 

beneficial both to workers and service users alike.
• ensure  health  and  safety  is  better  managed  as  a  whole  whilst  meeting  your 

organisation’s legal obligations relating to manual handling.
• contribute  to clinical  and corporate  governance standards and  excellence in people 

centred care throughout the work place.

This course provides you with the most cost effective means of achieving the above 
objectives, and is designed to equip delegates with the knowledge and skill  to recognise, 
assess and reduce moving and handling risks in your organisation, and further more to pass 
on your knowledge to others in your workforce so that they can benefit through establishing 
core  principles  and  practices  of  efficient  moving  &  handling  of  both  people  and  objects; 
following safer systems of work; recognising and reporting manual handling risk; enabling them 
to fulfil their legal responsibilities as employees.

Course Aim 

Course 
Objectives

To  enable  course  participants  to  develop  the  practical  skills  and  knowledge  required  for 
educating  staff  within  their  workplace  in  the  theory  and  practice  of  efficient  moving  and 
handling of people and objects in health and social care settings.

On completion of the course it is anticipated that participants will be able:

• To relate current health & safety legislation to moving & handling in the workplace.
• To recognise the principles and practice of efficient and inefficient movement habits.
• To apply the core principles and practice of efficient moving and handling to both object 

handling, and to the moving and handling of a service user, within his/her occupational 
areas of work, but also to apply to everyday, recreational and social tasks.

• To be aware of the availability, criteria for use, and the safe application of small handling 
aids, and various types of hoists used in the moving and handling of people.

• To consider the risk assessment of manual handling tasks, and develop an awareness of 
this  legislative  requirement,  for  assessment  purposes;  including  the  identification  of 
hazards within this process.

• To identify remedial  measures, to reduce the risks of  injury to all  workers and service 
users and understand the importance of ergonomic solutions.

• To  establish  safe  systems  of  work  for  all  workers  to  follow,  utilising  current  risk 
assessment forms.

• To identify the need for training provision within the work place and how this might be 
structured; setting realistic aims and objectives to develop workers skills to enable them to 
do their jobs as safely as possible.

• To develop the skills to, instruct staff in the practical application of the core principles of 
efficient  movement;  particularly relating this to the moving and handling of people and 
objects in their work place.

• To be aware of how to solve moving and handling problems in the work place.



Who should 
attend?

Managers,  supervisors  and  those  with  a  responsibility  for  educating  employees  in  their 
workplace in  the  theory  and practice  of  efficient  moving & handling of  people  and object 
handling within the health or social care sector, and the associated requirements of manual 
handling risk assessment.

Format Of 
Course

8 Contact Training Days:        Module 1 –  5 days
                                               Module 2 –  2 days
                                               Module 3 –  1 day

100% attendance is required to complete the course.

Course Times: 9.30 am – 4.30 pm (unless notified otherwise)

Course Work: It is estimated that time will need to be allocated outside of course contact time 
to complete either ongoing study or final assignment course work. It is anticipated that this on average 
will be approximately 35 hours

Ongoing Support and Course Work:
1. 1:1 Course Tutorials
2. Ongoing Telephone Support (Within Course Duration)
3. Written Reflective Diary
4. Preparation of Group/Individual Micro Teaching Session
5. Risk Assessment Scenario – Completion of Risk Assessment form

Methods
Of 

Assessment

Final Assessments:

1.  Written Assignments - A Case Study - based on a risk assessment scenario
                                    - An Aids & Adaptations Study

2.  Practical  Assessment:  Individual  Work-based  Assessment  of  Delegate’s  First  Training 
Session.

Certification Delegates, who fully complete all aspects of the course, will be awarded with a certificate of 
completion.
This will also detail the content of the course completed.
This does however need to be updated at least annually as recommended by HSE.

Course 
Criteria/Prior 
Knowledge 

Requirements

All participants must:

• Have  a  recognised  health  care  profession  (e.g.  Nursing,  Physiotherapy,  Occupational 
therapy,  NVQ  level  3  in  Care  as  a  minimum  entry  standard  ref:  National  Back 
Exchange/Welsh Passport Scheme).

• Have previous training experience,  or the ability to take on a training role, and having 
completed or be taking steps to complete a trainers award e.g. C&G 7407 (Part 1).

• Have experience in working in a health care / social care environment and the moving & 
handling of people.

• Be physically capable of demonstrating good practice.
• Have a willingness  to  keep abreast  of  developments in  the field  i.e.  attending regular 

updates (at least annually as a minimum standard), seminars etc.
 

Course 
Content

• Introduction to the Role of Key Person
• Legal Requirements  - Health & Safety
                                     - Other Legislation
• Professional Codes Of Practice
• Musculoskeletal Awareness
• The Development of Movement Habits
• Efficient Movement Principles
• Importance of Keeping In Condition
• The  Practical  Application  Of  Efficient  Movement  Principles  to  Both  the  Facilitatory 

Handling Of People and also Object Handling, In Various Situations (this takes up a large 
proportion of the course content)

• Unsafe Handling Practices
• Selection and Use of Moving & Handling Equipment



• Emergency Handling
• Risk Assessment and Safe Systems Of Work
• Maintenance Of Training Records
• Trainer Skills Evaluated

Continuing 
Development

Regular Workshops or Seminars will  be available for networking and updating on a regular 
basis (attendance is recommended by HSE to be at least annually).

Additional Courses are also available for delegates requiring additional skills and knowledge in 
specialist areas e.g. Paediatric Handling; Handling people with a physically disability; Handling 
people with dementia; Bariatric Handling; Falls Prevention etc.

Course 
Venue

We carefully select the venues at which we provide our training courses  (excluding those which 
have been provided by the employing organisation) to ensure that they are fully equipped to cover all 
aspects  of  moving  and  handling  required;  our  current  venues  are  equipped  with  beds, 
wheelchairs, hoists, slings, a wide range of small handling equipment, also a specially adapted 
bathroom area and kitchen area enabling delegates to replicate situations from within their own 
work place.

Travel We will provide detailed directions to the venue once your place has been confirmed on the 
course.  We will also provide alternative travel options e.g. via train and bus (if relevant).

Cost Of 
Course

£1098.00   + VAT (@ current rate) per delegate. Payable on application.

(Interested in In-house training – please contact us for costs)

Included is: Course contact time and ongoing support throughout course; All  facilities and 
equipment available during the course; A comprehensive course handbook; Final assessment 
fee (if further assessments are required an additional cost will be incurred); Certificate, and all 
refreshments (tea & coffee etc.) and a buffet lunch (for each of 8 contact days).

Please note this does not include accommodation & travel (if required we are able to provide a 
list of local hotels or bed & breakfasts – at various costs to suite all budgets – please ask for a 
list.)

Additional 
Benefits

All delegates who complete the course and remain registered with us on an ongoing basis are 
entitled to up to 5% discount on most equipment purchased through our Buy On-Line facility at 
www.handling4u.co.uk or  M  A  Smith  Associates.  This  includes  training  aids,  moving  & 
handling equipment, hygiene equipment, and fall prevention etc.etc… 

How To
Apply

Application Forms can be obtained by contacting M A Smith Associates @:

Bregawn, Upper Sapey, Worcester. WR6 6XT.
Tel/Fax: 01886 853610
Mobile: 07974 179907
Email: training@handling4u.co.uk

mailto:training@handling4u.co.uk
http://www.handling4u.co.uk/
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