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EMPLOYMENT OPPORTUNITY:  Green Goods Buyer’s Assistant (Near Gurnee, IL) 
 
 
Chalet’s Material Handling Division procures the very best products in order to serve Chalet customers at 
both our retail nursery and garden center in Wilmette, IL, and our landscape division in North Chicago, IL.   
We have an entry level opportunity for a Green Goods Buyer’s Assistant to join our team.   
 
Responsibilities of our Green Goods Buyer’s Assistant are to: 
 

 Assist our Green Goods Buyers with historic sales analysis, needs determination and supporting data 
requirements for select categories.  

 Source product to fulfill the yearly plan.  Search for specialty or specimen product to fit unique 
applications.   

 Maintain strong relationships with current vendors and suppliers.  Some over-night travel to growers 
may be required. 

 Produce saleable inventory reports for landscape architects and retail nursery managers. 
 
The ideal candidate will possess the following qualifications: 
 

 Knowledge of either the annual or perennial plant categories attained from an associate’s degree in 
horticulture, industry certifications and/or related hands-on experience.   

 Willingness to learn from our Buyers and strong desire to assist them in fulfilling their yearly plan. 

 Strong ability to integrate analytics and metrics to assist Buyers with making plant purchasing 
decisions. 

 Confident and thorough communicator who knows how to utilize phone calls, emails, texts, and face-
to-face meetings for the most productive, tactful, and diplomatic interactions. 

 Able to manage varied multiple tasks simultaneously within a fluid prioritization. 

 Demonstrated abilities using technology – Excel is a must, but any knowledge of inventory 
management systems, point of sale systems, social media, or Microsoft Office is a plus. 
 

This is a full-time year-round salaried position.  Benefits and compensation package includes competitive 
salary; medical, dental, vision, life and disability insurances; paid time off; holidays; 401(k) with match; 
and product discount.   
 
If you or someone you know is qualified and interested in our opportunity, please email your resume to 
AlexM@ChaletNursery.com.   
 


