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PARTS GUIDE

Please remove all parts from the boxes and review 
them. Contact your service representative if there are 
any missing parts. 
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Remove the frame from the case. Place frame with the 
sliders for the the light on the top facing you.      

Step 1
Grasp the upper ends of the frame and pull up and 
outwards. Continue pulling up and outwards until the 
frame is fully expanded. 

Step 2
To close the frame, push from the outside of the frame until 
the male to female ends connect.  

Step 3

Set up the channel bars to the frame. Start with the top 
of the frame. Insert the pointed end of the channel bar 
into the slot in the bracket at the top of the frame. 

Step 4
Slide the bottom of the channel bar from right to left
onto the metal peg. Continue with the middle and 
lower channel bars. 

Step 5
Lift the end panel and guide front notch of plastic plate over 
the front peg. Hook the other side on the panel peg at the 
back of the frame. Keep in mind that the center panels are 
wider than the end panels. 

Step 6

Carefully run your hands down the sides of the panel, 
attaching the magnetic strips to the channel bars and 
straightening as you go.      

Step 7
Attach the Velcro of the bottom panel to the channel 
bar inserted to the frame. 

Step 8
Lift sections and guide notches over the panel pegs on the top 
hubs. Slowly release the panel, allowing it to roll down the 
channel bars. Repeat for all center panels, aligning them as 
you go.   

Step 9

To attach the light, slide the bottom of the light to the 
light brackets on the top of the frame. 

Step 10
Wrap the panel for the podium and attach the edges 
to the velcro. Place the top lid on the top of the 
podium.

Step 11
The installation is complete. 
Step 12
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