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Author contact information 
Include your full name, your company name (if applicable) and title at your company, 
address, phone number, email, and website. If there is more than one author for this 
proposal, please include their contact information as well and indicate the order in which 
author names should appear on the product and in marketing materials. 

Overview  
Include a brief description of your proposed product. What type of publication is it—book, 
training program, assessment, game, etc. Describe exactly what issue or need the product 
addresses, and what it is designed to accomplish. What is it about your treatment of the 
subject that will make it stand out from the competition? Who is the intended audience for 
your product? Why is there a need for your product? 

If your product includes a game or hands-on activity, explain how it is run, any rules, the 
purpose and the supporting theoretical research. Please also send the components/game 
parts for the activity so they might be considered along with your proposal to the following 
address:  

Publishing Department 
Attn: Editorial Team 
827 Lincoln Ave. #B–10 
West Chester, PA 19380 

Please note that we will not be able to return any materials sent to us. 

Proposed title(s) 
If appropriate, please include a sub-title to clarify the purpose of the product. 

What is this project about? 
Imagine that you are writing one or two paragraphs for a catalog description. In 
approximately 100–200 words, explain why someone should buy your product. Include any 
outstanding features of the product that will help excite and engage the intended buyer. 

Major selling points  
List the major selling points of your product in bullet form. 

Learning audience  
Indicate who will most benefit from your material (e.g., executives, individual contributors, 
teams, first-line managers or supervisors). 
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Topic  
Describe the topic of your product and the benefits that attending to this topic will have on 
the learning audience and their work. In other words, describe why the topic is important, 
and explain why people should care. 

Learning outcomes  
Identify the learning outcomes or major developmental objectives of your product. 

Application  
Provide a brief description of how the product is designed to work, and the situations 
(applications) in which it can be used. 

Related titles  
What other products (competitive or complimentary) are you aware of that are related to 
your project? Please be as specific as possible. 

Production estimates  
For each component in your project estimate the approximate length, expressed either as 
pages or number of words. 

Schedule  
What is your most realistic estimate of time needed for the completion of your manuscript? 
At what stage of writing are you now? How quickly do you want to publish your product? 

Sample table of contents  
Please provide a sample table of contents or outline that identifies the chapter titles as well 
as the major subheadings within those chapters. Alternatively, provide a brief outline of the 
major steps or stages of facilitating or administering your product. 

Sample chapter(s)  
Providing sample material will allow us to determine your knowledge of the material and 
your writing style. Please include one or two writing samples that you feel best represent 
your product’s scope and approach. 

Reviewers  
Provide contact information for at least three individuals who have a background in the 
topic covered by your project, and who will be willing to undertake a peer review of your 
work. HRDQ pays a stipend of $100 for peer reviews. Reviewers also receive a copy of the 
work upon publication. 
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Biographical data  
Enclose or attach your full curriculum vitae (and those of your co-authors or co-editors). 
Include your current professional position, past experience, teaching and/or speaking 
experience, educational background, previous publications, memberships, awards, and any 
other information pertinent to the proposed work. If you have been previously published, 
please provide the following information for each title: ISBN, Title, publisher, year of 
publication (and previous editions, if appropriate), and unit sales of all editions. 

Author platform  
Explain how you can assist in the promotion of your product. Professional affiliations, 
customer lists, speaking engagements, teaching engagements, etc. are all examples of 
author support that can make a big impact on the success of any publishing project.  

Additional information  
Include any other information you feel is relevant to helping HRDQ assess the potential of 
your product and/or to better understand the materials you wish to publish. 


