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HOSTING A WORKSHOP - FREQUENTLY ASKED QUESTIONS 

 

What is the cost of hosting a workshop? 

There is a minimum daily teaching fee 1800 USD / 1600 Euro plus 50% of the net profit plus 

travel and accommodation costs if Karin is presenting. If a Faculty teacher presents the 

workshop there is a minimum daily teaching fee 650 USD / 580 Euro plus 60% of the net profit 

plus travel and accommodation costs.  

 

Who provides the venue? 

The host provides or sources a suitable venue for the workshop.  

The venue will need to have suitable floor space, an electronic LCD projector for Mac, a table to 

use as an AV stand, a screen/white wall space for projection.  For certain workshops massage 

tables and mats may also be necessary. The cost of venue hire can be charged as a workshop 

expense at a maximum cost of 250 USD / 230 Euro per day. 

 

Who finds the attendees? 

The host is responsible to find enough attendees to run the event. We support you by also 

advertising the event on our website, social media and email marketing data base.  

 

Who advertises the event?  

The host advertises and markets the event to the local community.  

We support you by providing a marketing material about the event and about the presenter with 

a choice of visuals/ photos and logos for you to use in your advertising/ marketing campaign.  

Your event will also be posted on our website and posted on our social media linking to you and 

also be included in our email marketing. 

Promoting the host: We will also run posts to highlight you as the host and will ask you for your 

bio and photo, organisation info and logo. The marketing from our side will always highlight the 

event, the presenter and the host and hosts organisation.  

 

Who decides on the cost for attendees coming to the event?  

The host decides on the event fee to be charged in consideration of their local market. Spatial 

Medicine can help to advise on this.  

An Early Bird discount price is offered up to 2 months before the event.  

The host has the right to offer further discounts to their own students and employees or anyone 

they feel is eligible for discount. This is at the discretion of the host, bearing in mind the total 

income that is needed to cover the costs.  
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Who takes the bookings and payments? 

The host takes the bookings and payments. However, if it is not possible for the host to offer 

online payments, we can offer the online payment facility through our website.  The option for 

both local payments through the host and online payment through the Spatial Medicine website 

is possible.  

 

Who provides accommodation for the presenter/s? 

The host finds accommodation for the presenter and any assistants.  Home accommodation is 

also an option. The cost of accommodation is a Spatial Medicine expense covered by the host.  

 

Who organises travel? 

Spatial Medicine will make travel arrangements for the presenter/s and assistants. The cost of 

travel is an expense paid for by the host – this includes economy flights, train, car hire and fuel, 

taxis and parking fees as necessary. This is less if the presenter is already in the country 

(domestic flight only, train or car). If it is an international air fare and the presenter has more than 

one event in the same trip the international air fare is divided by the number of events.)  

 

Who provides teaching materials? 

Spatial Medicine provides all handouts or workbooks required, electronically.  The host can then 

choose whether to print these or email them to attendees to print themselves. 

 

What if the attendees do not speak English? 

Spatial Medicine will provide the written translation of all handouts or workbooks.  

 

What if the event needs a live translator? 

Spatial Medicine will advise a number of great translators that are often used (Spanish, French, 

Italian, German, Japanese). If we do not have a translator for your country the host will find a 

suitable local translator who knows the language of the material. The translator fee is an 

expense covered by the host.  

 

Will an assistant be needed? 

If there are more than 18 attendees, an assistant will be needed so that attendees can get the 

full benefit of a workshop. If there are more than 28 attendees, 2 assistants are needed; more 

than 40 attendees will require 3 assistants and more than 60 will require 4 assistants. Assistants 

are provided by Spatial Medicine and paid for by the host at a rate of 390 - 650 USD / 350 - 580 

Euro per day (depending on their experience), plus travel and accommodation. 
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What if I don’t have enough attendees to cover the expenses? 

The host can choose to cancel the workshop up to 60 days before the event with no cost to 

either party.  

 

Does Spatial Medicine need to know who will be attending? 

Yes. The host must supply Spatial Medicine with the names and email addresses of attendees 

at a minimum 2 days prior to workshop.  

 

When will Spatial Medicine’s costs need to be paid? 

Spatial Medicine’s fees are to be paid within 5 days of completion of the event via bank transfer 

or in cash. The host needs to send an income/expense report to the office after the event. 

Where payments have been taken through Spatial Medicine’s website this income will be 

deducted from Spatial Medicine’s fees. 


