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For more information about how to use the resources or about bulk-buy discounts or customisation, 
 just drop us a line at info@bccr.com.au or visit www.bccr.com.au

Give yourself the best opportunity to maximise your abilities when it comes to compliance 
in the Out of School Hours Care field.

These diaries are an indispensable tool for record-keeping and planning for compliance under the NQS for 
operators of OSHC services. Butler Creative update these diaries each year to ensure your ability to meet the 
standards required of a quality industry operator.

Who is this diary for?

• OSHC Centre Directors

• OSHC Room Leaders & Educational 
Leaders 

• Before School Care, Out of School 
Hours Care and Vacation Care 

What are the benefits?

• Evidence of compliance and 
understanding the NQS

• Helps with Quality 
Improvement

• Less paperwork, photocopying 
& filing

• All in one place

• Easy to use 

Use this diary in 
conjunction with the  
OSHC Weekly Programming 
and Reflection Diary

RRP from $45.00 inc GST
Postage extra
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VISITOR SIGN-IN

in      out Name Reason Working with Children No. Signature

FAMILY COMMUNICATION /NOTESCASUALS, BOOKINGS/CANCELLATIONS

BEFORE CARE AFTER CARE

MEDICAL NOTIFICATIONS

BIRTHDAYS/SPECIAL 
CELEBRATIONS

 
CHILDREN LEAVING OSHC FOR 
EXTRA-CURRICULAR ACTIVITIES

RECORD OF STAFF ON DUTY (please circle where appropriate)

Staff Name
BSC  
ASC 
VAC ?

NS RP
RP start/

finish time

Start 
time 

(am/pm)

Staff 
Sign

End  
time 

(am/pm)

Staff 
Sign

Y / N Y / N

Y / N Y / N

Y / N Y / N

Y / N Y / N

Y / N Y / N

Y / N Y / N

Y / N Y / N

Y / N Y / N

Y / N Y / N

Y / N Y / N

Y / N Y / N

Y / N Y / N

Y / N Y / N

Y / N Y / N

Y / N Y / N

Y / N Y / N

Y / N Y / N

Y / N Y / N

KEY: BSC (Before School Care).  ASC (After School Care).  VAC (Vacation Care)  
NS (Nominated Supervisor).   RP (Responsible Person on Duty)
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REFLECTIONS ON THE WEEK:

GOALS FOR NEXT WEEK:

Sunday

Saturday JANUARY 20186
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For more information about how to use the resources or about bulk-buy discounts or customisation, 
 just drop us a line at info@bccr.com.au or visit www.bccr.com.au
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DATE PROFESSIONAL DEVELOPMENT ACTIVITY PROVIDER HOURS COST COMMENTS

2018 Professional Development Summary

MARK HOURS AS * FOR INTERNAL OR + FOR EXTERNAL

CHILD’S NAME  
(FIRST NAME / LAST NAME)

DATE OF 
BIRTH 

2 
MONTHS

4 
MONTHS

6 
MONTHS

12 
MONTHS

18 
MONTHS

3.5 - 4 
YEARS

NEXT 
IMMUNISATION 

DUE DATE

COMMENTS

Immunisation Register (photocopy this page so you can staple in extra if needed) 

Add one of the following abbreviations at each milestone:

UTD-IHS: Up to Date – Immunisation History Statement (IHS)

UTD-MC: Up to Date – IHS AND Medical Contraindication- 
Immunisation Exemption

CS-IHF: Catch-up Schedule – Immunisation History Form

MC: Medical Contraindication – Immunisation Exemption

CO: Conscientious Objection – Immunisation Exemption

The date is recorded on the:
• Immunisation History Statement – up to date. The next vaccination due date 

will be listed in the bottom section of the statement (excludes fully immunised 
children) and;

• Immunisation History Form for children who are on a catch-up schedule.  
The date the next vaccinations are due is listed on the bottom of the form.

• Medical Contraindication Form – a deferred date will be recorded for children 
who have a temporary medical contraindication.

Incident, Injury, Trauma and Illness Record Type of record:     Incident      Injury      Trauma      Illness
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Wish List to BuyClean and Check 

Quality Improvement Overview 2018

Repair or Replace
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Wish List to BuyClean and Check 

Quality Improvement Overview 2018

Repair or Replace
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To Do List

Quality Improvement Overview 2018

Update Records Key QIP Goals 2018
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Monday Tuesday Wednesday Thursday Friday Saturday Sunday
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January 2018   at a glance

New Year’s Day

Australia Day

       

Shaded = Public Holiday
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NOTES FOR JANUARY
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The diary specifi cally tailored to 

Australian Family Day Care Educators

by Butler Creative Childcare Resources

www.bccr.com.au

FAMILY DAY CAREDIARY™

2021
the
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The material in this book, such as texts (excluding ACECQA), graphics, images other material (collectively the “Material”) are 

protected by Australian and international copyright laws and remain the property of Butler Creative. You may not sell or 

modify the Material or copy, reproduce, display, upload, distribute or otherwise use the Material in any way for any public 

or commercial purpose. You may use this publication for your personal use provided you keep in tact all copyright and other 

proprietary notices.For material copyright to ACECQA, please observe the following. © 2020 Australian Children’s Education and Care Quality 

Authority. Copyright in this resource (including, without limitation, text, images, logos, icons, information, data, documents, 

pages and images) (“the material”) is owned or licensed by us. Copyright in material provided by Commonwealth, State or 

Territory agencies, private individuals or organisations may belong to those agencies, individuals or organisations and be 

licensed to us. Subject to any contrary statement on relevant material, you may use any of the material in this resource for 

your personal and non-commercial use or use on behalf of your organisation for non-commercial purposes, provided that an 

appropriate acknowledgement is made (including by retaining this notice where the whole or any part is reproduced or used 

without material alteration), and the material is not subjected to derogatory treatment. Apart from any other use as permitted 

under the Copyright Act 1968 (Cth), all other rights are reserved. permitted under the Copyright Act 1968 (Cth), all other rights 

are reserved
Information in this diary may contain technical inaccuracies or typographical errors. In no event shall Butler Creative be liable 

for any damages whatsoever, and in particular, Butler Creative shall not be liable for special, indirect, consequential, or incidental 

damages, or damages for lost profi ts, loss of revenue, or loss of use, arising out of or related to the this diary or the information 

contained in it, whether such damages arise in contract, negligence, tort, under statute, in equity, at law or otherwise. 

www.bccr.com.au
YOU MIGHT ALSO LIKE...

EDUCATOR WEEKLY PROGRAMMING AND REFLECTION DIARIES

Diaries for planning and reflecting on the programmed curriculum

These will professionalise, yet simplify educators’ workloads. The ‘Creative 
Thinking Program’ can be displayed, each day, either as it unfolds or it can be 
used to pre-plan the week along with your daily visual displays for families.
With your Weekly Programs and Reflections on open spreads, it enables you to 
open this book at any time and view each week at a glance and follow up future 
programs using your notes.

EDUCATIONAL LEADER AND FAMILY DAY CARE DIARIES

Diaries for the ‘leadership roles’ in your service.

Minimise your paperwork and keep it all in one place. Record and plan for:

EDUCATIONAL LEADER

• philosophy / role interpretation
• educator profile pages
• goal setting / reflection
• weekly action plan
• monthly notes and planning
• professional development register
• meetings with follow-up
• general correspondence

FAMILY DAY CARE
• attendance of children
• menu planning
• activities
• expenses
• parent communication
• checklist and ‘to do’

2021© Butler Creative Childcare Resources (Publisher of the Childcare Centre Diary)  

www.bccr.com.au  ABN: 48 795 501 176

The material in this book, such as texts (excluding ACECQA NQF), graphics, images 

other material (collectively the “Material”) are protected by Australian and international 

copyright laws and remain the property of Butler Creative Childcare Resources. You 

may not sell or modify the Material or copy, reproduce, display, upload, distribute 

or otherwise use the Material in any way for any public or commercial purpose. 

You may use this publication for your personal use provided you keep in tact all copyright 

and other proprietary notices.

Information in this diary may contain technical inaccuracies or typographical errors. In 

no event shall Butler Creative Childcare Resources be liable for any damages whatsoever, 

and in particular, Butler Creative Childcare Resources shall not be liable for special, 

indirect, consequential, or incidental damages, or damages for lost profits, loss of revenue, 

or loss of use, arising out of or related to the this diary or the information contained in it, 

whether such damages arise in contract, negligence, tort, under statute, in equity, at law 

or otherwise.    www.bccr.com.au    info@butler-creative.com.au    
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The diary specifi cally tailored to 

Australian Early Education and Care Services

Educational Leaders

2021
the

EDUCATIONAL LEADER

DIARY™

 from 

Butler Creative Childcare Resources

www.bccr.com.au

OUR SUSTAINABLE YEAR CALENDAR

Our Sustainable Year is a monthly calendar designed to highlight the sustainable 
practices carried out in the ECEC setting.

It is a monthly reminder to actively involve children in sustainable practices and 
activities as well as a record of the activities for parents and assessors to view.

Write stories, draw pictures or stick in photos to document your month.

CARBON COPY RECORD BOOKS

We stock a range of NCR (No Carbon Required) booklets with duplicate and 
triplicate pages for you to use. Perfect where multiple copies of compliance 
records are needed when handing paperwork for the office and/or families. This 
product is great for Family Day Care and may also be used in Day Care Centres.

OTHER GREAT RESOURCES FOR MINDFULNESS/WELLBEING, EYLF POSTERS, DIVERSITY POSTERS AND MORE... visit www.bccr.com.au

2021 © Butler Creative  www.bccr.com.au  ABN: 48 795 501 176

We would like to acknowledge the input and assistance of Lyn Amos. Lyn is a Family Day 
Care educator with a long history in Centre Based care, she has both a Cert III and Diploma in 
Early Childhood Education and also an Associate Degree in Education. We would like to thank 
Lyn for her well thought-out layout and explanatory notes. We also received input from 
OSHC educators and directors and in particular from Warrandyte Primary School OSHC. 

The material in this book, such as texts (excluding ACECQA NQF), graphics, images other 
material (collectively the “Material”) are protected by Australian and international copyright 
laws and remain the property of Butler Creative. You may not sell or modify the Material or 
copy, reproduce, display, upload, distribute or otherwise use the Material in any way for any 
public or commercial purpose.  
 
You may use this publication for your personal use provided you keep in tact all copyright and 
other proprietary notices.

www.bccr.com.au    info@bccr.com.au     

DESIGNED AND PRINTED IN AUSTRALIA

The diary specifically tailored to 
Australian Early Childhood Education and Care

2021the
                   OSHC    

WEEKLY PROGRAMMING 
AND REFLECTION

DIARY™
by Butler Creative Childcare Resources

www.bccr.com.au




