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Give yourself the best opportunity to maximise your abilities when it comes to compliance
in the Out of School Hours Care field.

These diaries are an indispensable tool for record-keeping and planning for compliance under the NQS for
operators of OSHC services. Butler Creative update these diaries each year to ensure your ability to meet the
standards required of a quality industry operator.

Who is this diary for? What are the benefits? Use this diary in
conjunction with the

e OSHC Centre Directors »  Evidence of compliance and OSHC Weekly Programming
. OSHC Room Leaders & Educational understanding the NQS and Reflection Diary

Leaders «  Helps with Quality
«  Before School Care, Out of School Improvement RRP from $45.00 inc GST

Hours Care and Vacation Care +  Less paperwork, photocopying Postage extra

& filing

« Allinone place

» Easytouse

For more information about how to use the resources or about bulk-buy discounts or customisation,
just drop us a line at info@bccr.com.au or visit www.bccr.com.au
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3 Friday JANUARY 20XX

MEDICAL NOTIFICATIONS RECORD OF STAFF ON DUTY (please circle where appropriate)

BSC Start End
Staff Name ASC | NS | RP ﬁii;tige tirme Sstla;f time Sstla;f
VAC? (am/pm) & (am/pm) &

Y/N|Y/N

Y/N|Y/N

Y/N|Y/N

Y/N|Y/N

BIRTHDAYS/SPECIAL
CELEBRATIONS Y/N|Y/N

Y/N|Y/N

Y/N|Y/N

Y/N|Y/N

Y/N|Y/N

Y/N|Y/N

Y/N|Y/N

CHILDREN LEAVING OSHC FOR
EXTRA-CURRICULAR ACTIVITIES Y/N|Y/N

Y/N|Y/N

Y/N|Y/N

Y/N|Y/N

Y/N|Y/N

Y/N|Y/N

Y/N|Y/N

KEY: BSC (Before School Care). ASC (After School Care). VAC (Vacation Care)
NS (Nominated Supervisor). RP (Responsible Person on Duty)

CASUALS, BOOKINGS/CANCELLATIONS FAMILY COMMUNICATION /NOTES
BEFORE CARE AFTER CARE

VISITOR SIGN-IN

in out Name Reason Working with Children No. | Signature

SAIRAID I9[INg O
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JANUARY 20XX

7 sunday

REFLECTIONS ON THE WEEK:

GOALS FOR NEXT WEEK:
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What’s in the front pages?

IMPORTANT INFORMATION Important Information

“THIS DIARY BELONGS TO: STAFFDETAILS
Nam o

Supplier Details

i

DETAIL

st your frt id i ot A make ks on oty meetings andslan Phone: Mobie Mobile
mai Phone Mobile
Order your 2019 OSHC Diary online at www.bccr.com.au Email Website

Important information about Contact details of staff Contact details of suppliers
the owner, service contacts members including trades, emergency,
and more and more

[mpol'tant COntaCts Diversity and Sustainabilty Calendar Revised National Quality Standard (from 1 Feb 2018)

and Special Dates 2018

:e\:nll:?:g&’mmmwcmdunk 'Dqué‘li‘:Viulu\ueL\ne NA?CAN N —

AcBCQA National izl

Nutrition Australia

Australian Breastfeeding. Ofticeof Early Childhood Education
Association Health Direct and Child Care
00685260 1900022 22 2 o7

Australian Immunisation Register

(AR Parent Line NSW.
00 535 1300730052

m Immunise Australia Program

Australian Dental Association Parentline

Inclusion Support Programme

Australian Taxation Office

Poisons Information Centre.

Kids Helpline

Australasian Society of Clinical Raising Children Network
Tmmunology and Allersy (ASCIA) 1 !

Secretariat of National Aboriginal

Cancer Council Australia and lsander Child Care (SNAICC)

Care For Kids
¥ Fed Nose (formerly Sids and Kids)

Centrelink

Working with Children Check

Department of Education and
Teaining

Families & Child care

Disbetes Australia National Offce.

Contact details of government Acronyms relating to early Summary of the NOS
bodies, help lines, children’s childhood services and a (updated for Feb 12018)
services and more calendar of sustainability,

diversity and special days

For more information about how to use the resources or about bulk-buy discounts or customisation,
just drop us a line at info@bccr.com.au or visit www.bccr.com.au
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What’s in the front pages?

My Time, Our Place: Framework for School Age Care Learning Outcomes 3 Years at a Glance Government Schools Term Dates

CHANGES TO THE NQS AND THE IMPACT ON OSHC

Summary of MTOP, and an 3 Years at a glance calendar Government School Holidays
overview of the regulatory and Public Holidays
changes in OSHC
Year Planner Staff Leave Year Planner Immunisation R
| FEBRUARY | MARCH | APRIL Iz
Double page spread of Year Double page spread of Staff Children’s Immunisation
Planner Leave Planner Register summary

For more information about how to use the resources or about bulk-buy discounts or customisation,
just drop us a line at info@bccr.com.au or visit www.bccr.com.au
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What’s in the front pages?

Professional Development Summary . . . R
Quality Improvement Overview Quality Improvement Overview
Clean and Check Repair or Replace Wish List to Buy To Do List Update Records Key QIP Goals
Professional Development Quality Improvement Overview  Quality Improvement Overview
Summary (Clean and Check, Repair or (To do list, Update records, Key
Replace, Wish list to buy) OIP goals for year)
January NOTES FOR JANUARY
T T T,
Before each month, a month After each month, a page for
planner at a glance notes

For more information about how to use the resources or about bulk-buy discounts or customisation,
just drop us a line at info@bccr.com.au or visit www.bccr.com.au

Copyright © Butler Creative Childcare Resources - www.bccr.com.au
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YOU MIGHT ALSO LIKE...

the 2021
OSHC Ié
WEEKLY PROGRAMMING
AND REFLECTION
™
DIARY

The diary specificaly tailored to
i and Care

2021

SUSTAINABLE

. 2

A e
P o

Fas

CUT DOWN ON
COPYING AND
PAPERWORK

EDUCATOR WEEKLY PROGRAMMING AND REFLECTION DIARIES
Diaries for planning and reflecting on the programmed curriculum

These will professionalise, yet simplify educators’ workloads. The ‘Creative
Thinking Program’ can be displayed, each day, either as it unfolds or it can be
used to pre-plan the week along with your daily visual displays for families.
With your Weekly Programs and Reflections on open spreads, it enables you to
open this book at any time and view each week at a glance and follow up future
programs using your notes.

EDUCATIONAL LEADER AND FAMILY DAY CARE DIARIES
Diaries for the ‘leadership roles’ in your service.
Minimise your paperwork and keep it all in one place. Record and plan for:

EDUCATIONAL LEADER FAMILY DAY CARE

e attendance of children
e menu planning

e activities

e expenses

e parent communication
e checklist and ‘to do’

» philosophy / role interpretation

e educator profile pages

o goal setting / reflection

» weekly action plan

e monthly notes and planning

» professional development register
e meetings with follow-up

e general correspondence

OUR SUSTAINABLE YEAR CALENDAR

Our Sustainable Year is a monthly calendar designed to highlight the sustainable
practices carried out in the ECEC setting.

It is a monthly reminder to actively involve children in sustainable practices and
activities as well as a record of the activities for parents and assessors to view.

Write stories, draw pictures or stick in photos to document your month.

CARBON COPY RECORD BOOKS

We stock a range of NCR (No Carbon Required) booklets with duplicate and
triplicate pages for you to use. Perfect where multiple copies of compliance
records are needed when handing paperwork for the office and/or families. This
product is great for Family Day Care and may also be used in Day Care Centres.

OTHER GREAT RESOURCES FOR MINDFULNESS/WELLBEING, EYLF POSTERS, DIVERSITY POSTERS AND MORE... visit www.bccr.com.au

Casovouise
The Yoga Story Deckm
 kids yoga EYLF resourco
Toreducators

%ﬁ

THE YOGA STORY DECK

Stretc hildren and educators
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