
 
 
 
Welcome to STYLE '17! 
Updated April 24, 2017  
 
With STYLE '17 less than a month away, we are thrilled to be providing you with important set-up and 
logistical information.  For easy access to these details in the future, they will also be posted in your 
account on lucentestudio.com 
If you have made your vendor account, that's great!  Please log into the 
website www.lucentestudio.com and you will see these instructions and more information under the 
Vendor tab.  If you haven't made your account yet, please do so - and if you need help, email 
us:  style@lucentestudio.com.  We are glad to walk you through it. 
  
Important Information 
  
Happily, we have learned that the Museum will allow us to set up on Friday afternoon (April 28) 
although we will have limited hours and a hard stop at 5pm.  You are welcome to set up between 1 
p.m. and 4 p.m. We will have a skeleton crew helping move tables, answer questions and provide 
general assistance so please be prepared to manage your space accordingly. 
 
When you arrive to set up your booth, please check in with Diane, Renee or Laurel or at the check in 
desk, so we can hand off your receipt book and give you any last minute details.  
 
 We have learned that although the exhibit hall locks, there are museum employees who have keys to 
the room.  While we don't anticipate any issues, it is up to you to decide whether to leave your work 
out each night.  We recommend that regardless of your decision, you try to set up the "bones" of your 
exhibit on Friday.  
 
 Setup will continue on Saturday at 7 a.m. You must be ready for customers at 10 a.m.   Setup will 
begin at 9:00 a.m. on Sunday. 
  
Out of consideration for late shoppers on Sunday, you are not allowed to begin tear down until 5:00 
p.m. 
   
  
Lighting 
If you asked for electricity, there is an outlet near your booth.  Please bring your own long extension 
cord. 
 
  
Other Information 
If you have ordered tables, please bring you own cloths.  Tables are 6' X 30".  Booths are 8' deep by 
10' wide, unless you ordered a double booth, which is 8' X 20' wide. 
  
There is no common dressing room this year - each artist must create a simple dressing room within 
his or her space, including mirrors. 
 
 



Pre-Sale VIP Champagne Reception 
The pre-sale champagne reception begins at 10:00 a.m. on Saturday for Art in Action (AiA) special 
friends, and STYLE big supporters.  Doors open to the public at 10:30 a.m. Shopping on Sunday 
begins at 10:30 a.m. 
  
Personal Shopper 
We are lucky to have Wendy Shindler of Clotheswise on hand to provide personal wardrobe and 
image consulting to our attendees.  Please encourage your customers to use her expertise. 
  
Food and Beverages 
Breakfast, lunch and drinks are available for purchase in the Cloud Bistro cafe in the lobby.  This is a 
well-established, convenient spot to take a break 
  
Floor Plan 
Please familiarize yourself with location of the cashier, restrooms, and cafe so you can help your 
customers. 
  
 
Dressing Room 
We will have a community dressing room in a conference room easily accessed from our main event 
space. We hope this will be convenient for those of you who are unable to easily fashion a dressing 
room in your booths.  You will be responsible for assuring that your customers return the clothing to 
you after they try it on and we cannot be responsible for any loss than may occur through the use of 
the dressing room 
 
  
Supplies 
We provide sales books. Immediately upon receipt of the book, you MUST print your artist code 
#, written on the front cover, on every triplicate in the "Rec'd on Acct." section.  Please let us 
know when you are close to running out of pages and we will get you another book.  
  
 
Check Out Procedure 

1.    You are responsible for wrapping all purchases and should provide tissue and bags or boxes 

2. Print the customer's name at the top of the receipt.  Record their address and email ONLY if YOU 
need it for your own records.  We will ask for the email address at the central cashier.  

3. When writing up a sale, please include a description of the item sold and the price. PLEASE TOTAL 
YOUR SALES AT THE BOTTOM OF THE RECEIPT.  The cashiers will compute and collect the sales 
tax, so you don't have to do that at all.   

4. If a piece is special-ordered, it must be paid in full.  

5. No private transactions/sales can be made. 

6. There will be central cashiers for all purchases.  Write up sales in the triplicate receipt books 
provided.  Customers will take the entire triplicate receipt to the cashiers. Lucente Studio keeps the 
WHITE copy, the customer keeps the PINK copy, and the YELLOW copy, stamped “paid,” will be 
returned to you for your records.  When the customer comes back to you with the “paid” receipt, you 
will then give them the wrapped item.  “All Sales Final” is stamped at the bottom of the customer’s 
receipt. 

7. Please return your sales book to the cashier’s desk when you leave. 



8.  Within five days after the show, we will send you an accounting of your sales. Please check it 
carefully and let us know right away if there are any discrepancies with your own records.  If we don’t 
hear back within a week after sending the report, we will assume you agree with the amount of 
sales.  On all transactions, you will receive 75% of net sales, less a 2.4% processing fee on your 
share, including sales tax. 

 
 
	


