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We look forward to seeing you use Panda Planner and the tools at mypandaplanner.com to craft the life you 

were meant for.

• Valuable educational resources that will teach you how to get the most out of your 

Panda Planner.

• Tips on how to implement positive psychology research into your everyday life.                        

• Information on how to become the most productive, most vibrant version of 

yourself.



A  BILLIONAIRE’S SECRETS TO 
PRODUCTIVITY

Use Lists: Good Thing You’ve Got a Panda

Delegate: Don’t Do It All Yourself

Billionaire Richard Branson is the CEO and founder of the Virgin Group, a multinational conglomerate that encompasses 

more than 400 companies, including Virgin Airlines, Virgin  Mobile, and Hyperloop One. This guy is awesome— he’s a 

serial entrepreneur and super intelligent (obviously). He’s someone that our CEO and Founder, Michael Leip, looks up 

to a  lot and is someone we feel lives the Panda Planner mission. Luckily for us, Branson has been very vocal about 

his productivity tips. Let’s take a look at five tips from Branson on how to increase your productivity and get things 

done—we added the science.  

Branson talks about using lists to get things done. In his book, Losing my Virginity: How I Survived, Had Fun, and Made 

a Fortune Doing Business My Way, he writes: “I have always lived my life by making lists: lists of people to call, lists of 

ideas, lists of companies to set up, lists of people who can make things happen. Each day I work through these lists, 

and that sequence of calls propels me forward.” We took Branson’s tip and built lists right into Panda Planner so, like 

Branson, you can keep track of your own lists. Set up your priorities so that before your day has even started,  you 

already know what’s most important to accomplish, who’s most important to call, etc. By using the Priorities, Tasks, 

and Daily Schedule lists in your Panda Planner, you’ll be following Branson’s #1 tip for how to be productive. 

Delegating is incredibly important and something that many of us struggle with on a day-to-day basis. While it’s 

tempting to want to do all the work yourself, Branson and research suggest that delegation can give you a productivity  

© Panda Planner 2018 3/6mypandaplanner.com

https://www.virgin.com/richard-branson/how-i-get-things-done
https://www.virgin.com/richard-branson/how-i-get-things-done
https://www.amazon.com/Losing-My-Virginity-Survived-Business/dp/0307720748/ref=pd_lpo_sbs_14_t_0?_encoding=UTF8&psc=1&refRID=51EY5RPHE8DST010607K
https://www.amazon.com/Losing-My-Virginity-Survived-Business/dp/0307720748/ref=pd_lpo_sbs_14_t_0?_encoding=UTF8&psc=1&refRID=51EY5RPHE8DST010607K
http://mypandaplanner.com


Exercise Daily: Manage Your Energy and Mental Clarity

Always Carry a Notebook: Use Your Panda Planner

This tip is a vital one. (Pun intended.) Richard Branson has been quoted  several times saying that his early morning 

workout builds the foundation for his most productive days. He claims that exercise is a tool that helps him double his 

daily productivity. Science agrees. Not only has exercise been shown to improve cognitive abilities and productivity, 

research has also found that exercise boosts mood, creativity, sleep quality, and life-satisfaction. By exercising daily, 

you’re getting a lot more  productive hours out of your day, month, and year than someone who isn’t regularly active. 

When you open your Panda Planner, you’ll see that the Exercise section appears daily. We did that for a reason—we 

want you to exercise every day. Not every day needs to be a full-blown, sweaty, breath-panting workout;  it could simply 

be a long walk, a power walk, breathing exercises, or yoga. Just make sure that you get some daily movement, not only 

for  the sake of your physical energy, but for your mental clarity, too. Just look at what it’s done for Richard Branson! 

Branson carries a notebook with him everywhere he goes. It’s a good thing that you have a notes section built into 

your Panda Planner. One notebook for every purpose. Write notes for  anything that comes to mind, such as thoughts 

or ideas that you have, lists of  people that you want to reach out to, or any good quotes that you hear. It’s also  a good 

idea to take notes, either from conversations you have or from  books you read. Branson says: “Some of Virgin’s most 
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boost. Effective delegation has been shown to increase the salary of the one doing the delegating. We know that you’re 

a go-getter, but burning out by trying to handle too much isn’t exactly going to help you stay productive, is it? Think 

about who you can delegate a task to and what system you can set up to delegate tasks more simply. The  goal is to 

delegate things that are tiny, tedious, time-consuming, teachable, time-sensitive, and things you’re, well, just terrible at. 

Delegation frees up your time for  the things that you’re better suited for and the things you enjoy more. For example, 

Michael, the CEO and Founder of Panda Planner, delegates by hiring virtual assistants to help with scheduling and 

administrative tasks so he can think about strategy and content. Bailey, the Customer Experience Manager at Panda 

Planner, sends her laundry to the wash, dry, and fold down the street to focus on, well, everything else in her life.

https://www.virgin.com/richard-branson/whats-health-your-success
https://www.virgin.com/richard-branson/whats-health-your-success
https://www.youtube.com/watch?v=QFjgMKwpz_k
https://www.youtube.com/watch?v=QFjgMKwpz_k
https://www.ncbi.nlm.nih.gov/pmc/articles/PMC3951958/
http://www.businessinsider.com/richard-branson-productivity-hack-2014-9
http://mypandaplanner.com
https://hbr.org/2016/08/research-delegating-more-can-increase-your-earnings
https://hbr.org/2017/07/how-to-decide-which-tasks-to-delegate
https://hbr.org/2017/07/how-to-decide-which-tasks-to-delegate


Set Audacious Goals: It’s More Fun That Way

successful companies have been born from random moments — if we hadn’t opened our notebooks, they would never 

have happened.” May your most successful goals and achievements come to you simply by keeping track of your ideas 

in your notebook. Plus, just by writing things down, you’re more likely to remember them.

Productivity isn’t always about accomplishing your day-to-day tasks; rather, it’s about achieving the big things that make 

the most difference. Cue: audacious, bold goals. Branson is always thinking about audacious goals and continuously 

asks: “What do you want achieve by 2020? How about 2050?” Be sure to take the time to set big  audacious goals 

for the things that you want to do in life, the  stuff that makes you feel excited, motivated, and energized! This kind of 

thinking will keep you going toward your goals and ultimately, help you reach your dreams.. Even if you fall short of your 

big goals, you’ll still accomplish a lot more than if you never set them. If you need some tips on how to set and reach 

your  goals, be sure to check out our eBook, How to Crush Your Goals. 
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https://www.huffingtonpost.com.au/2016/04/21/writing-by-hand-benefits_n_9735384.html
https://www.virgin.com/richard-branson/how-i-get-things-done
http://mypandaplanner.com


We’re on a mission to help you take back control of their time, reclaim your 

happiness and flourish in every way. If you’re getting value out of the Panda 

Planner and our educational resources, please consider inviting your friends, 

family members, and colleagues to join the movement. Be sure you check out our 

other eBooks and videos over on mypandaplanner.com.

Join Our Online Community

Read Our Blog

Follow Us on Instagram

Follow Us on Facebook

Email Us

Want to stay up to date on all things Panda Planner?

THANK YOU!
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